Cover Supervisor
To start 1st September 2026
Northgate High School and Dereham Sixth Form College
_____________________ 
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[bookmark: _Hlk209102048]Cover Supervisor
30 hours per week
Term time plus 1 week
Scale E  Point  (Full Time salary range £26,824 - £28,142)
Actual Salary £18,636 - £19,538)

This represents an outstanding opportunity to make an impact in a successful, forward-thinking school in the market town of Dereham.  We take pride in both the welcome we offer the whole community and the standards achieved by our young people. In our recent Ofsted report (May 2023) Northgate High School and Dereham Sixth Form College was graded a ‘Good’ school in all areas. 
We are seeking an enthusiastic, efficient, reliable and confident individual to work with our staff and pupils as a Cover Supervisor. 
The position of Cover Supervisor is a very rewarding position, vital to supporting the teaching and learning of our students. The role is permanent and you would be instrumental in supporting our amazing students, assisting them by creating a culture of success and ensuring they have a positive learning environment to increase student attainment, achievement and social and emotional development. 

You will need to be well organised and professional in your outlook with good communication skills and the ability to relate well with both students and staff; previous experience working with young people is desirable but not essential.  However, flexibility, resilience, good numeracy and literacy skills and excellent communication skills will be key.  You will have an interest in teaching and learning and enjoy the challenges of working with children.  A full induction programme, training and support is provided.
This fulfilling position would suit someone looking to progress within an educational environment or embark upon a career change or start their career in education as this role is an excellent stepping stone to becoming a teacher.
You will be joining a school where staff share best practice so that our standard of teaching and support is both high quality and continually developing.
In return for the right candidate we are offering:
a competitive salary; 

· all the advantages of a successful academy group;
· being part of an extended network of teachers, leaders and support staff who share and exchange ideas and continued professional development opportunities;
· support from creative and innovative colleagues;
· a stimulating and friendly working environment where every member of staff is valued and makes a significant contribution to the school/college;
· training and development opportunities;
· opportunity of additional paid duties;
· contributory pension scheme;
· access to high-quality musculoskeletal physiotherapy provision;
· access to our Employee Assistance helpline for free and confidential advice;

You will be joining a school where staff share best practice so that our standard of teaching and support is both high quality and continually developing. We are proud to be the only University accredited laboratory school in Norfolk.  As a Laboratory School we are committed to research-based practice which is strengthened through peer-to-peer learning, ongoing professional development and collaboration with other schools and partners. 

Whilst there are accredited schools all over the world, we were the first in Norfolk to be selected. We were approached to be part of University of Greater Manchester’s Laboratory School network because of our Good OFSTED rating, our strong exam results, our ethos and our record of researched-based pedagogy.

Closing date for applications Tuesday 15th June at 9.00am
How to apply
Click on the Apply Now button. You can save your application and return to it later. Please ensure you have completed your application before the end date.
No CVs accepted – Please complete an application form if you wish to be considered for this role.
Candidates are advised that they may be subject to an online check from information in the public domain.
We aim to be an equal opportunities employer and welcome applications irrespective of race, gender, religion, disability, sexual orientation and/or age. We value the individuality and creativity that every worker potentially brings to the workforce.
This post will come under the requirements of the Childcare (Disqualification) 2009 Regulations and the successful applicant will be required to complete a declaration form to establish whether they are disqualified under these regulations.
​​​​​​​Unity Education Trust is committed to safeguarding and promoting the welfare of children. All applicants must be willing to undergo safeguarding screening appropriate to the post, including checks with Disclosure & Barring Service and at least 2 references which cover the last 3 years; for all our services we will request references from where you have worked with either Children or Vulnerable Adults. Please be advised that references may be requested prior to interview for roles within our Schools.
This post is covered by Part 7 of the Immigration Act (2016) and therefore the ability to speak fluent English is an essential requirement for this role.
We reserve the right to withdraw this vacancy at any time ahead of the closing date if there is a good level of response. Therefore, we recommend you submit your application as early as possible.
We also reserve to right to interview shortlisted candidates ahead of the closing date. 
Details available on our website www.northgate.norfolk.sch.uk  

Northgate High School, Dereham Sixth Form College and DESA are part of Unity Education Trust (UET) is a Multi-Academy Trust built on developing like minded schools to outstanding and beyond through collaborative working that develops a unity of purpose in all that we do.

