	
[image: A group of people holding hands

Description automatically generated][image: A logo of a school

Description automatically generated]Bentley West Primary School
PERSON SPECIFICATION - ASSISTANT BUILDING SERVICES SUPERVISOR / CARETAKER
Method of Assessment (MOA)
	AF	Application Form
	C	Certificate
	I	Interview
	T	Test or Exercise
	P	Presentation



	Criteria
	Essential
	MOA

	Experience
Relevant work and other experience
	Experience in caretaking and cleaning work. 
Knowledge of maintenance and cleaning techniques. 
Organisation of work. 
Organisation and control of staff (where appropriate).
	AF/I

	Desirable 
	Previous school experience desirable
Experienced in building maintenance
Health and Safety knowledge
	

	Skills & Ability
e.g. written communication skills, dealing with the public etc.
	*Delete if not applicable  
*An ability to fulfil all spoken aspects of the role with confidence using the English Language as required by Part 7 of the Immigration Act 2016

Self-reliant. Able to motivate self and staff. 
Able to communicate with other members of staff.
Flexible approach/ attitude.
Able to deal with emergency situations.
Able to accept instructions from Head teacher or Premises Support manager as appropriate.
	AF/I

	Safeguarding
	Knowledge of and a commitment to Safeguarding of children
	A / I

	Other
	Available for duty as necessary during opening hours of establishment. To be residential where required.
	AF/I

	
	Discretion with confidential information
	A / I

	
	Ability to work effectively as part of a team
	A / I

	
	Willingness to work in any part of building as directed
	I

	Education/
Qualifications
NB:  Full regard must be paid to overseas qualifications.
	Desirable:
· Health & Safety CPD Training
· Asbestos Awareness Training
· Legionella Awareness Training
· GCSE English and Maths to Grad 4/C or above

	AF/C




All staff are expected to understand and be committed to Equal Opportunities in employment and service delivery.
Reviewed by:
Date:
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