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Post title: Nursery Manager
Salary Grade:  Bexley09
Hours:  40 hours per week 52 weeks
Reports to: Head of School
Responsible For: Deputy Nursery Managers, Nursery Assistants and day to day nursery operations.

Job Description
The Nursery Manager is responsible for leading and managing the day-to-day operation of the nursery provision, ensuring a safe, nurturing, inclusive and stimulating environment where children can learn, develop and thrive.
The postholder will provide strong leadership and support to nursery staff, ensuring high-quality early years education and care in line with the Early Years Foundation Stage (EYFS) framework, safeguarding requirements and Trust policies and procedures.
The Nursery Manager will work closely with children, families, staff and external professionals to promote positive outcomes for all children, build strong partnerships with parents and carers, and ensure that the nursery operates effectively, efficiently and in accordance with statutory requirements.
The role contributes to the Illuminate Minds Trust vision that “Everyone belongs, relationships matter and we work together to achieve Excellence Every Day.”

Key responsibilities: 
Leadership and Management
· Lead and manage the day-to-day running of the nursery.
· Supervise, support and manage nursery staff effectively.
· Ensure appropriate staffing ratios and safe staff deployment at all times.
· Support recruitment, induction, training and performance management of staff.
· Promote a positive, inclusive and professional working culture.
Teaching and Learning
· Ensure high-quality early years education and care in line with the EYFS framework.
· Monitor planning, observations and assessments to support children’s learning and development.
· Ensure activities are engaging, inclusive and developmentally appropriate.
· Promote positive behaviour and emotional wellbeing.
Safeguarding and Welfare
· Ensure safeguarding and child protection procedures are followed at all times.
· Promote the health, safety and wellbeing of all children.
· Ensure policies, procedures and risk assessments are implemented effectively.
· Maintain compliance with safeguarding, health and safety and Ofsted requirements.
Partnership Working
· Develop positive relationships with parents and carers.
· Work collaboratively with school staff, external professionals and agencies.
· Communicate effectively regarding children’s progress and wellbeing.
Administration and Compliance
· Maintain accurate nursery records and documentation.
· Support budget monitoring and resource management.
· Ensure confidentiality and GDPR compliance.
· Contribute to inspections, audits and quality assurance processes.







Illuminate Minds Trust

Person Specification

	Personal Qualities
	Essential
	Desirable

	
Education and training

	
· Level 3 qualification in Early Years or Childcare
· GCSE Maths and English (Grade 4/C) or equivalent.
	
· Leadership or management qualification.

· Paediatric First Aid qualification.

	
Experience, knowledge and understanding

















	
· Experience working within an early years setting. 
· Experience leading or supervising staff.

· Strong understanding of the EYFS framework.
 
·  Knowledge of safeguarding and child protection procedures. 

·  Knowledge of health and safety requirements within an early years setting. 


· Ability to support inclusive practice and positive behaviour management.
	
· Experience preparing for Ofsted inspections.
 
·  Experience supporting children with SEND. 

· Experience coordinating staff rotas and nursery operations.

	
Skills and aptitudes


	· Excellent written and verbal communication skills. 
· Excellent organisational and leadership skills. 
·  Ability to build positive relationships with children, families and colleagues. 
· Ability to manage competing priorities effectively. 
·  Ability to work collaboratively as part of a team. 
· Commitment to safeguarding and promoting the welfare of children.
	
· Confidence in leading staff training and development.

· Ability to contribute to nursery development planning.
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