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JOB DESCRIPTION

	JOB TITLE:  


	Specialist Teaching Assistant (Primary Provision) 

35 hours per week, term time only


	GRADE/SALARY:


	3BS point 7 - 11

	DATE PREPARED:

REPORTS TO:
	March 2026
Headteacher


	MAIN DUTIES AND RESPONSIBILITIES:  Specialist Teaching Assistant in the Primary Provision
1. To assist teachers with all aspects of their work within the provision
2. To contribute to physical, social, emotional and intellectual well being of the pupils
3. To work with groups or individuals within the unit or within other areas of the Alternative Provision Academy if the need arises

4. To support pupils during breakfast, break times and lunch times

5. To prepare wall displays under the guidance of the class teacher

6. To work in collaboration with teaching staff of the Alternative Provision Academy, setting and reviewing pupils’ targets, planning progression and differentiation of work, and supporting pupils to achieve progress and success.
7. To input data to the Alternative Provision Academy and the Local Authority’s databases, as required

8. To liaise with pupils’ parents/carers 

9. To liaise with the pupils’ school (link teacher)
10. To supervise breakfast club

11. To administer medication as required (training will be provided)
12. To visit pupils in their mainstream school to provide support and follow up 

13. To respect confidentiality of all information regarding pupils and their families

14. To attend and contribute to staff meetings as required

15. If required and from time to time, to undertake similar duties as a Specialist Teaching Assistant in the Secondary Provision
Professional development:

1. Participate in arrangements for the appraisal and review of their own performance
2. Participate in arrangements for their own further training and professional development, and, where appropriate, that of other members of the admin team, including induction

3. Undertaking training and professional development to ensure progression in the development of the work within the responsibility of this job description

Contribute to the general policies and practices of the Alternative Provision Academy:

1. Contribute as required to the development, implementation and evaluation of the school’s policies, practices and procedures in such a way as to support the school’s values and vision

2. Promote the health, safety and well-being of pupils and colleagues

3. Know how to identify potential child abuse or neglect and follow safeguarding procedures

4. Ensure the development and progression of equality within the sphere of responsibility of this job description and the fair and equal treatment of all pupils, parents/carers, staff, other personnel in the school or working with the school

5. Uphold corporate policies and practices as they relate to the work of the Alternative Provision Academy
6. Undertake any other duties and responsibilities which are consistent with the grade and expertise required of the post holder as may be required from time to time 



The job description is not prescriptive, nor necessarily a comprehensive definition of the post.  As such, it may be subject to amendment, after discussion, to meet the changing needs of the school and/or the wider Trust.  
The Trust will seek to ensure that all existing and potential employees and students are given equal opportunities for employment and education. It is committed to the elimination of unlawful or unfair discrimination on the grounds of any of the protected characteristics (as defined by the Equality Act 2010). The Trust will seek to ensure that no applicant for employment or education is disadvantaged by conditions or requirements which cannot be justified. The Trust provides an open, welcoming and safe environment for all its students, employees and visitors.    
   
BILTT is committed to Safeguarding, Prevent, the welfare of pupils and ensuring equality of opportunity for all pupils, staff, parents and carers; irrespective of age, disability, gender reassignment, marriage & civil partnership, pregnancy & maternity, race, belief, sex or sexual orientation and expects staff to share that commitment.  The post is subject to satisfactory references, social media checks, enhanced DBS, probationary period & health clearance.   
   
It is an offence to apply for a role if you are barred from engaging in regulated activity relevant to children.  This post is exempt from the Rehabilitation of Offenders Act 1974 and therefore applicants are required to declare any convictions, cautions, reprimands and final warnings that are not protected (i.e. that are not filtered out) as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013). 
