






Business Development Officer 

Reports to: Legal and Procurement Lead
Location: Multi-site (covering 7 schools within the Trust)
Contract Type: Full-time, Permanent

Purpose of the Role

To identify, secure, and manage external funding opportunities for the Ascend Multi-
Academy Trust (MAT), ensuring compliance with UK education regulations, 
procurement standards, and grant conditions. The postholder will work under the 
Legal and Procurement Lead to maximise funding streams that support strategic 
priorities across seven schools. There will also be opportunity to assist the Legal and 
Procurement Lead in legal and data protection projects as well as assisting the Head 
of Governance from time to time. 

Key Responsibilities

Funding Strategy & Research

Develop and implement a funding strategy aligned with Ascends 
objectives.
Research and identify suitable grants from government, local authorities, 
charitable trusts, and corporate sponsors.
Maintain a calendar of funding opportunities and deadlines.

Bid Writing & Submission

Prepare high-quality grant applications, ensuring accuracy and compliance 
with funder requirements.
Collaborate with school leaders and finance teams to gather data and 
develop compelling proposals.
Submit bids within deadlines and track outcomes.

Compliance & Governance

Ensure all funding activities comply with UK education law, ESFA guidance, 
and procurement regulations.
Work closely with the Legal and Procurement Lead to review contracts and 
grant conditions.
Maintain accurate records for audit and reporting purposes.



Financial Management

Support budget preparation for grant-funded projects.
Monitor expenditure against grant conditions and report variances.
Liaise with finance teams to ensure proper allocation and reconciliation.

Stakeholder Engagement

Act as the main point of contact for funders and internal stakeholders.
Provide regular updates to senior leadership and governors on funding 
performance.
Build relationships with external organisations to maximise partnership 
opportunities.

Monitoring & Reporting

Track progress of funded projects and ensure delivery against agreed 
outcomes.
Prepare reports for funders, trustees, and regulatory bodies.
Evaluate impact and identify opportunities for continuous improvement.

Person Specification

Essential:

Proven experience in grant writing and funding management within 
education or public sector.
Strong understanding of UK education funding streams and compliance 
requirements.
Excellent written communication and project management skills.
Ability to work collaboratively across multiple sites and teams.

Desirable:

Knowledge of ESFA funding rules and procurement frameworks.
Experience in multi-academy trust or school business management.
Relevant qualifications (e.g., CIPFA, CIPS, or grant management 
certification).

Salary & Benefits

Competitive salary (dependent on experience)
Local Government Pension Scheme 
Professional development opportunities






