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	POST TITLE: LIBRARIAN & READING CHAMPION

	OVERALL PURPOSE OF THE POST

	To maintain a vibrant Library and contribute to the promotion of reading throughout the Academy.

	MAIN DUTIES AND RESPONSIBILITIES

	Working under guidance to:
· Be an active Reading Champion, promoting a ‘Love of Literacy’ within the Academy and the wider community. 
· Liaise with the English department to enable access and support during lessons. 
· Monitor and maintain the Directed Reading programme within the Academy and share the results with the Head of English.
· Assist in the planning and oversight of the general organisation and day-to-day running of the library.
· Control, within agreed principles and parameters, the library budget.
· Select, acquire and maintain the library stock and to ensure that such stocks are adequately catalogued and guided.
· Ensure that library stocks are organised to facilitate effective access for staff and students.
· Initiate and provide guidance, assistance and training in the use of library to both staff and students.
· Chase overdue loaned books ensuring that losses to the school are kept to a minimum.
· Provide liaison with any external bodies offering services or materials of value to the school library.
· Train and supervise with regards to library duties any clerical assistance allocated to the library in the future, this includes student librarians.
· Initiate and develop positive publicity for the library within school.
· Ensure that the library is operated within the parameters of the School Health and Safety policy and risk assessments.
· Supervise the students using the library except during agreed breaks during the day, to be negotiated with the line manager. 
· Attend general staff meetings as necessary.
· Carry out any other duties commensurate with the grade which may be delegated by the Line Manager.

	OTHER

	All ACET staff are expected to:
· Appropriately maintain the confidentiality of the working environment;
· Promote and support the aims, ethos and vision of the academy/trust;
· To comply with all ACET policies and procedures;
· To comply with all statutory guidance as relevant for their role, including the Health and Safety at Work Act 1974;
· Work in a flexible manner, undertaking any reasonable duties commensurate with the salary and grade of the post.
· Work in other ACET academies, as required (with travel payment if appropriate).

The purpose of this job profile is provide an overview of the duties and responsibilities involved in this role, however it is not intended to be exhaustive. In consultation with the post holder, this profile may be reviewed and could be subject to change during the course of employment.



ACET is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
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