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INFORMATION PACK
 Junior Science Lab Technician
Part time (3 days a week, term time only plus 5 days)
Temporary until 31 August 2027
Required from 1 September 2026

Overview of the Role
We are seeking to appoint a highly organised, enthusiastic and competent professional to work as part of a high-achieving and forward-thinking science department in this prestigious school. The post has become available due to the phased retirement of the current post-holder, with a full-time position possibly becoming available from September 2027. Experience of laboratory management and IT skills are essential.

JOB SUMMARY

This position involves setting up and operating equipment for junior science practical lessons (Years 7 and 8) and Year 9 chemistry lessons. This will include the trial of new practicals in conjunction with the teaching staff, liaising with the other science technicians to ensure equipment is available and ordering of materials and equipment at key times of the year. The Junior Science Lab Technician will work as part of a team of four science technicians in school and will be available to support colleagues in science technician duties. The successful candidate must be prepared to train as a first aider.

The science department has thirteen laboratories, with the junior science laboratories situated on the ground floor and the chemistry lessons on the second floor (although lessons may be in other laboratories depending on their availability). There is a science staffroom where most of the science staff do their marking and preparation. Each laboratory in the school is equipped with a data projector and visualiser. IT is widely used to enhance effective teaching and learning and teaching staff have individual laptops.

KEY RESPONSIBILITIES AND ACCOUNTABILITIES
Main Responsibilities
· Be aware of the hazards and risks associated with having electrical equipment, chemicals and biological materials on the premises and the problems of handling and working with them. 
· Be aware of updates to safety information and relevant legislation. Inform teaching staff of such updates to ensure appropriate risk assessments are in place for all practical work.
· Be responsible for your own safe working and be aware of issues of safety in procedures suggested by others. Use HAZCARDS and CLEAPSS and ASE publications appropriately.
· Ensure that hazardous materials are appropriately labelled and stored safely and securely. 
· Clear up chemical spillages safely and appropriately.
· Set up class practicals and demonstrations, distributing all appropriate materials to the labs in time for lessons.
· Clear up after class practicals and clean and store apparatus appropriately. Dispose of waste chemicals and biological materials responsibly with reference to recommended guidelines.
· Assume general responsibility for all resources and apparatus for junior science and Year 9 chemistry lessons. Have an oversight of equipment booking and inform staff of any timetable clashes. 
· Check the junior science laboratories at the end of every day, paying particular reference to gas taps, water taps, windows and IT equipment.
· Ensure that laboratories are locked when teaching staff are not present and that prep rooms and chemical stores are locked at all times.
· Test practical procedures for feasibility when requested.
· Maintain laboratory equipment, carrying out minor repairs and organising major repairs where appropriate.
· Maintain the annual audit of materials. Liaise with the heads of department regarding the ordering of chemicals, apparatus and other materials.
· Organise photocopying of material for lessons efficiently and cost-effectively and oversee its filing or distribution to classes. As new resources are compiled by staff, streamline to minimise photocopying costs and copy numbers as required.
· Organise with the Reprographics Assistant the copying of end of term examination papers and distribute to staff as appropriate.
· Ensure that IT equipment is available for junior science lessons when requested. 
· Supply resources and apparatus as requested by science clubs.

Additional Responsibilities
· Organise the junior science prep rooms to provide a safe working and storage environment.
· Make up of standard solutions for chemical practicals.
· Advise staff including trainee teachers on use of new or unfamiliar equipment.
· Assist with open evenings.
· Act as a first aider.
· Check and maintain the junior science first aid boxes.
· Make local purchases.
· Ensure accident/incident forms are completed as appropriate and sent to the Pastoral Assistant.
· Arrange for classes to be moved between laboratories in accordance with teaching requirements and available laboratory facilities.
· Be aware of work left for absent science teaching staff and take control of finished work.
· Issue and take back in Key Stage 3 textbooks and maintain records. Assist with book return days.
· Make visual checks on all electrical equipment used in laboratories.
· Provide support in practical lessons as required.
· Report repair requirements to the Premises and Facilities Manager.
· Any other reasonable duties as requested by the Principal.




PERSON SPECIFICATION

	Category
	Essential
	Desirable
	Method of assessment

	Qualifications, Education, training
	· GCSE English and Mathematics up to GCSE grade 4 or above.
· Science qualification at level 3 or above 

	· Degree in a science 
	· Application form
· Certificates

	Relevant Experience
	· Experience of laboratory management.
	· Experience in a school environment
· Experience as a lab technician
	· Application form
· Certificates

	Knowledge, skills, and abilities
	· Good laboratory skills
· Good IT skills
· Excellent oral and written communication skills. 
· Ability to build strong working relationships with all stakeholders.
· Ability to work under pressure and unsupervised on own initiative working to tight deadlines. 
· Ability to plan, organise and prioritise work schedule.
· A thorough, meticulous approach to all tasks.
	· Knowledge of risk assessment, COSHH
	· Application form
· Interview
· Task

	Personal Qualities/Other
	· Commitment to the aims and ethos of the school.
· Willingness to carry out duties at occasional school afternoon or evening events.
· Willingness to train as a first aider.
· Self-confidence and the ability to deal with difficult situations.
· Ability to maintain confidentiality, and show tact and discretion.
· Willingness to represent the school.
· Willingness to be involved in extra-curricular activities.
· Flexibility and a willingness to be involved in change.
· Commitment to further training and development.
· A genuine commitment to improving the quality of provision for students in our school.
· A positive approach to challenges, which seeks solutions to problems and addresses difficulties with good humour.
· Willingness to share good practice with colleagues from other schools.
	
	· Application form
· Interview
· Task

	Safeguarding
	· Commitment to demonstrating a responsibility for safeguarding and promoting the welfare of young people
	
	· Application form
· Interview
· Task

	Our Trust values
	· Community: Evidence of working together for a common purpose and encouraging diversity
· Leadership: Evidence of taking ownership within your role and finding the leader within.  
· Equality: Evidence of nurturing and empowering all, understanding that equity sits at the heart of all opportunities.
· Integrity: Evidence of doing the right things for the right reason
· Passion: Evidence of taking personal responsibility, working hard and having high aspirations
· Resilience: Evidence of prioritising wellbeing whilst embracing challenges.
	
	· Application form
· Interview
· Task



Keeping Children Safe in Education
Bright Futures Educational Trust is committed to safeguarding and promoting the welfare of children and young people and we expect all staff and volunteers to share this commitment. This post is exempt from the Rehabilitation of Offenders Act 1974; pre-employment checks will be carried out and references will be sought for shortlisted candidates and successful candidates will be subject to an enhanced DBS check and other relevant checks with statutory bodies.
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