Northgate High School, Dereham Sixth Form College and DESA are a part of Unity Education Trust which is a charitable company limited by guarantee (Company No. 10591822) registered in England and Wales at Crown Road, Dereham, Norfolk NR20 4AG
Chief Executive Officer: Mr Glyn Hambling, B. Ed. (Hons), M.Sc., N.P.Q.H


Northgate High School
Job Description

JOB TITLE:		Cover Supervisor

GRADE:		Grade E

HOURS:		30 hours Term-time + 1 week

PURPOSE AND SCOPE

1.	To supervise whole classes covering short term absence of teachers and to allow teachers to carry out professional duties and training. Cover supervisors will give instructions for the lesson, as provided by the teacher, and keep pupils on task while maintaining good order.

2.	Cover supervisors can respond to general questions and provide general feedback to the teacher. The cover supervision role will normally include other activities or be part of a wider role in the school, e.g. teaching assistant, technician or administrative roles.

	ORGANISATIONAL RELATIONSHIPS

Responsible to the Cover Manager 

	PRINCIPAL ACCOUNTABILITIES

Support for pupils

1.	Supervise pupils while they are engaged in learning activities and deal with immediate problems and emergencies.

2.	Manage pupils’ behaviour within the ethos and behavioural policies of the school.

3.	Set high expectations of conduct whilst acting as a role model.

4.	Respond to pupil queries on procedures while keeping pupils on task.

5.	Promote the inclusion and acceptance of all pupils within the classroom within the school’s policies and procedures of equal opportunities.


Support for teachers

1.	Provide objective and accurate feedback to the teacher on the conduct of the lesson and the behaviour of pupils.

2.	Collect and pass on any completed work.

3.	Maintain and pass on any appropriate records as agreed beforehand with the teacher

4.	Provide support and assistance to teaching staff in large examinations or test groups.

Support for the curriculum

1.	Support the use of ICT within the lesson as appropriate.

2.	Understand and ensure appropriate organisation/use of the classroom, equipment and resources.

Support for the school

1.	Accompany groups of pupils on school trips ensuring their health and safety (to be at discretion of lead teacher).

2.	Be aware of and comply with policies and procedures relating to child protection, equal opportunities, health and safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.

3.	Ensure all pupils have equal access to opportunities to learn and develop.

4.	Participate in training and other learning activities as required.

5.	Undertake other similar duties and activities that fall within the grade and role of the post as decided by the Head of School.

	PERSONNEL SPECIFICATION

	Experience
	Experience of working in a support capacity in a school with pupils of relevant age or in an appropriate learning environment.

	Qualifications/Training
	· Good Literacy and Numeracy skills and to NVQ 2 level is highly desirable;
· Good general level of education and to NVQ 3 level is highly desirable.

	Knowledge/Skills
	· Good organisational skills;
· Basic knowledge of first aid;
· Understanding of relevant policies and procedures;
· Ability to apply behaviour management policies and strategies so as to contribute to purposeful learning environment;
· Working knowledge and skills of ICT to support learning (highly desirable);
· Ability to encourage pupils to learn using pre-set material;
· Ability to undertake varied duties;
· Ability to demonstrate limits of responsibility;
· Ability to work under direction of different people and as part of a team;
· Good communication skills with people of all levels;
· Ability to gain respect of pupils through manner of confidence and authority;
· Able to organise own workload in the context of varied tasks;
· Able to work calmly under pressure;
· Ability to evaluate critically own performance and make any necessary changes to be more effective.






All adults working in a school environment are responsible for ensuring the safeguarding of children in line with school policy and procedure.
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