[bookmark: Job_description:_Cover_Supervisor]Job description: Cover Supervisor

	Location
	Boston West Academy

	Contract term
	Permanent

	Full time/term time
	Term time + 1 / 36 Hours per week

	Pay range
	LCC Grade 7 Points 18 to 21 
£26607.05 - £28904.77 (actual)



[bookmark: Job_purpose]Job purpose
[bookmark: Main_duties_and_responsibilities_Cover]As a Cover Supervisor, you will provide supervision of pupil learning within the academy. You will need to respond to questions, generally assist students to undertake set activities and uphold standards of behavior in the classroom. In addition to cover needs, you will be required to work alongside teaching and classroom-based staff to provide general support in the classroom. This is a key role in supporting the day-to-day running of the academy. It is important for you to be ICT literate and competent in using a variety of software packages.
Main duties and responsibilities
Cover
· To provide supervision of classes in the absence (short term) of the subject teacher
· You will supervise pupil learning by delivering cover work that has been set in accordance with academy policy, following the supportive learning framework. 
· You will manage the behavior of pupils while they are undertaking their work ensuring a positive and purposeful classroom environment is established. 
· You will respond to questions and generally assist pupils to undertake the set activities within the lesson. 
· You will promote the inclusion and acceptance of all pupils within the classroom. 
· You will provide feedback to pupils in relation to progress and achievement. 
· You will deal with problems or emergencies according to the academy/school policies and procedures. 
· You will ensure that all work is collected and returned to the classroom teacher. 
· You will provide accurate and effective feedback and reports to the teacher on pupil achievement, progress and other matters ensuring the availability of appropriate evidence. 
· You will recognise pupil achievement in accordance with the academy policy. 
· You will work with and liaise with the Teaching Assistants who may be supporting individuals within the cover lesson. 
· You will provide additional support to identified classes during times when cover lessons have not been allocated. 
· You will support lunchtime duties where required. 
· You will work under the guidance of SLT to provide cover for planned and unplanned absence of teachers within the agreed system of supervision. 
· You will participate in appraisal, training and professional development as required.

General
· Communicate the school vision effectively to the general public and generally act as an ambassador for the school
· Be aware of and comply with policies and procedures relating to child protection, health and safety and security, confidentiality and data protection, reporting all concerns to the Headteacher / your line manager
· Ensure compliance with responsibilities as laid out in the school’s Equal Opportunity Policy and take an active role in promoting equality and diversity
· Undertake such other duties as reasonably correspond to the general character of the post
· Attend team meetings as appropriate

These duties and responsibilities should be regarded as neither exhaustive nor exclusive as the post holder may be required to undertake other reasonably determined duties and responsibilities commensurate with the grading of the post.
The Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.
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[bookmark: Person_specification:_Cover_Supervisor]Person specification: Cover Supervisor

	Qualifications and training
Evidenced through: Application
	Essential
	Desirable

	GCSE Grade C/4 or above, or equivalent, in English and Maths (C)
	
	

	Have training in aspects of SEN, i.e ELSA, dyslexia
	
	



	Experience/employment record
Evidenced through: Application/Interview/References
	Essential
	Desirable

	Have experience of working with children with special educational needs in a secondary school setting.
	
	




	Personal qualities
Evidenced through: Application/Interview/References
	Essential
	Desirable

	The ability to converse at ease with members of the public and provide advice and information in accurate spoken English.
	
	

	Have knowledge and understanding of the different social, cultural and physical needs of pupils.
	
	


	Have an interest in how children learn and behave.
	
	

	Provide appropriate role models of behaviour both in the classroom and around school.
	

	

	Be productive and show initiative.
	

	

	Communicate effectively and appropriately to pupils with different abilities and ethnic backgrounds.
	

	

	Motivate pupils to learn.
	
	




	Assist with the organisation of the learning environment.
	
	

	Have patience and be flexible and innovative with a clear understanding of how children might behave who find learning new concepts and remembering taught concepts difficult.
	

	

	Respect and maintain confidentiality but have regard to the safeguarding protocols of information sharing where necessary.
	

	

	Be computer literate.
	
	

	Attend training courses considered appropriate for the post.
	
	

	Really care about children, particularly those who find learning and managing their behaviour difficult.
	
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