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Early Years Foundation Stage Midday Supervisor - Job Description 
 
	Job Title: Early Years Foundation Stage Midday Supervisor

Hours of Work: Hours of Work: Part Time, Term Time, Monday to Friday 11:25am to 12:55pm
· Lunch Supervision in the Nursery followed by Playground duty in the Reception classes

Responsible to: Phase lead.
                   
Grade: Bucks Pay Scale 1/A

	Job Purpose 
 
	· To set up and clear away the Nursery lunch area 
· To supervise toileting and hand washing of the Nursery children 
· To supervise the Nursery children while they are eating.
· To have regard for the health and safety of the Nursery children. 
· To undertake all necessary training as and when required.
· To provide playground duty cover for the reception classes

	Key Duties and 
Responsibilities 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
	MAIN AREA OF RESPONSIBILITY

· To set up and clear away the Nursery lunch area 
· To supervise toileting and hand washing of the Nursery children 
· To supervise the Nursery children while they are eating.
· To have regard for the health and safety of the Nursery children. 
· To undertake all necessary training as and when required.
· To provide playground duty cover for the reception classes

CHILD PROTECTION

· To have due regard for the safeguarding and promoting the welfare of all children and young people and to follow the child protection procedures adopted by the Trust (ODBST) and the schools safeguarding policy.

The job description is not restrictive or definitive in any way and should be regarded as a guideline to the duties required and may be amended in the light of changing circumstances following consultation with the employee.	

CONTEXT 
· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality, and data protection, reporting all concerns to an appropriate person. 
· Be aware of and support differences and ensure all pupils have equal access to opportunities to learn and develop. 
· Contribute to the overall ethos/work/aims of the school. 
· Appreciate and support the role of other professionals. 
· Attend and participate in relevant meetings as required. 
· Participate in training and other learning activities and performance development as required. 
· Assist with the supervision of pupils out of lesson times, including at lunchtime when appropriate. 
· Accompany teaching staff and pupils on visits, trips and out of school activities as required and take responsibility for a group under the supervision of the teacher.
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PERSON SPECIFICATION 
Early Years Foundation Stage Midday Supervisor
 
	 
	Essential 
	Desirable 
	Method of Assessment 

	Education & Qualifications
	 
	 
	 

	Level 3 NVQ
Paediatric first aid trained
Food hygiene training
	
	*  
	A I C 

	Knowledge & Experience
	 
	 
	 

	Experience of working with children and young people within an early years environment.
	 
	* 
	A  I R 

	Knowledge of and commitment to: child protection, health and safety, equal opportunities and SEN/Inclusion
	*  
	
	A I R 

	Experience of working with children and young people with special educational needs/ Speech and Language experience.
	
	 *
	A I C 

	Previous experience of lunchtime supervision
	
	*
	A I R 

	People skills
	
	
	

	Working constructively as part of a team, understanding nursery roles and responsibilities and your own position within these.
	*
	
	A I R

	Ability to follow directions and take own initiative.
	*
	
	A I R

	Flexible, energetic, supportive and adaptable approach, acting as a role model to other members of staff.
	*
	
	A I R

	Excellent verbal and communication skills to liaise with staff and children.
	*
	
	

	Personal qualities
	 
	 
	 

	Be able to deal with sensitive situations with tact and diplomacy helping build good relationships with pupils (and staff and parents etc as required) 
	* 
	 
	A I R 

	Considerable personal enthusiasm, energy, integrity, and professionalism 
	* 
	 
	A I R 

	A dynamic team member who works effectively with their 
co-workers, relates well to the children and can communicate effectively with parents/carers 
	* 
	 
	A I R 

	Be flexible and open to change, enjoy working at a fast pace whilst maintaining professionalism / have a “can do” 
	* 
	 
	A I R 

	attitude 
	
	
	

	Be able to “juggle” competing priorities effectively whilst remaining calm 
	* 
	 
	A I R 

	Be reliable in their time keeping and attendance 
	* 
	 
	R 

	Be able to maintain confidentiality at all times 
	* 
	 
	R 

	A commitment to getting the best outcomes for all pupils and promoting the ethos and values of the school 
	* 
	 
	A I 

	Commitment to safeguarding pupil’s wellbeing and equality 
	* 
	 
	A I 

	BEHAVIOUR AND OTHER RELATED CHARACTERISTICS 
	 
	 
	 

	Commitment to self, team, and school development 
	* 
	 
	A I 

	Work in ways that promote equality of opportunity, participation, diversity, and responsibility 
	* 
	 
	A I  

	Commitment to abide by and promote the School and 
ODBST Equal Opportunities, Health and Safety and Child Protection Policies 
	* 
	 
	A I  


 
Key to Method of Assessment – A = Application; I = Interview and assessment; R = Reference; C = Certificate. 

[image: ]Head Teacher; Mrs. Lisa Bennett, 
St Mary’s CE School, Keen Close, Aylesbury, Bucks, HP19 7WF 
Tel; 01296 482094 
E-Mail; office@sma.odbst.org
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