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	POST TITLE: LIBRARIAN & READING CHAMPION
	Essential
	Desirable

	QUALIFICATIONS & TRAINING

	5 GCSE or equivalent including Maths and English at Grade C or above
	
	

	Commitment to attend appropriate training and development, taking ownership of personal development and being willing to pursue development opportunities
	
	

	A commitment to lifelong learning
	
	

	EXPERIENCE

	Have previous experience in supporting children learning
	
	

	Experience in data analysis, using databases and other sources of information to present reports.
	
	

	Office administration experience
	
	

	Use of Microsoft Office packages (Excel, Word, and/or Access) or equivalent in previous role(s). 
	
	

	SKILLS & ABILITIES

	High professional standards
	
	

	High expectations of students in terms of behaviour and achievement
	
	

	An infectious enthusiasm for reading and literature 
	
	

	High level verbal and written communication skills
	
	

	Commitment to own personal development
	
	

	Willingness to offer a positive commitment to the life of the Academy
	
	

	Ability to work well within a supportive team work structure
	
	

	Be able to work under own initiative but take direction when required
	
	

	ATTITUDE AND BEHAVIOURS

	Flexible and enthusiastic approach to work with a willingness to do what is necessary to ensure tasks are completed to appropriate quality standards - within the scope of duties commensurate with scale and nature of the post
	
	

	Conscientious, honest and reliable
	
	

	Good oral and written communication skills
	
	

	A pragmatic ‘can-do’ and flexible approach to tasks with an ability to ensure work is completed to the appropriate standards required
	
	

	Discrete when dealing with sensitive and / or confidential matters
	
	

	Understand and respect the importance of confidential matters
	
	

	Flexible and able to adapt to changing priorities
	
	

	OTHER REQUIREMENTS

	Valid driving licence with entitlement to drive in the UK
	
	

	Satisfactory completion of all pre-employment checks, including an Enhanced DBS disclosure with children’s barred list checks
	
	





ACET is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
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