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JOB DESCRIPTION

	
Job title:

	
Cleaner

	
Grade:

	
NJC Scale 1a/3

	
Hours:

	


	
Responsible to:

	
Site Manager 

	
Responsible for:

	
---

	
Job purpose:

	
To support efficient day to day operation, cleanliness, safety and security of the school sites including the premises and outside areas.


	
Key Internal Contacts:

	
Head of School
Site Manager
Line Manager

	
School Business Manager
Administrative Team
Students

	
Key External Contacts:

	
Contractors

	
Special consideration:

	
Hold a clear Enhanced DBS check














	Key duties and responsibilities:
This job description describes in general terms the normal duties which the post-holder will be expected to undertake.  However, the job or duties described may vary or be amended from time to time without changing the level of responsibility associated with the post. 

Specific Duties:
	[image: ]
Cleaning

· Liaise with line manager and assist in regular cleanliness inspections.
· Load dishwasher and maintain cleanliness of staff kitchens.
· Undertake emergency cleaning duties, e.g. due to vandalism and sickness.
· Remove reported graffiti.
· Report problems and liaise with Line Manager

Grounds maintenance

· Liaise with contractors.
· Maintain upkeep of all outside areas, gardens, land drainage and car park.
· Maintain boundaries, footpaths, roads, and rights of way.

Porterage

· Move and set up or removal of furniture and equipment within the school.
· Receive, store, secure and redistribute goods and equipment within the school

General maintenance

· Replenish soap, towels, and toilet paper, as necessary.
· Undertake repairs, general maintenance, and internal decoration.
· Repair and maintain all furniture and fittings and advise the Business Manager of purchasing requirements.
· Read and record meter readings, as necessary.

Health and safety

· Know the main health and safety issues specific to the school and how they relate to students, staff, visitors and contractors.
· Assist in periodic checks on services, e.g. asbestos and legionella.
· Check fire equipment and ensure emergency procedures are followed.
· Report all health & safety concerns to the line manager and Head of School.
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Trust:

· Promote the Trust’s core themes of working with vulnerable young people and helping them to flourish.
· Promote the safeguarding and welfare of children and young people, Complying with the Trust’s policies and procedures (e.g. equal opportunities and health and safety).
· Ensure high standards of behaviour and dress are maintained.
· Attend Trust/Academy briefings, meetings and events as required by the Executive Principal or Head of School.

Additional duties:

You may be required to carry out additional duties, as the Head of School may reasonably request, which are commensurate with the post.

















































PERSON SPECIFICATION 
Cleaner
The person specification shows the abilities and skills you will need to carry out the duties in the job description.  Short listing is carried out on the basis of how well you meet the requirements of the person specification.  You should mention any experience you have had which shows how you could meet these requirements when you fill in your application form.  If you are selected for interview you may be asked also to undertake practical tests to cover the skills and abilities shown below: 
	Qualifications and Experience 
	
Assessment Method 


	  
Essential: 
· Good level of general education.  
· Willingness to undertake appropriate training, as required.

Desirable:
· Experience of working with secondary aged students with behavioural difficulties and/or additional needs. 
· Previous experience in a similar role.
 
	  
Application form 
Certificates 
Interview 

	Skills and Abilities 
	  

	  
Essential: 
· Be able to work calmly under pressure with the ability to adapt quickly and effectively to changing circumstances/situations.   
· Ability to communicate at an appropriate level both written and orally. 
· Possess a thorough approach to cleaning and the storage of cleaning materials.
· Ability to prioritise and manage workflow whilst maintaining a flexible approach to respond to urgent requests. 

Desirable:
· A commitment to providing a clean and pleasant environment for pupils and staff.
 
	  
Application form 
Supporting statement 
Interview  


	Knowledge 
	  

	  
Essential: 
· An awareness of health and safety issues, particularly regarding hazardous materials (COSHH- control of hazardous substances)
 
Desirable: 
· Good understanding of child development with the ability to apply behaviour management policies and strategies which contribute to a purposeful learning environment.   
 
	  
Application form 
Supporting statement 
Interview  
  

	Special Conditions 
	  

	  
Essential: 
· Willing to undertake an Enhanced DBS check. 
 
 
	  
Supporting statement 
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