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Assistant Headteacher - Job Description

Title of Post: Assistant Headteacher- Teaching and Learning 
Salary Scale:  L7 – L11
Contract: Full-time/ Permanent 
Date of Appointment: 1 September 2026		
Line Manager:  Headteacher

Our School 
William Byrd Primary School is a successful, inclusive primary school committed to providing high-quality education within a safe, supportive, and aspirational learning environment. At the core of our school community is an ethos of partnership with families. We place the well-being, aspirations, and voices of children and their families at the heart of all decision-making. Staff work in genuine collaboration with families to ensure provision is nurturing, inclusive, and tailored to enable every child to thrive.
We are firmly committed to inclusive education, ensuring that every pupil—regardless of background or need—can flourish academically, socially, and emotionally. Staff engage with high-quality educational research and evidence-informed practice to continually refine teaching, learning, and support strategies, improving outcomes for all children.
Our Early Years Foundation Stage (EYFS) is a particular strength of the school. We provide a nurturing, inclusive environment where children are supported to explore, learn, and grow. We work closely with families to celebrate progress, understand individual circumstances, and ensure every child reaches their full potential. Our EYFS team is recognised across the borough for sharing best practice and supporting other schools in developing outstanding early years provision.
We are proud of our achievements. In recognition of the excellent outcomes for disadvantaged pupils at William Byrd, the Secretary of State for Education, Bridget Phillipson, personally wrote to the school, highlighting that our performance places us among the very best nationally. This letter commends the dedication of our staff, the hard work of our pupils, and encourages the school to continue sharing best practice, supporting collaboration, and leading improvement across the sector.
We are proud to be active partners in London-wide and local initiatives that strengthen our school and community:
· [bookmark: _Hlk221180465]DfE RISE Network- We are proud to be part of the RISE Network (Regional Improvement for Standards and Excellence). Through this programme, we actively collaborate with other schools to strengthen inclusive teaching and leadership. Our school will showcase our EYFS ‘Best Start in Life’ provision, demonstrating how to create an inspiring environment that promotes independence, language development, and meaningful learning. We will also lead on inclusive practice, ensuring consistency of SEND provision across the primary school and sharing evidence-informed approaches with partner schools. 
· London Innovation and Improvement Alliance (LIIA) – placing the voices and experiences of children and families at the heart of our practice, sharing evidence-informed strategies, and improving outcomes for children with SEND.
· HLP (Hillingdon Learning Partnership) – an active participant in borough-wide professional networks, hosting several Professional Network Meetings, and supporting collaborative professional learning across schools.
· Primary Forum – as current Chair, we collaborate with other schools across the borough to share best practice, drive innovation, and collectively enhance provision for children and families.
· The Felix Project – supporting families by providing access to nutritious food, reducing food insecurity, and making a tangible difference in children’s lives.
· Civic Leadership – engaging with the local community through initiatives such as Safer Neighbourhood meetings and the Harlington Residents’ Association, ensuring our school supports families beyond the classroom.
Our staff are passionate, skilled, and supported to deliver outstanding teaching, foster inclusive approaches, and collaborate across schools and networks to continually improve outcomes. Joining William Byrd Primary School means becoming part of a values-driven community committed to children, families, and lifelong learning, with opportunities to contribute to school improvement at a borough and national level.
Purpose of the Role
The Assistant Headteacher will work as a key member of the Senior Leadership Team, supporting the Headteacher in the strategic leadership, management, and operational effectiveness of the school. The postholder will contribute to raising standards of achievement, promoting high-quality teaching and learning, and ensuring a strong culture of safeguarding, inclusion, and professional accountability. 
The Assistant Headteacher will: 
· Lead and develop high-quality teaching and learning across the school. 
· Support the Headteacher in the implementation of the school’s vision, ethos and strategic priorities. 
· Promote a culture of high expectations, professional collaboration, and continuous improvement. 
· Contribute to the strategic planning, development, and long-term implementation of the school’s systems. 
· Take responsibility for identified areas of leadership, ensuring effective planning, monitoring, and evaluation to maximise pupil progress.
