Egerton Rothesay School

Job Description –Social and Emotional Development (SED) Assistant
Job Purpose

· Reporting to the specialist SED lead, provide a calm, supportive space for pupils with social and emotional /anxiety who need a break from the classroom environment.
· To provide quiet, calming activities in a low-demand environment to enable pupils to self-regulate to the point where they are able to return to their lesson. 

· To supervise a calm working environment where pupils, predominantly KS4/5 are able to work independently and without interruption.
	Specific Responsibilities

The following responsibilities should always be undertaken in accordance with school policy:


	1. Pupils
· Safeguard and promote the welfare of pupils and ensure compliance with all Health and Safety regulations. 
· Work with pupils to develop their self-awareness, self-confidence and independence and, in so doing, help them reduce their anxiety.  

· Implement anxiety and behaviour management strategies for pupils who are supported by the social emotional department.
· Supervise and support pupils in the (Hub) when they are not able to work in the classroom.
· Provide supervision and support for pupils who access the (Hub) during break and lunch times.
· Where appropriate enable pupils to return to their lesson



	2. Staff  
· Work collaboratively with staff, discussing the strategies and targets that are being worked on with individual pupils
· Receive feedback from staff, liaise with specialist colleagues, and act upon information as agreed.
· Provide feedback on pupils’ needs and progress to the SED Lead, Base Leader, SENCO and Headteacher as required.


	3. Record keeping
· Complete and maintain administrative paperwork as necessary, keeping a register of attendance for each period of the day.

· Communicate effectively, both verbally and in writing, with colleagues.


	4. Professional Development
· Develop specialist knowledge, skills and qualifications through relevant training courses.
· Link theoretical aspects of learning to practice within the school setting.
· Reflect on and critically evaluate own practice within school.

	5. Ethos
· Set an example of excellent professional standards at all times.
· Ensure personal endeavour and responsibility
· Ensure that equality of rights and opportunity are maintained for all and that neither individuals nor groups are disadvantaged by school 

· Support the development of the school’s Christian ethos within the Senior School.
· Ensure that the department is tidy and well cared for by all users.


	6. Additional
· Undertake other responsibilities as required as a member of staff and as requested by the Headteacher.

	· This job description will be subject to review and amendment from time to time, after consultation with and at the discretion of the Headteacher.
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