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Girls Boarding House Assistant (GBHA)
Reports to: Housemaster/Housemistress 

Summary and main purpose: 
The Girls Boarding House Assistant (GBHA) plays an essential role in the smooth day-to-day running of a girls boarding house, providing high-quality pastoral care and supervision to ensure the welfare, safety, and wellbeing of all students.
Reporting to the Housemaster and Assistant Housemaster, the GBHA takes an active interest in the welfare, progress, and personal development of the students. The role is pivotal in fostering a strong sense of belonging and enhancing the overall boarding experience, particularly during weekends, while also contributing to the wider life of the House during the week.
The GBHA is expected to live in accommodation provided within the Boarding House and will become a valued and visible presence in the daily lives of boarders. The role is primarily focused on evenings and weekends and central to the success of this position is the ability to deliver excellent pastoral support, oversee the organisation of daily routines, maintain compliance with UKVI requirements, and contribute to the effective supervision of boarders.
All GBHAs live in accommodation within the Girls Boarding House. The GBHA has the right to free school meals at the normal times, seven days a week during term time and the right to occupy their accommodation during holidays (except during essential maintenance). The GBHA must live onsite so accommodation is provided rent free including bills for utilities or council tax, although these count as a taxable benefit.

The key tasks of the role are: 
Girls Boarding House Duties
· Act as an active supervisory presence in the Girls House during evenings and weekends., ensuring boarders are safe, supported and engaged.
· Supervise prep sessions. ensuring a constructive working atmosphere.
· Know of the whereabouts of the boarders during the evening and how to contact them. Staff should always be aware of which students are ‘signed out’ of the House and are elsewhere on the campus. 
· Assist in the organisation, supervision and co-ordination of evening and weekend trips and activities.
· Assist with evacuations (planned and unplanned)
· The GBHA will in the main be the supervision of the House and students in the evenings and over each weekend
· Occupy your accommodation during term time
· Encourage boarders to engage in clubs and activities.
· Promote the School and the value of boarding at Open Days and other marketing events, when appropriate.
Pastoral Care
· Ensure a safe, supportive and homely environment promoting physical, emotional and psychological wellbeing of students.
· Support all boarders – full, weekly and flexi – ensuring they feel valued and included.
· Build strong relationships with each student, understanding their individual needs and aspirations.
· Be approachable and proactive in supporting students’ wellbeing.
· Ensure safeguarding policies are followed at all times.
· Promote a culture of kindness, respect and inclusion within the House.
· Liaise with other House staff, parents, guardians, and the Health Centre where appropriate.
Administration
· To log all information pertaining to medical/welfare/attendance and behaviour within the correct platforms. 
· Additional information regarding disciplinary matters, good behaviour or disagreements between students should also be recorded. 
· To alert the Housemaster over any concerns relating to Health and Safety or maintenance matters in line with school policy.
· Assist the House with boarding administration tasks as required.
Other
· To be aware of and comply with policies and procedures relating to child protection, health, safety and security and confidentiality, reporting all concerns to the appropriate person. 
· To contribute to the overall aims and ethos of the School.
UKVI Compliance
· Maintain accurate records to support compliance with UKVI requirements for international boarders.
· Ensure boarders movements are monitored and accounted for in line with School policy.

Hours & Working Pattern
The GBHA will in the main be the supervision of the House and students in the evenings and over each weekend. The hours of work will be discussed at interview.
The responsibilities outlined above are not exhaustive, and duties may change over time as the role develops. The position may involve responding to situations and tasks not specifically detailed here, requiring initiative and good judgement. Most importantly, the post-holder is expected to be approachable, generous with their time, and responsive to the needs of the students. A flexible and supportive approach is therefore essential.
		_______________________________________________________________
Privacy 

Privacy of Students 
It is an important paradox that students in boarding communities must be adequately supervised yet at the same time must be guaranteed their rights to privacy and independence. 

Privacy of staff 
Staff who live in Boarding Houses must expect a certain loss of privacy compared to colleagues living in other school accommodation or outside School. GBHA will be expected to abide by the school Code of Conduct and Teachers Standards and to maintain professionalism. 

GBHA must also make themselves aware of and comply with the School’s policy and procedures for any visitors to their accommodation. GBHA must make themselves familiar with the National Minimum Standards for Boarding Schools (DfE September 2022)




Person Specification
The successful holder of this post will need to demonstrate that they have a genuine interest in the care and development of young people as well as a commitment to safeguarding. The ability to work both independently and effectively as part of a team and be willing to contribute to the whole life of the school. 


	Criteria
	Qualities
	Essential
	Desirable

	
Qualifications
	· Educated to degree level
	
	✓

	
	· Safeguarding qualification
	
	✓

	
	· Current first aid qualification (or willingness to achieve upon appointment)
	✓
	

	
	· Hold a Boarding School Association qualification (or be willing to obtain one)
	
	✓

	
	· A full, clean UK Driving Licence and ability to drive a minibus
	✓
	

	
Skills, knowledge and experience
	· Experience in working in a boarding setting
	
	✓

	
	· A strong understanding of safeguarding with evidence of accredited safeguarding training
	✓
	

	
	· Can coach or lead on activities during evenings or weekends
	✓
	

	
	· Excellent communication, IT, organisational and management skills
	✓
	

	
	· Ability to seek areas for improvement and to implement change
	✓
	

	
	· Ability to relate effectively to a diverse range of students
	✓
	

	
	· Flexibility to adjust to change and development
	✓
	

	
	· Ability to understand, review and evaluate the work of the boarding house against Boarding National Minimum standards
	✓
	

	
	· Ability to work under pressure and meet deadlines
	✓
	

	
	· A commitment to developing your own skills, knowledge and understanding of the boarding sector, including a desire to engage in ongoing professional development
	✓
	

	
	· An understanding of the importance of promoting and safeguarding the welfare of students
	✓
	

	
Personal qualities
	· A breadth of interest beyond the school curriculum that can be shared with students and staff
	✓
	

	
	· High levels of motivation and enthusiasm to aid the development of boarding
	✓
	

	
	· A commitment to getting the best outcomes for all students and promoting the ethos and values of the school
	✓
	

	
	· A commitment to ensuring equal opportunities for all stakeholders
	✓
	

	
	· Proactive and supportive approach demonstrating emotional intelligence
	✓
	

	
	· An open mind that is receptive to new ideas, approaches and challenges
	✓
	

	
	· Self-motivated and exceptional organisational skills
	✓
	

	
	· Willingness to participate enthusiastically in all aspects of the school’s educational and boarding life
	✓
	

	
	· Approachable, personable, confident and positive demeanour
	✓
	

	
	· A high level of personal and professional integrity, discretion and confidentiality
	✓
	

	
	· Patient and good listening skills with a caring approach
	✓
	

	
	· Ability to communicate effectively
	✓
	

	
	· A sense of humour, flexibility and proportion to approach the post in a well-balanced way
	✓
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