· Uphold the highest professional standards, safeguarding the welfare of all pupils, and maintaining a safe, inclusive, and supportive learning environment. 
  Key Responsibilities
Strategic Leadership
· Support the Headteacher in implementing the school’s vision, values, and strategic priorities. 
· Work collaboratively with the Senior Leadership Team to support the strategic leadership and management of the school, including contribution to strategic planning, policy development, and the effective implementation of agreed strategies and management decisions. 
· Deputise for the Head of School as required. 
Teaching, Learning and Curriculum
· Act as an exemplary role model, demonstrating consistently high standards of teaching and learning and promoting high expectations for all members of the school community.
· Lead, monitor and evaluate the quality of teaching and learning across the school. 
· Support the implementation and development of a broad, balanced and ambitious curriculum. 
· Support the development and implementation of collaborative approaches to teaching and learning across the school.
· Develop, implement, and review systems to ensure robust evaluation of school performance, including the analysis of progress and attainment data, in order to secure sustained improvement and outcomes that are in line with, or exceed, national expectations.
· Ensure staff are supported in adopting evidence-based, research informed teaching strategies. 
Staff Leadership and Management
· Contribute to recruitment, induction, and retention of staff through coaching, mentoring and leading/ contributing to professional development.
· Demonstrate reflective practice, a strong commitment to continuous improvement, and a willingness to engage in ongoing professional learning, promote a culture of high expectations and collaboration.
· Line-manage staff including contributing to the annual appraisal and performance management processes for identified teachers and support staff, in line with school policy and statutory requirements. 
· Promote and ensure the health, safety, and welfare of all pupils and staff, in accordance with statutory requirements and school policy.
Inclusion, Safeguarding and Pastoral Care
· Promote equality, inclusion, and high expectations for all pupils. 
· Take responsibility for safeguarding and promoting the welfare of children and young people within the school, ensuring compliance with all relevant legislation, guidance, and school procedures. 
· Work in partnership with families and external agencies to support pupil wellbeing. 
Operational and Organisational Leadership
· Take responsibility and accountability for designated areas of leadership, ensuring effective planning, implementation, and evaluation. 
· Lead on designated whole-school responsibilities, aligned with school priorities. 
· Ensure policies are implemented consistently and reviewed regularly. 
· Ensure the effective dissemination of information and the maintenance, review, and continuous improvement of agreed systems for internal communication.
· Work with colleagues on the Senior Leadership Team in ensuring that consistent and effective approaches to behaviour, attendance, and punctuality are implemented and sustained across the school.
· Contribute to the effective day-to-day organisation and operational management of the school, including, where appropriate, the deployment of staff.
· Undertake any other professional duties that may be reasonably delegated by the Head of School, in accordance with the postholder’s role and responsibilities.
Strengthening Community
· Promote and encourage the active engagement of parents and carers in the life of the school.
· Organise and lead meetings with parents and carers, ensuring outcomes that support the well-being and achievement of all pupils.
· Develop and strengthen partnerships within the local community to enhance learning and school provision.
· Foster positive professional relationships with colleagues in the school, across the trust and in other schools and external agencies to support collaborative working and the sharing of best practice.
· Lead and contribute to professional development and training initiatives for staff, both within the school, across the trust, and in partnership with other schools, to promote continuous improvement and the dissemination of effective practice. 

Person Specification
Qualifications
· Qualified Teacher Status (QTS) is required. 
· Evidence of ongoing professional development such as NPQSL 
Experience
· Proven record of successful classroom teaching across the primary age range.
· Leadership experience within a primary school setting, including contribution to school improvement and raising standards.
· Experience leading a curriculum area or whole-school initiative is desirable.
· Experience in EYFS, KS1, or KS2 leadership, and working within a Multi-Academy Trust (MAT) or cross-school initiatives is desirable. 
Leadership and Management
· Demonstrate an ability to lead and manage staff effectively, including mentoring, coaching, and performance management.
· Ability to contribute to strategic planning, implement school policies, and ensure decisions are effectively translated into practice.
· Ability to communicate a strong, clear vision for high quality primary education which maximises the potential of the school.
