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   DESCRIPTION

   Job Title: 
Science Laboratory Technician

    
    Location: 
       	Charles Read Academy 

	Job Purpose:
	Give indirect or direct support to teachers delivering the National Curriculum. The overall aim is to participate in raising and maintaining standards of education for students. 

	
	

	Background: 

	The David Ross Education Trust (DRET) is a network of academies with a geographical focus on Northamptonshire, Leicestershire, Lincolnshire, Yorkshire/Humberside and London.  

Our aim is to be the country’s leading academy chain, committed to delivering the highest educational standards alongside an unrivalled package of sporting and cultural enrichment.

	
	

	Reporting To:
	Head of Science 

	
	



David Ross Education Trust | Charnwood College| Thorpe Hill | Loughborough | Leicestershire | LE11 4SQ
KEY RESPONSIBILITIES

MAIN RESPONSIBILITIES
LESSON – PRACTICAL PREPARATION
· Preparation of materials for practical lessons within the department
· Preparation of chemical solutions, biological specimens etc.
· Supervise the set-up, test and preparation of apparatus, equipment, machinery, chemicals and/or materials following statutory health and safety requirements to support specific learning requirements within the delivery of the curriculum
· Assist or participate in the delivery of a wider, more demanding or specialist range of learning activities, as specified and planned by teaching staff, to maintain the required standards of curriculum delivery
· Supervise and guide others (including non-specialist teachers) in the operation of all equipment/machinery in the subject area, ensuring that operation is within statutory health and safety standards to fulfil the required standards of service delivery
STOREROOMS, PREP ROOMS AND EQUIPMENT
· Maintenance of good order and safe working conditions in these areas
· Storing and labelling properly any hazardous chemicals, radioactive materials etc.
· Checking equipment before use when possible
· Making minor repairs, where possible, and consulting with Subject Leader and Senior Technician
· Maintaining supplies of stock items and re-ordering in consultation with Subject Leader
· Ordering new or replacement equipment as requested by Subject Leader and Senior Technician
· Managing and organising the storage and use of all equipment
· Occasional construction of simple equipment, visual aids etc.
· Maintaining an inventory of all equipment and its locations
· Servicing or cleaning laboratory equipment as needed
· Replacing batteries in equipment as needed

OFFICE AND ADMIN
· Answering telephones when available and relaying messages as necessary
· Processing invoices to the Department for the Finance office to pay
· Reporting building maintenance issues to the Site Supervisor
· Assisting in the maintenance of Departmental resource files, DVDs etc.
· Making signs, helping with wall displays, preparing for Open Days etc.
· Assisting Teaching staff
· Occasional help in demonstrating apparatus
· Occasional help on trips or visits, such as Biology field work







ACADEMY LEVEL
· Contribute to Academy policy (e.g. the spiritual, moral, social and cultural development of students)
· Liaison with external agencies, governors and parents
· Support school ethos and policies


[bookmark: _Hlk168404375]PUPIL OUTCOMES
· Results
· Other examinations/accreditation

RESOURCES
· Accommodation – ambience conducive to learning
· Risk assessment
· Value for money
· Safety



NOTE: 
This Job Description may periodically be varied after consultation with the post holder. 
Your annual performance review is based on this overall job description and with particular emphasis on your individual annual targets. These are set in discussion with your Line Manager.

Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.
The duties of this post may vary from time to time without changing the general character of the post or level of responsibility entailed.
The Academy will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.
This Job Description is current at the time of printing but will be reviewed on an annual basis and, following consultation with you, may be changed to reflect or anticipate changes in the job requirements which are commensurate with the job title and grade.

This post requires an Enhanced DBS Clearance check.


KEY RESPONSIBILITIES – ALL STAFF 
· To support the academy ethos 
· To contribute to academy-wide events including curriculum-focused events as part of the wider curriculum team, as and when required
· To support and contribute to the academy’s commitment to ‘Every Child Matters’ to enable children to be healthy; stay safe; enjoy and achieve; make a positive contribution; and achieve economic well-being
· To be aware of the academy’s duty of care in relation to staff, students and visitors and to comply with all health and safety policies at all times
· To be aware of and comply with the codes of conduct, regulations and policies of the academy and its commitment to equal opportunities




PERSON SPECIFICATION
Your application will be reviewed against the essential and desirable criteria listed below.
Applicants are strongly advised to explicitly state and evidence how they meet each of the essential (and desirable) criteria in their application.

	
	Essential 
	Desirable 

	Qualifications and Professional Development 
	
	

	· A good standard of education, including literacy and numeracy
	· 
	

	· GCSEs or equivalent in Sciences and Maths
	· 
	

	· Appropriate technical qualifications
· A Level or equivalent in Science

	
	✔

	Experience 
	
	

	· Similar technical work, or demonstrate enthusiasm, capability and ability to learn

	· 
	

	· Simple electrical or mechanical repairs desirable

	✔
	

	· Make simple chemical solutions
· Working in a similar environment
· Undertaking risk assessments

	
	✔

	Skills and Knowledge 
	
	

	· Good communication skills
· Well organised and capable of organising equipment etc.
· Ability to relate well to a wide range of people within the Academy’s community
· Cheerful disposition with a good sense of humour
· Ability to prioritise jobs
· Ability to work cooperatively within a small team

	· 
	

	· ICT skills, including using spreadsheets
· Carrying out risk assessments
· Health and Safety awareness for similar environment

	
	✔

	Personal Qualities 
	
	

	· Well-motivated, enthusiastic with a can-do attitude. 
	· 
	

	· Honesty and integrity. 
	· 
	

	· Good organisation and time management skills. 
	· 
	

	· To be a positive role model to our pupils.
	· 
	

	· Be flexible and resilient in response to a changing educational environment.
	· 
	

	Equal Opportunities 
	
	

	· A commitment to promoting equality and diversity, providing an inclusive and co-operative environment in which all students and individuals working for and on behalf of the organisation feel respected and able to give of their best. 
	· 
	

	Safeguarding 
	
	

	· Committed to promoting the welfare of all children and creating a safe environment in which children can learn; considering, at all times, what is in the best interests of the child. 
	· 
	

	· Play an important part in the wider safeguarding of children – identifying concerns, sharing information and taking prompt action to safeguard and protect them.
	· 
	

	· Aware that the Trust will take all steps to prevent those who pose a risk of harm from working with children. Recruitment procedures ensure rigour in identifying and rejecting people who might abuse children.
	· 
	

	Health and Safety 
	
	

	· Aware of Health & Safety and Safeguarding as appropriate to role
	· 
	



Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.
The duties of this post may vary from time to time without changing the general character of the post or level of responsibility entailed.
The Academy will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.
This Job Description is current at the time of printing but will be reviewed on an annual basis and, following consultation with you, may be changed to reflect or anticipate changes in the job requirements which are commensurate with the job title and grade.
The David Ross Education Trust is committed to safeguarding and promoting the welfare of children and applicants must be willing to undergo vetting appropriate to the post, including a social media presence check and Enhanced DBS check. The successful applicant will be expected to adhere to all safeguarding, welfare and health and safety policies and procedures of the Trust. 
All pre-employment checks are in line with "Keeping Children Safe in Education" statutory guidance.
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