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	MEADOWHEAD SCHOOL

JOB DESCRIPTION

	
	This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment


	POST TITLE

	Intervention Tutor

	GRADE
	Grade 6 (Scale Point 21 – 26)

	HOURS
	37 hours per week over 40 weeks 


	RESPONSIBLE TO
	Senior Behaviour Manager/Assistant Headteacher responsible for student behaviour 


	RESPONSIBLE FOR
	· Delivering functional skills and GCSE level tuition in English and Maths to small groups of high-needs students. 
· Providing on-call and intervention support for teaching and support staff in line with the school’s behaviour policy.

 

	PURPOSE OF JOB
	· To deliver high-quality Functional Skills and GCSE-level tuition in Maths and English to small groups of high-needs students, supporting their academic progress and personal development. 

· The role forms part of the wider Behaviour and Inclusion Team and includes contributing to behaviour support systems, including supervision duties, on-call duties and supervision of the internal suspension room.

· Qualified Teacher Status (QTS) is not required; however, strong subject knowledge and experience working with vulnerable or high-needs learners are essential.




SPECIFIC DUTIES AND RESPONSIBILITIES
The post holder must at all times carry out his/her duties and responsibilities within the spirit of Schools policies and within the framework of legislation applicable to Academies and Trusts.
The person appointed will be expected to carry out the responsibilities listed below in conjunction with other people as appropriate, in a manner which is in keeping with the ethos and values of the Trust.

Comply with and assist with the policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.
Teaching and Learning

· Plan and deliver engaging, differentiated lessons in Maths and English up to GCSE level.

· Deliver Functional Skills qualifications (Entry Level to Level 2).

· Assess, monitor and track student progress, maintaining accurate records.

· Identify gaps in learning and implement targeted interventions.

· Prepare students for examinations and accredited qualifications.

· Adapt teaching approaches to meet a range of additional needs, including SEMH, SEND and low prior attainment.

· Provide regular feedback to students, parents/carers and relevant staff.

Behaviour and Inclusion
· Work as part of the Behaviour Team to support students at risk of exclusion.

· Deliver structured academic support within the internal suspension room.

· Respond to on-call requests, supporting staff to de-escalate situations and restore learning.

· Contribute to behaviour support plans and reintegration strategies.

· Build positive, professional relationships that promote high expectations and improved conduct.

Safeguarding and Pastoral Support
· Promote the safeguarding and welfare of all students.

· Support students’ emotional regulation and readiness to learn.

· Liaise with pastoral leaders, SENDCo and external agencies where appropriate.

General Duties
· Contribute to team meetings and behaviour briefings.

· Maintain a safe, structured and purposeful learning environment.

· Uphold school policies, particularly those relating to behaviour, safeguarding and equality.

· Undertake other duties commensurate with the role as directed by the Headteacher or Senior Leadership Team.
· Carry out duties in line with published rotas.
· To advise the designated safeguarding lead and other staff of any relevant concerns regarding student well-being.
· Undertake any other reasonable tasks commensurate with the main purpose of the role.
Other Duties
· Undertake professional development as required and participate in the school’s annual professional development programme.

· To comply with the requirements of Health and Safety, other relevant legislation and school policies and to understand and comply with the school’s Equal Opportunities Policy.
· Carry out any other reasonable duties within the overall function, commensurate with the grading and level of responsibility of the job.

Development 
· Undertaking personal and professional development.
· Keeping abreast of changes in administrative procedures relevant to school management including Child Protection responsibilities.
· Continually developing skills and knowledge relevant to improving admin support services within the school.
 

· Undertaking other duties and responsibilities as may be determined after negotiation between management, the post-holder and appropriate trade unions.

Team Responsibilities

All education support staff at Meadowhead School are considered part of the overall support team and may be required to assist colleagues in other areas from time to time

To undertake any other duties and responsibilities, which do not change the character and purpose of the post, as may be determined after negotiations between management, the post-holder and the appropriate trade union.
Suggestions to amend/update this job description, which will lead to an improvement in the school's and/or the department's performance will always be welcome.
Person Specification
Essential
· Strong subject knowledge in Maths and English to GCSE level.

· Experience delivering Functional Skills or GCSE intervention.

· Experience working with high-needs, vulnerable or disengaged students.

· Ability to manage challenging behaviour confidently and calmly.

· Strong communication and relationship-building skills.

· Ability to work effectively as part of a wider inclusion or behaviour team.

· Commitment to safeguarding and promoting student welfare.

Desirable
· Teaching qualification (PGCE, Cert Ed, or equivalent) – QTS not required.

· Experience within an alternative provision or behaviour setting.

· Knowledge of SEMH and trauma-informed approaches.

· Experience of delivering accredited qualifications.

Key Skills and Attributes
· Resilient and emotionally intelligent.

· Consistent and fair behaviour management approach.

· Highly organised with strong record-keeping skills.

· Flexible and solution-focused.

· Committed to raising aspirations and outcomes for vulnerable learners.











