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ST ANSELM’S CATHOLIC PRIMARY SCHOOL

Learning and growing together through prayer, belief and love
JOB DESCRIPTION - CLASS TEACHER
ECTS can Apply

MAIN PURPOSE
To fulfill the aims of our Mission Statement, teachers at St. Anselm’ School are expected: 
· To instruct children in accordance with the teachings of the Catholic Church. To foster their spiritual development by providing an environment that will encourage mutual esteem and respect and the desire to grow in the knowledge and the love of God
· To make clear the school’s Catholic identity and purpose in all our endeavors
· To conduct a positive policy towards preparing children for life in our multi-cultural society
· To carry out the duties of a school teacher as laid down by the DFE School Teachers’ Pay and Conditions Document
· Meet the expectations set out in the Teachers’ Standards
· If you are an ECT entering the profession you will work towards the Qualified Teacher Standards. You will not be expected to undertake subject leadership responsibility in the first year of your training
DUTIES AND RESPONSIBILITIES
Teaching

· Plan and teach well-structured lessons, following the school’s planning policies, curriculum expectation and schemes of work

· Maintain high expectations leading children to present their work in a manner which is pleasing and of a standard that is representative of their full potential

· Assess, monitor, record and report on the learning needs, progress and achievements of pupils, making accurate and productive use of assessment

· Adapt teaching to respond to the strengths and needs of pupils

· Set high expectations which inspire, motivate and challenge pupils

· Promote good progress and outcomes by pupils

· Demonstrate good subject and curriculum knowledge

· Participate in arrangements for preparing pupils for external tests

· Create a pleasant, welcoming and purposeful atmosphere so as to enable children to benefit from a happy and organised, learning environment, in which the furniture and equipment in the classroom are arranged to promote the best conditions for learning
· Organise the classroom so that displays are fresh and topical, serving either as stimulus for children’s learning or celebrating their efforts
· Mark children's work valuing each child's contribution, identifying next steps or areas for improvement, linking these to the learning intention and success criteria
· Maintain pupil records in accordance with school practice, positively observing and monitoring the progress of pupils to assist future planning
· Consult with the Headteacher and SENCO if any child shows special needs
· Welcome parents as helpers and collaborators in the learning process and involve them wherever possible, both in and out of school
· Undertake formal parent-teacher consultations and to also attend and contribute to curriculum evenings
Subject Leadership (if applicable)

As part of the teacher’s standards, you will have leadership and management responsibilities for a subject area as follows:
· To have very good subject knowledge so that you can lead in writing, developing and reviewing whole school policy documents and schemes of work in your subject that will support good learning and teaching and encourage high expectations and high attainment

· To evaluate learning in your subject and write appropriate action plans that will develop learning and teaching and promote high standards

· To monitor and ensure the effective implementation of agreed policies and schemes of work throughout school, supporting teachers in developing good practice within their classrooms and adhere to the school’s Subject Leader expectations
· To co-ordinate information and resources and ensure that an accurate and up to date inventory of all resources is kept and made available to staff

· To be responsible for the ordering and fair distribution of all resources, keeping within the delegated budget; to keep careful accounts of the expenditure according to agreed practice

· To keep the Headteacher and colleagues informed of any major developments and initiatives and ensure that the school is well placed to respond to them

· To lead on all professional development activities for your subject

· To attend relevant courses and feedback information and materials to colleagues

· To maintain a teacher’s resource area for shared reference and teaching resources

· To draw up any specific timetables or rotas related to your subject e.g. for special events such as ‘curriculum weeks’

· To inform Governors and Parents of key developments within your subject and to produce any written reports as may be required

Whole-school organisation, strategy development and teamwork

· Work towards the fulfilment of the aims of the school as laid out in the Mission Statement, School Development Plan and schemes of work

· Contribute to the development, implementation and evaluation of the school’s policies, practices and procedures, so as to support the school’s values and vision

· Make a positive contribution to the wider life and ethos of the school

· Work with others on curriculum and pupil development to secure co-ordinated outcomes

