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WESTCOUNTRY SCHOOLS TRUST JOB DESCRIPTION

Job Title:  Preschool Practitioner
Location: St Teath Preschool and Primary
Grade/salary: C3 - £24,796  (Pro Rata Per Annum)
Actual Salary: £10,516 per annum (3 days per week)
Hours: 3 days per week (18 hours per week) 38 weeks + 3 additional days. 
Reports to: Preschool Lead/Headteacher
Preschool Key relationships: Children, Teachers, Support Staff, Parents and carers

Job Purpose
· Provide a high standard of support to assist with the smooth operation of the Preschool function at St Teath Preschool and Primary School. 
· To assist the preschool team, as part of a professional provision, in working with children on their education and social development and provide a high quality of care. 
· To be aware of safeguarding and welfare for children and young people within the school.
· The post holder would work within an agreed system of supervision.

Main Duties

· Implement agreed range of activities with individual children and groups of children, working inside and outside.
· Work with the preschool lead and team members, prepare resources as directed. Working as part of the preschool team to create and maintain a purposeful, orderly and supportive learning environment.
· Engage with and support children’s learning and generally support children with set activities, independent problem solving and creative play.
· To encourage pupils to interact and work co-operatively, ensuring all pupils are engaged in activities.
· Work with the Preschool lead to conduct observations, assessments, and provide developmental reports/feedback. 
· Supervise children in the short-term absence of the teacher / preschool lead and deliver prepared activities. 
· Support and participate in visits, trips and out of school activities as required and take responsibility for a group under the supervision of the teacher or senior staff. 
· Support and participate in Forest School. 
· The post holder may be required to support with general administration tasks and maintenance of records as part of duties. 
· To promote the inclusion and acceptance of all pupils, ensuring they have equal opportunities to learn and develop.
· Act as a role model and support behaviour management within the learning environment. 
· To be responsible for promoting and safeguarding the welfare of children and young people within the school.
· To work on classroom displays following consultation with the preschool lead

General
· To support the wider life of the school and community as requested by leadership
· Preparing and contributing to Trust wide development by sharing best practice and professional feedback. 
· To assist with the production and analysis of regular reports on activity for use at management meetings and feedback, as appropriate for the role. 
· To maintain designated databases / files in accordance with Trust policies for data governance, as appropriate for the role. 
· To comply with and promote all Trust policies, including Safeguarding, Health and Safety, and Equality & Diversity.




Person Specification
	Method of Assessment
The table indicates the possible method/s by which the skills/knowledge/level of competence in each area will be assessed.
	Essential or Desirable
	Application Form
	Interview (or other selection activity)

	Qualifications:
	
	
	

	Good level of literacy and numeracy skills. (GCSE grade C or above)
	E
	Y
	

	Paediatric first aid certificate or First Aid at Work certificate 
	D
	Y
	

	Level 3 qualification or equivalent experience in relevant field. 
 
	E
	Y
	

	Experience:
	
	
	

	Experience of general clerical / administrative work. 
	D
	Y
	Y

	Experience of work in a primary school or Early Years (last 12 months).
	D
	Y
	Y

	Understanding of Early Years funding frameworks. 
	D
	
	Y

	Knowledge, Skills and Abilities:
	
	
	

	Appropriate general knowledge of first aid or willing to undertake training. 
	E
	Y
	

	Ability to use relevant technology e.g. photocopier or willing to undertake training. 
	E
	Y
	Y

	Use of full range of Ms Office packages. 
	D
	Y
	Y

	Working knowledge of early years foundation stage curriculum. 
	D
	Y
	Y

	Ability to relate well to children and adults. 
	E
	Y
	Y

	An ability to understand the principles of child development and learning processes and in particular barriers to learning.
	D
	Y
	Y

	Skills in behaviour management within the class environment. 
	D
	Y
	Y

	To act on own initiative and work as part of a team. Proactive and professional approach. 
	E
	Y
	Y

	Further Requirements:
	
	
	

	Willingness to participate in development and training opportunities.
	E
	Y
	Y

	Promoting and safeguarding the welfare of children and young people within the school.
	E
	Y
	Y





Additional Information
Westcountry Schools Trust is committed to safeguarding and promoting the welfare of children and we expect all staff to share this commitment. This post is exempt from the Rehabilitation of Offenders Act 1974; pre-employment checks will be carried out, references will be sought and successful candidates will be subject to an enhanced DBS check and other relevant checks with statutory bodies.
Equal Opportunities
In fulfilling its aims and objectives, Westcountry Schools Trust actively seeks to achieve equality of
opportunity and treatment for all members of the school community.
We will continuously strive to ensure that everyone is treated with respect and dignity. Each person in our school will be given fair and equal opportunities to develop their full potential regardless of their gender, ethnicity, cultural and religious background, sexuality, disability or special educational needs and ability. The school works actively to promote equality and foster positive attitudes. WeST is committed to combatting all forms of discrimination by implementing positive policies and practices in compliance with the Equality Act 2010.
Procedures
All appointments are subject to pre-employment checks. That means:
• We are committed to safeguarding and promoting the welfare of children and young people and expect all staff and volunteers to share this commitment. A copy of our Child Protection Policy & Safeguarding Policy is available at: https://www.westst.org.uk/attachments/download.asp?file=2101&type=pdf
• Your identity will be confirmed by sight of original, official documents such as a Birth Certificate, Passport etc. in line with the Asylum and Immigration Act 1996
• Original documents relating to all the qualifications you have listed on your application form must be supplied
• Your employment history will be thoroughly examined and clarification will be sought where there are gaps or other discrepancies arising from information provided either by you as the candidate or your referee
• References will be used to check dates of employment and your relevant experience. A minimum of two written references will be taken up and these references will be requested before the interview.
• References should cover the last 3-5 years’ work history, as a minimum
• An online search of shortlisted candidates will be conducted in accordance with Part Three ‘Safer 
Recruitment’ of Keeping Children Safe in Education statutory guidance.
• The identity of referees and information relating to disclosures will be verified
• You will be required to provide details of any relevant unspent or spent convictions in accordance with the Rehabilitation of Offend-ers Act 1974 (Exceptions) (Amendment) Order 1986
• An enhanced Disclosure and Barring Service (DBS) check will be requested. This check will be cross 
referenced against the Protection of Vulnerable Adults list (PoVA), the Protection of Children Act 
(PoCA) list and List 99. These lists contain details of people deemed unsuitable to work with children 
or vulnerable adults. Please note that it is an offence to apply, offer or accept to do any work with 
children (paid or unpaid) if disqualified from working with children. Applicants will be challenged where inconsistencies exist. Please be aware that a firm offer of appointment will only be made after receipt and verification of all satisfactory checks. Westcountry Schools Trust and the school will carry out these checks and should you fail these checks, our offer of employment will be withdrawn
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