



Job Description
	Job Title
	Mid-day Supervisor Assistant (MDSA)
	Date prepared: June 2025 

	
	Reporting to:  Business Support Manager

	Salary Grade: J


	Purpose of Role
	To deliver a high-quality catering service to students and staff.
To undertake operations connected with the organisation, preparation and serving of meals including associated cleaning duties. Food is prepared and cooked centrally and delivered to site for serving.
[bookmark: _GoBack]Prepare snacks for break times. Serve meals for students at lunchtime. 


	Main Duties

	Presentation of food and beverages, in accordance with menus and specified standards
Serving of meals to students
Safe operation of all catering equipment e.g. dishwashers, fridges etc.
Cleaning of catering equipment/furniture and areas of the department 
Maintenance of a safe and hygienic work environment
Attend to spilled food and wet tables/floors. Ensuring that the lunch area is kept clean and safe during the lunch sessions
Cleaning lunch tables and ensuring that all recyclable items are sorted correctly, and all plates are stacked neatly. Cleaning of designated areas of the lunch spaces
To assist in the setting up and removing of furniture for lunch time in any area of the school as required.
Adhering to food hygiene requirements, different allergy and food choices
Ensure training is kept up to date

	Professional Standards 
	Support the aims of the Service to promote a positive learning environment.
Treat all fairly, consistently and without prejudice.
Set a good example in terms of appropriate dress, standards of punctuality, attendance and conduct.
Promote the aims of the Service by attending and participating in appropriate events, e.g. Open Evenings, Options Evenings etc.
Support the ethos, vision and values of the Service by upholding the policies and procedures.
Take responsibility for own professional development and participate in staff training when provided.
Reflect on own practice as well as the practices of the Service as part of Service self-evaluation.
Attending various team and staff meetings
Ensure that all deadlines are met
Be proactive and take responsibility for matters relating to CP, safeguarding and health and safety.

	Data Protection
	In accordance with the provisions of the Data Protection Act 2018, jobholders should take reasonable care to ensure that personal data is not disclosed outside the Council procedures, or use personal data held on others for their own purposes. In accordance with the provisions of the Freedom of Information Act 2000, ensure requests for non-personal information are dealt with in accordance with the Council’s written procedures.

	Safeguarding 
	Demonstrate a commitment to safeguarding, and promoting the welfare of children, young people and/or vulnerable adults.  The post is Exempt from the Rehabilitation of Offenders Act 1974 and subject to an enhanced DBS Disclosure.

	Note
	This job description is intended as a general guide to the duties attached to the post and is not an inflexible specification.  It may therefore be altered from time to time at the reasonable direction of the Head Teacher to reflect the changing needs of the Service, always in consultation with the post holder and reviewed annually.
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