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Job description: Midday Supervisory Assistant
To ensure the safety, welfare, and good behaviour of pupils during the lunchtime period, creating a positive and orderly environment both in dining areas and outdoor play spaces.


Mon- Fri 11.30am- 13.15. 8 hours 45 minutes per week, term time only plus 1 week 
Department: Support Staff
Manager: Sam Hillier
Grade: 








What you will deliver
1. Supervision of Pupils
· Supervise pupils in the dining hall, playground, and classrooms during lunchtime.
· Ensure pupils are safe, well-behaved, and following school rules.
· Encourage positive play and good social interaction.
· Support younger or vulnerable pupils where required.
2. Dining Hall Duties
· Assist in the orderly entry and exit of pupils into the dining hall.
· Help children where necessary with opening food packaging or carrying trays.
· Promote good table manners and hygiene practices.
· Monitor food intake and ensure a calm dining environment.
3. Playground Supervision
· Patrol playground areas to ensure safety.
· Organise and encourage structured play activities if required.
· Manage minor disputes between pupils fairly and calmly.
· Report serious incidents or accidents in line with school procedures.
4. Health, Safety and Welfare
· Follow school safeguarding and child protection policies at all times.
· Deal with minor first aid incidents (depending on training).
· Ensure equipment and areas are safe for use.
· Report hazards, accidents, or concerns promptly.
5. Behaviour Management
· Apply school behaviour policies consistently.
· Use positive reinforcement to promote good behaviour.
· Record incidents as required and report to relevant staff.
6. Supporting School Ethos
· Promote inclusion, equality, and respect among pupils.
· Act as a positive role model at all times.
· Support the school’s values and policies.

Your skills and experience 
Essential
· Ability to work with children in a calm and caring manner
· Good communication and interpersonal skills
· Ability to work effectively as part of a team
· Reliable, punctual, and responsible
· Understanding of child safety and safeguarding
Desirable
· Previous experience working with children
· Basic first aid knowledge
· Knowledge of behaviour management strategies
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