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School Caretaker Job Description
Job Title: School Caretaker
Reports to: ‘School Business Manager’/Embark Federation ‘Estates Lead’ / Headteacher
Location: Brigg Infant School 
Salary: Band 4
Purpose of Role
To ensure the school premises are clean, safe, secure, and well-maintained, supporting the day-to-day operations of the school.
Key Responsibilities
Open and close the school premises daily, including setting alarms and checking security systems. This is required during both term time and in the holidays.
Carry out minor repairs and maintenance (e.g., plumbing, painting, carpentry).
Ensure the cleanliness of the school buildings and grounds, including classrooms, toilets, and communal areas.
Monitor heating, lighting, and other utilities to ensure efficient operation.
Conduct routine inspections of the premises to identify and address maintenance needs.
Maintain playground safety by inspecting equipment and surfaces regularly.
Support safeguarding procedures by ensuring secure access to the site and reporting concerns.
Assist with setting up rooms and equipment for school events, assemblies, and parent meetings.
Manage deliveries and distribute supplies to appropriate locations.
Ensure proper waste disposal and recycling practices are followed.
Respond to emergency situations such as fire alarms, leaks, or power outages.
Maintain records of maintenance tasks and report issues to the ‘School Business Manager’ and/or ‘Embark Federation Estate’s Lead’.
Undertake necessary training associated with the role or working in schools.
Skills & Qualifications
Basic maintenance and repair skills.
Understanding of health and safety procedures.
Ability to work independently and as part of a team.
Good communication and organisational skills.
Enhanced DBS check required.
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