· Experience of leading whole-school initiatives, projects, or teams. 
· Experience of budget or resource management, or acting as Deputy Head or senior leader, is desirable.
· Displays professional integrity, resilience, and vision.
· Demonstrated ability to articulate a clear and vision for the school, and to communicate, promote, and implement this vision effectively across the school community.
· Experienced in school self-evaluation, with the ability to design and implement robust processes for monitoring, reviewing, and improving school performance
Teaching and Learning
· Excellent classroom practitioner with consistently high expectations for all pupils
· Demonstrates the ability to plan, deliver, and assess lessons to a high standard, ensuring strong pupil engagement and progress.
· Possesses an excellent understanding of assessment and its effective use to monitor, evaluate, and maximise pupil progress.
· Strong understanding of curriculum design, assessment, and progression across primary phases including those who need a personalised curriculum.
· Utilises current research and evidence-based practice to inform teaching approaches and curriculum planning.
· Ability to monitor, evaluate, and improve the quality of teaching and learning.
· Skilled in behaviour management, maintaining a positive and productive learning environment.
· Experienced in supporting colleagues to improve the quality of teaching and learning, including coaching, mentoring, and professional development.
· Experience in leading professional development, coaching staff, curriculum innovation, and data-driven improvement strategies is desirable. 
Knowledge
· Demonstrates a thorough understanding of and commitment to inclusive education, ensuring that all pupils have equal access to high-quality learning opportunities.
· Possesses a deep understanding of the factors influencing the attainment and progress of primary-aged children and the strategies required to raise achievement across the school.
· Maintains an up-to-date awareness of current educational developments, initiatives, and research relevant to primary education.
· Understands the effective management of planning, assessment, and record-keeping, and how these systems impact optimal pupil progress.
· Demonstrates a comprehensive understanding of how children learn and the pedagogical approaches that support effective teaching and learning.
Skills
· Demonstrates the ability to develop and maintain positive, professional relationships with pupils, staff, parents/carers, Governors, and the wider community.
· Exhibits strong leadership qualities, inspiring and motivating colleagues to achieve high standards.
· Able to work effectively with staff to monitor, evaluate, and improve the quality of learning and teaching.
· Skilled in leading and motivating individuals and teams to achieve school objectives.
· Possesses excellent communication skills, both written and verbal, to engage effectively with all stakeholders.
· Able to raise pupil achievement through the effective use of assessment data, analysis, and target setting.
· Capable of working under pressure and managing competing professional priorities to meet deadlines.
· Skilled in managing and resolving conflict constructively and professionally.
· Proficient in the use of ICT for school management, administration, and leadership purposes.
· Demonstrates outstanding classroom practice and the ability to model high-quality teaching for colleagues
Safeguarding and Inclusion
· Commitment to safeguarding and promoting the welfare of children and young people.
· Understanding of statutory requirements relating to safeguarding, SEND, and equality of opportunity.
· Experience as a Designated Safeguarding Lead (DSL) or in supporting vulnerable pupils and families is desirable.
Communication and Community
· Excellent interpersonal and communication skills with pupils, staff, governors, parents, and external agencies.
· Ability to foster positive relationships, build trust, and promote a collaborative culture.
· Experience of engaging parents/carers and the wider community, and working in partnership with other schools, is desirable.
Personal Qualities 
· Reflective, adaptable, and resilient, with the ability to manage challenging situations professionally and calmly.
· Demonstrates a strong commitment to raising standards of attainment and promoting equality of opportunity for all pupils across the school.
· Passionate about improving outcomes for all pupils and promoting the ethos and values of the school.
· Maintains the highest levels of professional integrity and confidentiality in all aspects of work.
· Exhibits a passion for excellence, leading by example and inspiring others through encouragement and support. 
· Committed to continuous professional development, actively seeking to enhance personal knowledge, skills, and understanding.
· Displays enthusiasm, adaptability, and a well-balanced perspective in managing the demands of school leadership.

Safeguarding Statement
[bookmark: _GoBack]William Byrd Primary School is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment. The successful candidate will be subject to enhanced DBS and pre-employment checks in line with statutory guidance.
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