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The Priory School, Hitchin
SENCO
Full-time

MPS/UPS + TLR 1c
Purpose:
We are seeking to appoint a SENCO, who will be responsible for leading and developing the Learning Support department for Years 7 to 13 at The Priory School, Hitchin. 

The SENCO will hold responsibility for the mainstream element of provision and will work alongside the Head of Inclusion, who will hold responsibility for the Special Resources Provision (SRP) and overall inclusion strategy at TPSH.

You will lead a dedicated team of Teachers and Teaching Assistants and be the driving force behind our culture of high expectations for all students, regardless of background or ability. You will champion our values-based ethos by proactively identifying and removing academic and non-academic barriers to learning, whilst also providing training and support to staff both within the Learning Support department and beyond. 
Acting as the vital link between home and school, you will build robust partnerships with families as well as colleagues within the local authority, to ensure that our provision meets the needs of all learners.
Responsibilities:
The following areas of responsibility are for guidance only; they are neither comprehensive nor exhaustive:
· Ensuring assessment and provision for all children with Special Educational Needs or Disabilities.
· Providing a strategic vision for the Learning Support department alongside the Head of Inclusion.

· Liaising with SLT, Learning Support staff, Heads of Year and Heads of Department, Safeguarding team, primary schools and class teachers about students with SEN and, where necessary, refer students to the appropriate external agencies for further support.
· Engaging in liaison meetings appropriate outside agencies, e.g. Ed Psych, Speech and Language service, ASC service etc. and to facilitate opportunities for external agencies to work with students and staff when appropriate.
· Advising Teaching Assistants of the needs of students with learning needs and of suitable methods and strategies to remediate these needs. This may include the modelling of good practice or support with planning and review.
· Managing and deploying available resources including day-to-day line-management of staff working within the Learning Support department.
· Leading CPD to ensure Teaching Assistants and teachers are aware of how best to work together to support the needs of pupils in the classroom, drawing on research into best practice
· Delivering and developing interventions (such as reading, numeracy, literacy, functional skills etc) to support pupils to make good progress and to secure qualifications that will help them be successful
Key Tasks
· To ensure the smooth day-to-day running of the Learning Support Department
· Planning suitable programmes of work and in-class support strategies for students with SEND.
· To assist with staff development and INSET training with regard to SEND
· Oversee intervention impact with relevant staff
· Keep detailed records of the progress of key students receiving Learning Support, including writing and reviewing PCP’s, Annual Reviews, one plans, provision map, consultations and funding.
· To work with Heads of Department and class teachers regarding timetable and provisions for SEND students.
· Taking every opportunity to positively engage with parents and carers, forming strong links to communicate regarding all SEND issues related to their children.
· To write or assist with applications for statutory assessment if required.
· Commitment to ongoing CPD
· Alongside the Head of Inclusion, advise on the use of the school’s budget and other resources to meet pupils’ needs effectively, including staff deployment
· Analyse pupil data to monitor and track progress and support with appropriate interventions
· Oversee the transition of students with SEND from the primary to secondary, secondary to Sixth Form phase of the school
· To identify SEND pupils who will benefit from interventions and alternative curriculums and to help deliver some of these in the school
· To coordinate referrals to Education Access to support pupils.
Other specific responsibilities will be negotiated and agreed with the successful applicant.

This job description should be read in conjunction with the Statutory Requirements contained in the current version of the School Teachers’ Pay and Conditions document and the expectations detailed in the Teachers’ Standards document 2012.

The law requires this position to have an enhanced criminal background check.  This is to protect children and vulnerable adults and to safeguard positions of trust. The position is therefore exempt from the Rehabilitation of Offenders Act.  If your application is taken further you will be asked to declare details of any criminal record, even convictions that are ‘spent’ according to the act.  If you are offered the post this information will be checked against Criminal Records Bureau files.  You will be provided with full information at each stage.

Please note that The Priory School, Hitchin operates a no smoking policy.

The postholder is required to perform the duties above. They will be responsible to the Headteacher and will demonstrate a genuine commitment to our Equalities Policy and the wellbeing of all students.

This job description will be reviewed annually and will form the basis of the Performance Management Review (PAR) procedure.  Any issues relating to the review of this job description should be brought to the Headteacher’s notice by the postholder through the senior line manager. The postholder will undertake the specific responsibilities as outlined above in order to fulfil our statutory requirements, school aims, policies and targets.

The post holder will be responsible to the Headteacher, through their line manager. They will demonstrate a commitment to the school’s equal opportunities policy.

