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SENDCO – One year FTC



Welcome to the Athelstan Trust.
Our Multi-Academy Trust is an organisation in which children, staff and parents can feel part of a caring, collaborative and excellent community.
We are a Multi-Academy Trust of five secondary schools and four primary schools across Wiltshire, Gloucestershire and South Gloucestershire. We were excited to welcome two new primary schools in the last few months and from October 2025 another secondary school. This will further enrich our collaborative strengths.  
Established in 2015, the Athelstan Trust aims to achieve the best for, and from, each child. We enable each child to realise their full academic, creative and physical potential and to develop positive social and moral values.
Believing that successful schools are rooted in their local community, we respect and value the individual nature and ethos of our schools while knowing we are more effective when we work together and support each other. Celebrating spiritual and creative diversity, success, and lifelong learning is important to us. We are inclusive and collaborative and promote a culture of openness and integrity.
We are absolutely committed to raising educational standards for all the children in our schools. We believe in developing the talents and skills of all our staff and students.
We seek applicants who share our vision and values.  
We look forward to receiving your application.
Best wishes,
[image: ]
Matthew Evans
Chief Executive Officer
The Athelstan Trust




Dear Colleague, 

Thank you for your interest in working with us at Malmesbury School. It is a wonderful opportunity for an ambitious and talented individual to join a forward thinking and invocative school with exceptionally high levels of achievement, behaviour and performance. 

At Malmesbury we endeavour to ensure our school is a Happy, Caring and Excellent environment in which all students can thrive. We are proud to be a truly comprehensive school, and our provision matches the needs of our truly comprehensive and rural in-take.

As you visit the school, walk the corridors and speak to our staff and students, you will see our mantra embodied in everything we do, including our recruitment process. We are recognised regionally for our superb outcomes for students with significantly positive Progress 8 year-on-year. We are also proud of the development the students make personally during their time with us, the destinations of our leavers and the numbers attaining exceptionally well after leaving Malmesbury in Higher Education.

Our offer goes beyond the classroom and we are proud of our extensive extra-curricular offer, whether that be our exchanges and foreign links with Denmark and South Africa or vast range of clubs and societies. We believe strongly in developing all our students culturally and exposing them to range of opportunities that best prepare them for being Happy, Caring and Excellent adults.

This letter provides a flavour of Malmesbury School. There is much more to see on our website and if you would like any further information/clarification then please contact Lisa Bailey, our HR Officer, lbailey@malmesbury.wilts.sch.uk who will be only too happy to help. 

I look forward very much to hearing from you and wish you the very best of luck with your application.

Yours sincerely
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Mr Brett Jouny
Headteacher


Our Philosophy as an Employer 
The Athelstan Trust is absolutely committed to raising educational standards for all the children in our schools. In order to do this, we need to recruit the best staff who are committed to our vision and values.

We aim to be the employer of choice in our area and genuinely believe that all roles in our organisation can be carried out within a flexible working model.  Working in schools should be seen as part of a rich fulfilling life and not a barrier to it.  We will always consider a flexible working option for every post.

We understand that we need to support staff to achieve our goals and have in place a professional development programme that offers internal and external opportunities to develop the talents and skills of all our staff.

Why work for us? 
Internal career opportunities
Personalised professional development and training
Employee assistance programme 
Flexible working opportunities and a genuine commitment to family and work/life balance 
Nationally negotiated cost of living pay 
Automatic enrolment to the teacher or local government pension schemes 
Generous holiday allowance for support staff
Recognition of local government continuous service 
Cycle to Work scheme 
Discounts at local gyms








SENDCo – 1 year Fixed Term Contract 
Start date: 	1st September 2026 until 31st August 2027
Salary:		TLR1B - £12,516 per annum 
Contract: 	Full or Part Time, One year fixed term
Location: 	Malmesbury School 
Closing date:	Friday 24th April at 12pm (Interviews 30th April)

NB: Should a suitable applicant be found then the vacancy may be closed to applications ahead of the advertised closing date. 

