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Job Description: 
Teaching Assistant 
Reception, Year 1 and / or Year 2 

	The Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

	
Summary of the role:

	Job Title: Teaching Assistant (TA)  
 	 
Location: 
Pilgrims Pre-Preparatory School, 
Brickhill Drive,
Bedford, MK41 7QZ

Line Manager: Year Group Leader / Class teacher

Role Summary
The Teaching Assistant will work alongside and support the class teacher, ensuring that all children receive high-quality teaching and care. The role requires supporting children’s academic, personal, social, and emotional development, encouraging independence, engagement, and co-operative learning. The TA works under the guidance of the class teacher and contributes to creating a positive, inclusive, and stimulating learning environment.

	
	

	Main duties and responsibilities:
	Supporting Teaching and Learning
· Support the implementation of the school’s vision, values, and curriculum objectives.
· Assist the class teacher in planning, preparing, and delivering learning activities across EYFS and KS1.
· Deliver targeted intervention activities for children requiring additional support, under the guidance of the class teacher.
· Encourage children’s engagement, independence, and co-operative learning.
· Support individuals and small groups to advance learning in a range of classroom settings.
· Guide other adults (including volunteers or work experience students) in supporting children’s learning and behaviour.
· Promote positive values, attitudes, and behaviour, addressing incidents in line with school policies.

Planning, Observation, and Assessment
· Assist the class teacher in preparing and adapting learning activities according to children’s needs.
· Record observations of children’s progress during interventions and classroom activities to inform the teacher’s planning and next steps.
· Organise resources and learning materials to support effective delivery of teaching and intervention activities.
· Provide feedback to the teacher on children’s achievements, challenges, and progress.
· Support the class teacher in monitoring children with SEN, medical, or dietary needs.

Children’s Welfare and Pastoral Care
· Maintain children’s health, welfare, and safety at all times, including during play, toileting, and other personal care.
· Respond to minor injuries and medical needs in line with training and school procedures.
· Support healthy eating and appropriate behaviour during snack times, lunchtimes, and other activities.
· Encourage children’s independence and self-care skills.

Supporting the School and Team
· Comply with school policies and procedures, including safeguarding, child protection, health, safety, and confidentiality.
· Assist in maintaining safe, clean, and organised learning environments.
· Attend consultation evenings, open days, and staff meetings as required.
· Contribute to school initiatives and the wider school community.

Professional Development
· Participate in performance development review cycles to identify training and development needs.
· Attend INSET, staff meetings, and other training as required.
· Maintain awareness of best practice in EYFS/KS1 teaching, behaviour management, and supporting SEN or medical needs.

Additional Responsibilities
· Undertake playground and supervision duties as required.
· Accompany teaching staff and children on school trips and activities, taking responsibility for a group under teacher supervision.
· Support extra-curricular club activities including tea, as required.


[bookmark: _Hlk111472585]This job description does not form part of the contract of employment and may be varied in accordance with the demands of the appointment with appropriate discussion.
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