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St Louis Catholic Primary School
 
 
 
 
 
 	 
 

[bookmark: _GoBack]JOB TITLE: Mid-Day Supervisor
 
RESPONSIBLE TO: Head Teacher 
 
At St Louis School all staff are valued, whatever their role. The contribution that each employee makes to the development of our school as a learning community is recognised and appreciated. Lunchtime Supervisors have a key contribution to make in the achievement and progress of all pupils. 
 
MAIN DUTIES AND RESPONSIBILITIES: 
 
To ensure that the Christ centred values of our school are promoted at all times. 
 
Under the direction of the Senior Mid-Day Supervisor 
 
1. Working with Children 
 
To assist with the supervision of children:
· In the Dining Room at lunchtimes 
· Within classroom settings at lunchtime 
· In the playground and outdoor areas at lunchtime 
· Using the cloakroom / toilets / washrooms  
· Changing before and after recreational activities 
 
To assist children:  
· With the attainment of personal hygiene skills 
· With the removal and replacement of clothing/footwear 
· With eating lunch in a calm, ordered environment 
· To constructively help children to participate in play and friendship activities 
· To understand the importance of healthy lifestyles 
 
2. Care and Welfare 
 
· To administer support care/first aid, report injuries to appropriate authorities within the School, enter details in accident book.  Deal with minor medical needs 
· To care appropriately for children taken ill whilst at School and to inform/contact parents, once a member of the Senior Leadership Team has been notified 
· To ensure that Health & Safety regulations are complied with at all times 
· To be familiar with School policies and procedures. 
 
3. Food Service 
 
· To support the service of school meals including preparation, service and clean up 
· To comply with all regulations regarding health & safety and food hygiene (following training and guidance) 
· To report any concerns to the Senior Lunchtime Supervisor 
· To ensure a healthy and safe working environment 
 
4. Other Associated Activities  
 
· To attend relevant courses and training to develop experience and broaden awareness, expertise and skills 
· To undertake specific administrative tasks at the direction of the Head Teacher 
· To ensure that confidentiality is maintained at all times 
· To promote the positive image of the School within the local community 
· To participate in the School’s appraisal process 
 
 
The duties of this post will be reviewed annually and may vary from time to time without changing their general character or level of responsibility entailed 
 
 
 
Signed:_____________________ (Post holder) 
 
Signed______________________ (Head Teacher) 
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