The Athelstan Trust is a successful and growing Multi-Academy Trust consisting of six secondary schools and four primary schools in Wiltshire, Gloucestershire, and South Gloucestershire. We currently employ over 750 people and educate 5,000 pupils and plan to expand further over the coming years. At Malmesbury School our vision is to be a Happy, Caring and Excellent community. We are proud to be a truly comprehensive school providing an education of the highest quality for all the students within Malmesbury and the surrounding area.
[bookmark: _Hlk117689083]Malmesbury School requires an inspiring and dedicated SENDCo with a proven ability to positively impact staff and students. This is an exciting opportunity for an aspiring SENDCo to join our Learning Support Faculty.  Applications are welcomed from teachers who have gained experience as an outstanding classroom teacher and are now looking to progress their career, or an experienced Faculty leader who is looking for a new challenge.  

At Malmesbury school our vision is to be a Happy, Caring and Excellent community. We are proud to be a truly comprehensive school providing an education of the highest quality for all the students within Malmesbury and the surrounding area. We are proud to have been judged outstanding in all areas by Ofsted in our inspections in 2012 and 2024.
The Athelstan Trust is an equal opportunities employer. We are committed to safeguarding and promoting the welfare of children and young people and expect all staff and volunteers to share this commitment. The successful candidate will be required to undertake an Enhanced Disclosure and Barring Service (DBS) check.

The Athelstan Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment. The successful candidate will be required to undertake an Enhanced Disclosure and Barring Service (DBS) check along with standard pre-employment safeguarding checks. As the role includes working with children, it is exempt from the Rehabilitation of Offenders Act 1974. Applicants must, therefore, disclose all spent and unspent convictions. References will be sought for shortlisted candidates before interview. Please also be aware that you will be subject to an online check and that you may be questioned about the findings of such a check at your interview.

We are a flexible working employer, and we are willing to make any reasonable adjustments you require during your interview so please ask us. 



























JOB DESCRIPTION
POST:		SENDCO	
LEVEL OF PAY: 	TLR1B	
PRIMARY FUNCTION: 
To be responsible for the day-to-day teaching and care of allocated groups.
LINE RESPONSIBILITIES:
· Directly responsible to Assistant Headteacher for Inclusion

BUILDINGS AND EQUIPMENT:
Responsible for all learning materials, audio visual aids and consumable stock as allocated by Senior Curriculum Leader/Curriculum Leader.
Responsible for the physical condition of allocated classroom(s) including furniture and equipment in the room(s).
PRIMARY FUNCTION
SENDCo, under the direction of the SLT, will:
· Determine the strategic development of special educational needs (SEN) policy and provision in the school.
· Be responsible for day-to-day operation of the SEN policy and co-ordination of specific provision to support individual students with SEN or a disability and ensure all statutory requirements are met.
· Provide professional guidance to colleagues, working closely with staff, parents/carers and other agencies.
· Support in formulating the SEND vision of the school
· Establish policies for achieving this vision
· Monitor progress towards the achievement of the school’s vision 

PARTICULAR RESPONSIBILITIES – SENDCo
1. Manage EHCPs and the annual review process.
2. Advise the Learning Support Faculty on issues regarding all SEND needs and set up appropriate support where necessary.
3. Monitor progress of SEND students (E and K codes)
4. Oversee the transition of students with SEND from the primary to the secondary phase of the school.
5. Liaise with outside agencies including making referrals to relevant professionals. 
6. Review staff performance in the Learning Support Faculty in accordance with the Appraisal and Performance Review policy.
7. Ensure effective deployment of the SEND Team.
8. Liaise and work with SCLs/CLs regarding students with SEND. 
9. With the Heads of Faculty, provide or set up training on SEN issues.
10. To take part in marketing and liaison activities such as Open Evenings, Parents’ Evenings and liaison events with partner schools.
11. To maintain appropriate records and to provide relevant accurate and up-to-date information.
12. To complete the relevant documentation to assist in the tracking of students and use information to inform teaching and learning.
13. Oversee and monitor the delivery of SEND related courses.
14. Take every opportunity to positively engage with parents/carers, forming strong links to communicate regarding all SEND issues related to their child.
15. To lead on applications for statutory assessment when required.
16. Commitment to ongoing whole school SEND CPD
17. Advise on the use of the school’s budget and other resources to meet students’ needs effectively, including staff deployment.
18. Analyse student data to monitor and track progress and support with appropriate interventions.
19. To attend Senior Team meetings when required and to support with the strategic direction and operations of SEND across the school.

