










 

ART TECHNICIAN 

Job Purpose 

To provide practical and technical support to the Art and Photography department, assisting 
with the preparation of materials, maintenance of equipment, and organisation of resources to 
support effective teaching and learning. 

Main Duties and Responsibilities 

Support for Teaching and Learning 

• Prepare and organise materials and equipment in advance of lessons under the 
direction of teaching staff. 

• Support departments by maintaining display boards, including replenishing backing 
paper. 

• Providing technical support for art exams. 
• Assist in ensuring classrooms and studios are set up and ready for use. 
• Clear, clean, and store materials and equipment after lessons. 

Equipment and Resource Support 

• Assist in the day-to-day maintenance, organisation, and safe storage of Art and 
Photography equipment (training provided). 

• Support the distribution and collection of materials and equipment across the 
department. 

• Loading and operating kiln. 
• Assist with stock control, including checking and ordering supplies, organising 

storage, and reporting shortages. 

Health & Safety 

• Support the implementation of health and safety procedures within the department. 
• Help maintain a clean, safe, and organised working environment. 
• Report any faults, damages, or concerns to the line manager. 

General and Administrative Support 

• Provide general support to teaching staff as required. 
• Assist with basic record keeping relating to materials and equipment. 
• Support departmental activities such as displays or events when required. 

Supervision and Management 

• Work under the regular guidance and direction of a teacher or line manager. 
• No line management responsibility. 

  



 

Decision Making 

• Make routine decisions related to the preparation and organisation of materials. 
• Refer non-routine matters to the line manager. 

Contacts and Relationships 

• Daily contact with teaching staff and occasional contact with other support staff. 

Resources 

• Responsible for the careful handling of materials and equipment. 

Working Environment 

• Based in classrooms and studios. 
• Role involves some manual handling of materials and equipment. 

Additional Duties 

The post holder may be required to undertake other duties appropriate to the grade of the 
post. Responsibilities may vary over time without changing the general nature of the role. 

Person Specification 

Essential Criteria 

Knowledge and Skills 

• Basic ICT skills. 
• Good organisational skills with the ability to follow instructions. 
• Ability to work effectively as part of a team. 

Experience 

• Experience of working in a practical environment (e.g. school, workshop, studio, or 
similar) or willingness to learn. 

Personal Qualities 

• Reliable, punctual, and well organised. 
• Flexible approach to work and willingness to undertake a range of tasks. 
• Positive and cooperative attitude. 
• Willingness to learn new skills and follow training (e.g. equipment use). 

Desirable Criteria 

• Interest in Art and/or Photography. 
• Experience of handling materials, equipment, or stock. 
• Awareness of basic health and safety practices. 








