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Assistant Headteacher internal vacancy
Job description and Person specification

Start Date: September 2026
Contract: Permanent
Working Pattern: Full-time preferred (5 days); 4 days will be considered
Salary: Leadership Scale 
Responsible to: Headteacher
Purpose of the Role
To support the Headteacher in providing strategic leadership and management for the school, ensuring high standards of teaching, learning, behaviour, and attendance. The Assistant Headteacher will play a key role in driving school improvement and ensuring the best possible outcomes for all pupils.
Key Responsibilities
1. Leadership and Management
· Contribute to the strategic leadership and day-to-day management of the school
· Support the Headteacher in delivering the school’s vision, values, and improvement priorities
· Lead whole-school initiatives and ensure their effective implementation and impact
· Line manage staff as directed, supporting performance development and accountability
· Contribute to safeguarding and promoting the welfare of pupils
2. Attendance and Behaviour
· Lead and develop whole-school behaviour systems and culture, ensuring consistency and high expectations
· Monitor, analyse, and respond to attendance data, implementing effective strategies to improve attendance
· Develop and oversee interventions to support pupils with persistent absence and behavioural needs
· Work with families and external agencies to support pupil engagement and inclusion
· Ensure behaviour and attendance systems are inclusive and aligned with statutory guidance

3. Teaching and Learning & Teacher Development
· Lead on teaching and learning with a focus on teacher development
· Design, implement, and evaluate a high-quality CPD programme aligned to school priorities
· Coach and mentor colleagues to improve classroom practice
· Monitor teaching standards through lesson visits, work scrutiny, and pupil voice
· Ensure teaching is consistently good or better across the school
· Promote evidence-informed practice
4. Curriculum and Assessment
· Support the development and implementation of a broad and balanced curriculum
· Ensure effective use of assessment to inform teaching and improve outcomes
· Oversee and ensure compliance with KS1 and KS2 statutory assessment processes
· Analyse pupil progress data and lead actions to address gaps
5. Ofsted and School Improvement
· Contribute to the school’s self-evaluation and improvement planning
· Support inspection readiness and play a key role during Ofsted inspections under the current framework
· Ensure that practice aligns with national expectations and inspection criteria

6. Stakeholder Engagement
· Develop strong partnerships with parents, carers, and external agencies
· Promote the school in the community
· Communicate effectively with all stakeholders


	
	Essential 
	Desirable 

	Qualifications and Professional Development
	
	

	Qualified Teacher Status (QTS)
	X
	

	Evidence of sustained professional development
	X
	

	Completion of, or willingness to complete, NPQSL and/or NPQH
	
	X

	Experience
	
	

	Proven leadership experience in a primary school setting
	X
	

	Experience of raising standards in teaching and learning
	X
	

	Experience of leading or contributing to behaviour and/or attendance improvement
	
	X

	Experience of delivering or leading staff CPD
	X
	

	Experience and knowledge of KS1 and KS2 statutory assessment processes
	X
	

	Experience of leading a key area during an Ofsted inspection under the current framework
	
	X

	Knowledge and Understanding
	
	

	Strong understanding of effective teaching and learning in a primary context
	X
	

	Secure knowledge of the primary curriculum and assessment
	X
	

	Understanding of behaviour management strategies and inclusive practice
	X
	

	Understanding of safeguarding responsibilities
	X
	

	Knowledge of school improvement processes and use of data
	X
	

	Awareness of current educational research and best practice
	
	X

	Skills and Abilities
	
	

	Ability to lead, inspire, and motivate staff and pupils
	X
	

	Strong interpersonal and communication skills
	X
	

	Ability to analyse data and use it to inform strategic decisions
	X
	

	Skilled in coaching and developing others
	
	X

	Ability to manage change and drive improvement
	X
	

	Organised, resilient, and able to prioritise effectively
	X
	

	Personal Qualities
	
	

	Commitment to high standards and continuous improvement
	X
	

	High expectations of self and others
	X
	

	Integrity, professionalism, and confidentiality
	X
	

	Commitment to inclusive education and equal opportunities
	X
	

	A collaborative and reflective practitioner
	X
	

	Resilient, adaptable, and solution-focused
	X
	

	Safeguarding
	
	

	A strong commitment to safeguarding and promoting the welfare of children
	X
	

	Willingness to undergo enhanced DBS checks
	X
	

	 Thorough understanding of Right Help Right Time 
	
	X

	Understanding of the practice and implementation of Keeping Children Safe in Education 
	X
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