LEADERSHIP & MANAGEMENT
20. Work with the Headteacher, Trust and Governors to ensure the school meets its responsibilities under the Equality Act 2010 and SEND Code of Practice in terms of reasonable adjustments and access arrangements.
21. Lead engagement with the Local Authority to ensure statutory entitlements are met, appropriate funding is secured, and the school is resourced to provide high-quality provision for students with SEND.
22. Collaborate with the Trust, fellow SENCOs, middle leaders, and faculty heads to share expertise, build capacity, and drive improvement in adaptive teaching and SEND provision.
23. Lead SEND transition planning with the Head of Year 7 and feeder primary schools. Prepare and review information the governing body is required to publish.
24. Line manage and work in collaboration with the Deputy SENDCo to ensure appropriate provision is in place, reviewed and evaluated for students with SEND.
25. To support all staff to understand and fulfil their statutory responsibilities as specified in the SEND Policy.
26. To be responsible for ensuring that all SEND provisions are rigorously evaluated to ensure students with SEND are making progress.
27. Identify SEND training needs for staff and how to meet these needs.
28. Promote an ethos and culture that supports the school’s SEN policy and promotes good outcomes for students with SEN or a disability.
29. Lead and manage teaching assistants working with students with SEN or a disability.
30. Partner with middle leaders to drive improvement in adaptive teaching, monitoring impact and building departmental capacity to meet the needs of students with SEND and other learning differences.
31. Meet regularly as needed with a line manager and participate in SCL/CL meetings
32. Work closely with the Designated Safeguarding Lead to ensure the safety, protection, and wellbeing of all students.
33. Take part in school meetings as per the school meetings cycle.
 
CURRICULUM & TEACHING
34. Teach, according to their educational needs, the students assigned to you including the setting and marking of work to be carried out by students.
35. To assess, record and report on the attendance, progress, development and attainment of students.
36. To mark, review and assess student work and provide appropriate feedback through internal and external reporting and reviewing procedures.
37. To provide and/or contribute to oral and written assessments, reports and references relating to individual students and groups of students.
38. To support external assessment procedures.

Other duties:
To be available for such duties as are mandatory and/or mutually agreed with a member of the School Leadership Team
Specific responsibilities may change throughout the year to respond to the needs of students and developmental priorities of the faculty.








SENDCO
Person Specification
	Qualifications
	Essential
	Desirable

	A graduate or equivalent in a related subject
	
	

	A DfE recognised teaching qualification
	
	

	Specific SEND related qualification?  NPQ SEND and/or PAPAA
	
	

	Knowledge, Skills and Abilities
	
	

	A thorough knowledge of the National Curriculum in your subject
	
	

	An understanding of the needs of students across the ability range
	
	

	A teacher who can inspire and enthuse students and who uses a range of teaching and learning strategies for effective delivery
	
	

	An understanding of the criteria employed in determining student progress in the subject
	
	

	An awareness of ways to raise student attainment in the subject
	
	

	The ability to use IT to enhance learning and aid teaching 
	
	

	Excellent communication skills: written and oral
	
	

	Experience
	
	

	Ability to successfully teach the subject up to KS4
	
	

	Successful teaching of the subject up to KS5
	
	

	Willingness to lead/contribute to extra-curricular opportunities
	
	

	Experience of assessment of student progress
	
	

	Experience of working collaboratively with other school staff to enhance learning
	
	

	Personal Attributes
	
	

	A passion for the subject and the ability to inspire others to share it
	
	

	A genuine desire to provide the best education for students
	
	

	A commitment to comprehensive and inclusive education 
	
	

	A commitment to the highest standards of child protection
	
	

	A commitment to the aims and ethos of the School and Trust
	
	

	A commitment to excellent pastoral care
	
	

	A good manager of time who is well organised
	
	

	An ability to work collaboratively as part of a team
	
	

	Professional and personal integrity
	
	

	A recognition of the importance of personal responsibility for health and safety
	
	

	A commitment to continuous professional learning 
	
	

	Potential to develop further within the subject and the school
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admin@malmesbury.wilts.sch.uk A charitable company limited by guarantes, registered in England &
www.malmesbury.wilts.sch.uk Wales, as Athelstan Trust Company No: 7699625





