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Pastoral Manager – AA:AE:5240 (Grade 7)
Our Mission Statement

We aspire to embrace the Gospel and its values,

Celebrating uniqueness and diversity.

Our learning, within an enterprise culture, is based upon trust and respect.
Which define our relationship within the world family.

Everyone Matters.

St Nicholas Catholic High School are looking to appoint a patient, enthusiastic and hardworking individual who is looking for a challenging but very rewarding role as a Pastoral Manager. 
The role has specific emphasis on creating a positive, inclusive environment where you will be the trusted point of contact for students, parents, colleagues and outside agencies. 

Becoming the heart of our student support network, you will directly influence attendance, behaviour, emotional well-being; holding a key role in promoting and enforcing safeguarding processes.

As the ideal candidate, you will:

· Have the ability to engage constructively with, and build working relationships with, a wide range of young people and their families.
· Have the ability to work effectively as part of a team with teaching staff and outside agencies
· Have the experience of supporting students with mental health, social, academic and behavioural difficulties.

· Have a willingness to manage their own time effectively, work flexibly and use their own initiative.


This is a Permanent, Full Time / Part Year Contract, and is based on 37 hours per week over 39 weeks per year. Grade 7 – SCP17 £31,022 to SCP23 £34,434 per annum Full Time Equivalent - (Actual salary between £26,772 and £29,717 per annum) Pay Award Pending. Work schedule will be 8.30am to 4.30pm with a 30-minute lunch break.
Applications are subject to Safer Recruitment Processes and should be submitted by 9am on Friday 10 July 2026. Visits to the school before the application deadline are welcomed, please contact d.poole@st-nicholas.cheshire.sch.uk or 01606-706020 should you wish to arrange a visit or request more information regarding this role.
Job Description

Key role responsibilities include the following:
	Role
	Pastoral Manager



	Purpose
	Within a framework prescribed by the school and in accordance with the aims and policies of the school, undertake a specialist role working collaboratively with teaching staff and other support staff to enhance the development and education of children. To take small groups and to work with pupils on a one-to-one basis.

	Reporting To
	Year Leader



	Salary/Grade
	Grade 7 SCP17 £31,022 to SCP23 £34,434 per annum Full Time Equivalent - (Actual salary between £26,772 and £29,717 per annum) Pay Award Pending

	Disclosure
	Enhanced



	MAIN DUTIES

	Catholic Ethos
	To actively support, enhance and develop the Catholic ethos of our school

	Core Tasks
	· To encourage positive attitudes and behaviour for learning in and around school.

· To liaise with colleagues, parents and outside agencies with regard to student welfare and development.

· To plan and help implement support strategies for students with a wide range of needs.

· To give assistance to those students requiring additional help and supervision.

· To be a point of immediate referral from colleagues to assist in resolving matters of attendance, punctuality, uniform and general behaviour.

· To support the work of Form Tutors in their pastoral roles and where necessary under direction of the Year Leader refer matters to the appropriate internal or external agency e.g. Education Welfare Officer (EWO), SENDCo, Counsellor, Family Support Worker, School Nurse or Safeguarding Officer.

· To attend where necessary TAF meetings and other meetings with internal and external agencies.

· To input into the completion of TAF paperwork

· To support students who are newly admitted to school or returning following absence.

· To work with others to monitor attendance, this includes supporting the Year Leaders in fortnightly meetings with EWO, organising meetings with parents, students and EWO in school to resolve matters of attendance.

·  To support aspects of Personal, Social, Health and Citizenship Education.

· Working with others, to arrange and deliver proactive intervention programmes with groups of individuals.

	Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task may not be identified.

This job description details duties and responsibilities but does not indicate the amount of time to be spent carrying them out.  No part of it may be so construed

This job description is current at the date shown, but, in consultation with the post holder, may be changed by the Headteacher to reflect or anticipate changes in the job commensurate with the grade and job title.


Person Specification  

The person appointed will be expected to be familiar with and able to demonstrate the skills, qualities and attributes listed below.
	CRITERIA
	ESSENTIAL
	DESIRABLE
	METHOD OF

ASSESSMENT*

	Qualifications


	· Good standard of general education including 5 GCSE’s or equivalent (Graded A-C) including Maths and English


	A combination of formal off-the-job training and experience in relevant work areas over a period of years OR through previous education to graduate level / NVQ 4.


	· AFT

· INT

	Experience


	· Experience of working with young people

· High level of literacy 


	
	· AFT 

· INT

· T

	Job related

Knowledge


	· ICT competent and conversant with the Microsoft Office suite of applications

· Knowledge of safeguarding procedures and familiar with child protection issues 

· Have good administrative organisation and communication skills.

· Knowledge and understanding of the Every Child Matters Agenda and its relationship to the SEAL agenda
	Knowledge and understanding of medical issues and personal choices relating to young people in the following areas: healthy eating; eating disorders; drugs, smoking and substance abuse; behaviour; sexual health; personal image
	· AFT 

· INT

· T 



	Skills and 

Aptitudes


	· Ability to liaise effectively with parents and outside agencies.

· Enjoy working with a wide variety of young people

· Have excellent inter-personal skills and be able to work well as part of a team

· Have confidence to manage student behaviour 

· Be resilient, firm and consistent

· Be comfortable with a challenging and varied workload and be able to prioritise effectively

· Able to maintain confidentiality where applicable

· Able to work in a professional manner with a wide range of people

· Ability to act on initiative within a team context

· To show commitment to safeguarding and ensuring the welfare of children and young people
	
	· AFT 

· INT

· T


Successful candidates are subject to an enhanced disclosure from the Disclosure & Barring & Service.

 The school is committed to Safeguarding and promoting the welfare of children and young people.

 We expect all staff and volunteers to share this commitment. Appointment to this post is therefore subject to an enhanced DBS clearance.

