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	            Mitchell Walk, Amersham, Bucks, HP6 6NW


Playworker Job Description
	Job Title: Playworker – Breakfast Club                                             
Hours of Work: Monday to Friday from 7.30am to 8.45am – 6hrs 15 minutes per week – 39 weeks/ year (Term Time Only)
Responsible to: Playworker Manager                   
Grade: Bucks Pay Range 1A – 1B (dependent on experience)
Salary: FTE salary is between £23,797 and £24,950. Actual salary for hours worked is £3,017 - £3,164 paid in 12 equal instalments.

Responsible for: ‘Wrap-around’ breakfast club care for Woodside pupils
Key contacts: School staff; pupils, parents/carers and visitors

	Job Purpose


	Key aims:
· To provide and safe and stimulating before school play environment
· To prepare and provide a nutritious breakfast for the children attending the club

	Key Duties and Responsibilities


	Under the direction of the Manager for wrap around care:

· To prepare a balanced, nutritious breakfast for the children. 

· To assist the manager in planning, preparing and the delivery of activities which are varied and meet the children’s needs.

· To take a daily register of attendance and report any discrepancies to the School Business Manager and or school office asap.

· To establish good working relationships with parents using the club and to provide opportunities for feedback.

· Keep things safe, tidy and a pleasant environment for children to relax and play.

· Supervise children in outdoor play, sports and play on the adventure playgrounds when relevant and safe.

· Cleaning at the end of the session or when staff ratios allow – wiping surfaces, mopping floors, stacking and emptying of dishwasher, tidying up resources and after activities etc

· To contact a parent/carer in the event of emergency 
· To undertake any other aspects of the club working according to need and under the direction of the club manager.

· To administer first aid if appropriate.
· To assist in collating the shopping list for ordering. 

· To maintain a safe and stimulating play environment, to assist with developing opportunities which encourage children’s social, physical, intellectual, creative and emotional development through play.

· To have an interest in the care, learning and development of children who attend the club.

· To follow guidelines and procedures for safeguarding in accordance with the schools policies and procedures, reporting any concerns immediately to the club manager and or the schools ‘on-duty’ designated safeguarding lead.

· To be willing to undertake training where appropriate in play work skills.

· Be aware of anti-bias attitudes and an equal opportunities framework at all times and encourage them in children

· To have completed first aid training (or be prepared to undertake first aid training). 

· To be professional at all times and a good role model to the children.

· Have an understanding of and completed training in food hygiene standards

Whilst the main duties and responsibilities of the post are set out above, this is not an exhaustive list and the post-holder would be expected to carry out any other reasonable task that fulfils the nature of the role. 
All members of staff have a responsibility:

· To have an understanding of the aims and expectations of the school.

· To ensure that confidentiality is maintained at all times.

· To promote the positive image of the school within the local community.

· To have received and read the school’s policy on health and safety.

· To have knowledge of the school’s critical emergency procedures. 

· To have received and read and follow the school’s safeguarding policy and procedures.

· To attend training when appropriate.

· To have knowledge of the school’s expectations for dress code and behaviour as set out in the school’s code of conduct 




PERSON SPECIFICATION

Playworker
	
	Essential
	Desirable
	Method of Assessment

	KNOWLEDGE/QUALIFICATIONS
	
	
	

	Playworker qualifications
	
	*
	A I C

	First aid training
	
	*
	A I C

	Safe food handling training/qualification
	
	*
	A I C

	EXPERIENCE
	
	
	

	Experience of working with children 
	*
	
	A R

	Working within a school or wrap around care setting
	
	*
	A R

	Customer service/communication skills
	
	*
	A R

	PERSONAL QUALITIES
	
	
	

	A sense of fun and joy to be working with children
	*
	
	A I R

	Be able to enthuse and engage children in activities (both indoor and outside)
	*
	
	A I R

	Be reliable in their time keeping and attendance
	*
	
	R

	Be adaptable and creative in their approach to ensure that children are have an enjoyable time in wrap around care
	*
	
	I R

	Considerable personal enthusiasm, energy, integrity and professionalism
	*
	
	A I R

	Be flexible and open to change, enjoy working at a fast pace whilst maintaining professionalism 
	*
	
	A I R

	A dynamic team member who works effectively with their co-workers, relates well to the children and can communicate effectively with parents/carers
	*
	
	A I R

	BEHAVIOUR AND OTHER RELATED CHARACTERISTICS
	
	
	

	Commitment to self, team and wrap around care development
	*
	
	A I

	Work in ways that promote equality of opportunity, participation, diversity and responsibility
	*
	
	A I 

	Commitment to abide by and promote the School and ODBST Equal Opportunities, Health and Safety and Child Protection Policies
	**
	
	A I 


Key to Method of Assessment – A = Application; I = Interview and assessment; R = Reference; C = Certificate.
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