Job Specification
PSHE Co-ordinator 

The professional duties of all teachers (other than that of the Principal) are set out in the School Teachers’ Pay and Conditions document (STPCD).  PSHE is a well-established and integral part of the Academy’s Pastoral Curriculum. The aims of the Pastoral Curriculum are to allow pupils the opportunity to express their personal opinions and feelings, whilst encouraging them to listen to and respect the opinions and feelings of others. The study of PSHE promotes the general progress and wellbeing of individual pupils and the community of pupils and reflects the value and ethos of our academy. 

	Reporting directly to:
	Personal Development Senior Assistant Principal

	Core purpose:
	· To lead and co-ordinate the PSHE curriculum with drive and vision encompassing our school values and ethos.
· To quality assure all form time sessions 

	Liaising with:
	· Senior Leadership Team
· Progress Leads 
· LSU & Alternative Provision 
· Form Tutors 

	Key responsibilities
	●To develop, lead and help deliver a creative and inspirational PSHE programme for Year 7 to Upper Sixth (Year 13) pupils. 
● Ensure PSHE and RSE statutory guidance is being met and effectively delivered throughout the academy. 
● Liaise with Progress Leads regarding the development and delivery of the pastoral curriculum.
● Train staff to be able to effectively deliver PSHE in their subject area or as form tutors. 
● To liaise regularly with pupils and staff to continually review and evaluate the PSHE programme to ensure that it remains current, up–to-date and relevant to our pupils. ● To organise a programme of appropriate outside speakers including evening talks for parents. 
● To ensure that the work of the pastoral curriculum is in line with the academy’s strategic plan. 
● To contribute to the whole academy PSHE and RSE policy and development as appropriate. 
● To keep abreast of current issues in PSHE and make programme changes as necessary.

	Operational / strategic planning:
	Support the vision, ethos and aims of the academy through the work of the pastoral curriculum. 
● Responsible for Health and Safety within the pastoral curriculum and to ensure that all academy policies are adhered to. 
● Manage the development of the curriculum, keeping abreast of current educational developments and maintaining useful schemes of work for all year groups.
● Review and update the faculty development medium term planning. 
● Liaise with the Head of EAL and SENCo to ensure that Department measures are in place to support SEND and EAL pupils.
● Attend Curriculum Lead meetings, and other meetings as appropriate. 
● Manage the budget for pastoral curriculum and review and develop the resources

	
	

	Staff development:
	· To contribute to performance management 
· To promote teamwork and to motivate staff to ensure effective working relations 
· To support the induction process for new staff in the faculty

	Quality Assurance:
	· To ensure the effective operation of quality control systems including observations, learning walks and pupil voice  
· To participate in the monitoring and evaluation of team members in line with agreed Academy procedures including evaluation against quality standards and performance criteria

	Learning outcomes:
	· To contribute to students making sustained improvement in their subject knowledge, understanding and skills in relation to prior attainment across the Academy.

	Additional duties:
	· Performance manage appropriate number of teaching and support staff within Academy. 
· Attend strategic and operational meetings of Academy leaders as and when required 

	Health and safety:
	· It is an employee’s responsibility to take reasonable care of themselves and others and anybody affected by their undertaking including any act(s) or omissions



Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.