· Provide cover, in the unforeseen circumstance that another teacher is unable to teach
· Contribute to staff meetings of varying length which currently take place on Tuesdays after the school sessions, but are subject to change as necessary
· Be aware of, and abide by, staff guidelines concerning receiving the children, registration, safety procedures and general discipline
· Demonstrate a willingness to attend functions involving parents and the Governing Body which are designed to improve the quality of education in the school, including parent/staff activities
· Participate in programmes for staff development with regard to the School Development Plan and
enhance personal professional development by seeking CPD opportunities
· Share expertise with other staff members and liaise with colleagues when planning and assessing work
· Offer reasonable assistance to colleagues undertaking and executing special events, concerts, productions, etc.
· Liaise with outside agencies as appropriate
· Establish school policies for adults who may work with children (welfare assistants, parents and students) directing and supervising their activities
· Communicate, as appropriate, the policies to parents

Health, safety and discipline

· Promote the safety and wellbeing of pupils

· Maintain good order and discipline among pupils, managing behaviour effectively to ensure a good and safe learning environment

Professional development

· Take part in the school’s appraisal procedures (except in the case of an ECT who participates in the LA programme of induction)
· Take part in further training and development in order to improve own teaching

· Where appropriate, take part in the appraisal and professional development of others

Communication

· Communicate effectively with pupils, parents and carers
· Communicate with colleagues and relevant professionals
Working with colleagues and other relevant professionals

· Collaborate and work with colleagues and other relevant professionals within and beyond the school

· Develop effective professional relationships with colleagues

Personal and professional conduct

· Uphold public trust in the profession and maintain high standards of ethics and behaviour, within and outside school

· Have proper and professional regard for the ethos, policies and practices of the school, and maintain high standards of attendance and punctuality

· Understand and act within the statutory frameworks setting out their professional duties and responsibilities

Safeguarding:

The teacher will be required to safeguard and promote the welfare of children and young people, and follow school policies and the staff code of conduct.

PERSON SPECIFICATION FOR CLASS TEACHER

	CRITERIA
	QUALITIES

	Qualifications 
and training
	· Qualified Teacher Status (QTS)

· Degree

· Practising Catholic or in support of the ethos (if not Catholic)

	Experience
	· Experience within the last three years of teaching a class (this may have been gained through teaching practices whilst training in an ECT)

	Skills and knowledge
	· Be able to articulate a clear educational philosophy about what you believe to be excellent learning and teaching

· Demonstrate that you have a good understanding of the curriculum and pedagogy that is appropriate to children in the Foundation Stage and / or Key Stage 1 and Key Stage 2

· Demonstrate that you can use assessment effectively in planning an appropriate curriculum that identifies children’s next steps in learning and provides challenge for all learners

· Demonstrate that you can organise and manage a class so that high quality, effective learning can take place

· Demonstrate how you will ensure that your teaching is inclusive and provides for the needs of all learners in your class. Committed to providing equal opportunities. 

· Demonstrate how you will convey your high expectations to all of the children in your class and the strategies you would employ to ensure that children make good progress and develop their full potential. 

· Demonstrate that you have an imaginative and creative approach to teaching and classroom management.  

· Create a stimulating and purposeful learning environment 

· An interest in and ability to take on subject leadership responsibility 

	Personal qualities
	· Demonstrate that you have good written and oral communication skills and are able to encourage parents’ participation in our learning community. 

· Demonstrate that you have good ICT skills

· Demonstrate that you have high standards of presentation and a good attention for detail

· Demonstrate that you can work well as a member of a team and also with other members of the school community

· Demonstrate that you have good organisational and time management skills and can work to deadlines

· Demonstrate that you are positive, flexible, enthusiastic and resilient

· Willingness and commitment to self-development 


Please note that this is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks that the teacher will carry out. The postholder may be required to do other duties appropriate to the level of the role, as directed by the headteacher or line manager.
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