[image: ]Finance and Office Manager
Norwood Primary School
Gunthorpe Road
Gunthorpe
Peterborough

· Job start date – 1st September 2026
· Closing date – 1st July 2026
· Interview date – 6th July 2026

Hours per week: 36.25 and 199 working days per year
Hours will be 8.00 am – 4.00 pm with a 45-minute lunch break.
Contract type
Permanent
Full-time equivalent salary
Salary negotiable depending on experience.
Further information about the job
The candidate will be required to undergo a full enhanced DBS check and must be eligible to work in the UK.
Visas cannot be sponsored.
Please see the candidate application pack below.
Commitment to safeguarding
Our organisation is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults. We expect all staff, volunteers and trustees to share this commitment.
Our recruitment process follows the keeping children safe in education guidance.
· Offers of employment may be subject to the following checks (where relevant):
childcare disqualification
· Disclosure and Barring Service (DBS
· Medical Health Check
· Online and social media
· Prohibition from teaching
· Right to work in the UK
· Satisfactory references
· Suitability to work with children
You must tell us about any unspent conviction, cautions, reprimands or warnings under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975.
Applying for the job
This job requires you to download an application form, you will be able to upload the application once complete.
CVs will not be accepted for this application.
Top of Form

Bottom of Form
About Norwood Primary School

School type
Local authority-maintained school ages 7 to 11
Education phase
Primary School
School size
210 pupils enrolled
Age range
4 to 11 years of age
School website
Norwood Primary School Website
Email address
office@norwoodschool.co.uk
Phone number
01733 574717
Arranging a visit to Norwood School
To arrange a visit please email office@norwoodschool.co.uk
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