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JOB DESCRIPTION

	NAME:
	

	JOB TITLE: 
	DT Technician

	HOURS: 
	18 hours

	SALARY BAND: 
	Band C

	CONTRACT TYPE:
	Part Time, Permanent

	REPORTS TO:
	School Business Manager

	RESPONSIBLE FOR:
	N/A




MAIN PURPOSE
To support the effective delivery of the Design & Technology curriculum by providing technical, practical and administrative assistance to teaching staff and students. The postholder will ensure workshops, equipment, materials and resources are prepared, maintained and available for teaching and learning activities, while promoting a safe, organised and productive learning environment.

The role includes supporting practical lessons, preparing materials and equipment for projects, maintaining specialist machinery and resources, assisting students under the direction of teaching staff, and ensuring compliance with health and safety requirements across all Design & Technology areas.

DUTIES & RESPONSIBILITIES
Curriculum and Classroom Support
· Prepare and organise materials, tools, equipment and resources required for practical lessons and projects.
· Support teaching staff in the delivery of practical activities, demonstrations and classroom projects.
· Assist students during practical lessons and coursework activities under the direction of teaching staff.
· Produce sample work, prototypes, templates and teaching aids to support curriculum delivery.
· Prepare, set up and clear away equipment and materials before and after lessons.
· Support practical assessments and examination preparations as required.
· Assist with displays, exhibitions, open evenings and enrichment activities within the department.
· Help ensure students work safely and effectively during practical activities.

Workshop and Resource Management
· Maintain workshops, preparation rooms and storage areas in a clean, organised and safe condition.
· Carry out routine maintenance, inspection and minor repairs to machinery, tools and equipment.
· Ensure all machinery and equipment are safe, operational and fit for purpose.
· Liaise with external contractors and service providers regarding specialist maintenance and repairs when required.
· Maintain inventories of tools, machinery, equipment and materials.
· Monitor stock levels and ensure adequate supplies of materials and consumables are available.
· Assist with the ordering, receipt and storage of materials, equipment and resources.
· Ensure materials are stored securely and appropriately.

Health and Safety
· Promote and maintain high standards of health and safety at all times within Design & Technology facilities.
· Ensure compliance with relevant health and safety legislation, CLEAPSS guidance and school procedures.
· Maintain safety equipment, guards, extraction systems and personal protective equipment (PPE).
· Carry out routine safety inspections and maintain associated records.
· Support the completion and implementation of risk assessments.
· Ensure the safe handling, storage and disposal of materials and substances in accordance with COSHH regulations.
· Report defects, hazards, accidents and near misses promptly and take appropriate action where necessary.

General Responsibilities
· Be committed to safeguarding and promoting the welfare of children and young people.
· Comply with all school policies and procedures relating to safeguarding, health and safety, equality, confidentiality, data protection and security.
· Contribute positively to the overall ethos, aims and values of the school.
· Establish and maintain effective working relationships with students, staff, parents and external agencies.
· Participate in training, professional development and performance management activities as required.
· Take reasonable care for the health and safety of yourself and others who may be affected by your work.
· Undertake any other duties commensurate with the grade and responsibilities of the post as reasonably required by the Headteacher.

The duties and responsibilities outlined above are intended as a guide to the principal functions of the post and are not intended to be exhaustive. The postholder may be required to undertake other duties that are reasonably assigned and are commensurate with the grade and nature of the role. The job description may be reviewed and amended following consultation with the postholder to reflect the evolving needs of the school.
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