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			JOB DESCRIPTION
Role: 2nd in Department - Business, Travel & Tourism
[bookmark: _l6czarvsmmd4]Grade: TLR 2A 
Terms/Hours: The duties outlined in this job description are in addition to those covered by the latest School Teachers’ Pay and Conditions document. They may be modified by the Headteacher with your agreement, to reflect or anticipate changes in the job commensurate with the salary and job title.

Reporting to: Head of Business 
 ____________________________________________________________________________________________________ 
Main purpose and object of the role:
To take responsibility for maximising learning opportunities for all students at Key Stage 4 and/or 5 
Key Responsibilities: 
Contributing to the Strategic Direction and Development of the Business, Travel & Tourism department through: 
· Contributing to the development of policies and practices leading to high quality outcomes for students’ learning within the department 
· Identifying models of good practice within Key Stage 4 and/ and gaining the commitment of staff to their implementation, ensuring consistency within the department 
· Contributing to the monitoring of the effectiveness of Teaching and Learning through regular learning walks and moderation of students work 
· Ensuring within specified areas of responsibility that all practices promote student progression, a positive ethos and the commitment of staff to shared goals 
· Contributing to long term planning to ensure that we have a curriculum that meets the needs of all students and is focused around our curriculum intent

Leading on Teaching and Learning:
· Monitoring and reviewing students’ progress of Key Stage 4 and/or 5 through the use of appropriate data; student interviews; lesson observations; work scrutiny and parental contact 
· Contributing to the development of a culture of collaboration and creativity to ensure excellent teaching and learning within the department 
· To monitor resources being shared and created by the department 
· To work with teaching staff in the department to set fair and rigorous assessments for Key Stage 4 and/or 5, as well as timetabling them into the calendar
· Identifying and implementing strategies to improve Teaching and Learning within Key Stage 4 and/or 5
· Modelling good practice in Teaching and Learning particularly, but not exclusively within Key Stage 4 and/or 5

Leading and Managing Staff: 
· To deputise for the Head of Department in his absence
· Setting clear expectations and establishing constructive working relationships amongst all staff including, where appropriate, support staff 
· Engaging in Performance Management as required by the school’s policy and use the
process to develop personal and professional effectiveness of self and others 
· Contributing to the leadership of the professional development of departmental staff to enable all members to achieve expertise in Teaching and Learning

Leading on behaviour and rewards of students
· To set up, establish and manage rewards systems to be utilised across Key Stages 4 and/or  5. This includes communication with parents 
· To monitor behaviour concerns of students and work with teaching staff to address any issues.

To carry out any additional duties as reasonably requested by Headteacher
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