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	POST: Endowment Fund Manager
	Essential
	Desirable

	General Qualifications & Training
	
	

	Educated to A Level standard or equivalent experience
	
	

	Ability to demonstrate relevant professional knowledge and experience gained through employment, volunteering or professional development
	
	

	Degree or professional qualification in charity management, finance, fundraising, business management, community development or a related field.
	
	

	Evidence of continuing professional development relevant to this role 
	
	

	Membership of a relevant professional body
	
	

	Experience
	
	

	Experience of managing projects, programmes, grants, charitable activities or community initiatives
	
	

	Experience of building effective relationships with a range of stakeholders
	
	

	Experience of preparing reports, maintaining records and managing information accurately
	
	

	Experience of working collaboratively with community organisations, charities, public services, local authorities, businesses or other partners
	
	

	Experience of working with budgets, funding applications or financial information
	
	

	Experience of working within a charity, trust, school, academy trust or voluntary sector organisation
	
	

	Experience of fundraising, donor engagement or grant administration
	
	

	Experience of supporting boards, trustees or governors
	
	

	Experience of working with investment advisers, auditors or professional advisers
	
	

	Skills, Knowledge & Aptitudes
	
	

	Understanding of good governance, accountability and stewardship of funds and resources
	
	

	Strong organisational and administrative skills
	
	

	Ability to analyse information and make recommendations
	
	

	Excellent written and verbal communication skills
	
	

	Strong interpersonal skills and the ability to build trusted relationships
	
	

	Ability to understand community needs and identify opportunities to create positive impact
	
	

	Good IT skills, including Microsoft Office applications
	
	

	Knowledge of charity governance and regulation
	
	

	Understanding of grant-making and fundraising
	
	

	Understanding of academy trusts, schools or the education sector
	
	

	Awareness of investment principles and charitable fund management
	
	

	Personal Attributes
	
	

	Commitment to acting with honesty and integrity, and in line with the ACET values
	
	

	High levels of integrity, discretion and professionalism
	
	

	Strong commitment to transparency and accountability
	
	

	Enthusiastic and proactive approach
	
	

	Ability to work independently and use sound judgement
	
	

	Commitment to working collaboratively with others
	
	

	Commitment to improving outcomes for children, young people and the wider community
	
	

	Ability to establish credibility and build relationships across the Shirebrook community
	
	

	Commitment to equality, diversity and inclusion
	
	

	Other Requirements
	
	

	A pragmatic ‘can-do’ and flexible approach to tasks with an ability to ensure work is completed to the appropriate    standards required
	
	

	Good sickness/attendance record in current/previous employment 
(not including absences resulting from disability)
	
	

	No serious health problem which is likely to impact upon job performance 
(which cannot be accommodated by reasonable adjustments)
	
	

	Full driving licence
	
	

	Commitment to safeguarding and equality 
	
	

	Appointment of the successful applicant will be subject to satisfactory DBS disclosure at an enhanced level (further information can be found at www.disclosure.gov.uk).
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