JOB DESCRIPTION

	Designation:
	Learning Mentor and Leathersellers’ Federation Scholarship Lead
	Grade:
	SC6

	
	
	
	

	Reports to:
	Executive Headteacher / Federation Data Lead 


	
	

	Contract:
	Fixed term contract until 31 August 2028
	
	


Main Purpose of the job


The Learning Mentor will provide a complementary service to existing teachers and pastoral staff in a school setting in addressing the needs of pupils who need help to overcome barriers to learning, both inside and outside school, in order to achieve their full potential. The post holder will work across the Federation alongside school staff and other agencies to ensure progress and achievement for pupils.

The Learning mentor will work across the Federation leading on the Leathersellers’ Scholarship programme, supporting selected students. 

Personal Duties

1. To lead the Leathersellers’ Scholarship programme across all three secondary phases and ensure that pupils have all resources and the support needed in order to engage and achieve well.

2. To support the pupils to take part in a variety of different extra-curricular activities and experiences outside of school to support their wellbeing, development and engagement.

3. To work with teaching staff in identifying pupils at risk of underachieving.

4. To take responsibility for identified pupils in supporting them to achieve their targets.

5. In consultation with teaching staff, to draw up and implement an individual action plan for each student.

6. To develop a 1:1 relationship with pupils in order to monitor the pupils’ progress towards agreed goals.
7. To develop a knowledge and appreciation of the range of activities, courses, opportunities, organisation and individuals that could be drawn upon to provide extra support for pupils.

8. To develop positive relationships and maintain contact with families and carers and facilitate the development of family support for the pupils.

9. To work flexibly in order to be able to accompany the students to extra tuition, extra-curricular events and trips that may take place outside of the school day.

10. To be the focal point of contact between various agencies where a multiple agency approach is required for a targeted student, e.g. ESWS, Social Care and Health, Community Health and Youth Offending Team, so that the needs of the young person are met in a focused and integrated way.

11. To use student tracking performance data in identifying and achieving targets.
12. To work in a variety of ways to support, motivate and challenge pupils to raise levels of achievement.  These may include support in class; one to one counselling, helping individuals and groups with work and developing skills, as well as developing and implementing Individual Action Plans.
13. To keep a detailed monitoring and progress record and to make it available to the Link Learning Mentor Manager in each school and the Federation data lead and the designated line manager in school(s) worked in.
14. To undertake necessary administrative tasks relating to the duties of the post.

15. To keep abreast of appropriate new developments and initiatives relevant to the service.

16. To contribute to the continued development and monitoring of the provision.

The person appointed will be subject to a probationary period of 6 months.

This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so construed.

This job description is not necessarily a comprehensive description of the post.   It may be reviewed once a year and it may be subject to modification or amendment at any time after consultation with the post-holder in order to ensure the smooth running of the school.

Other Duties

1. To undertake other duties consistent with the scope of the post and within the competence of the post holder as required.

Equal Opportunities
2. To carry out these duties with due regard to the Federation’s Equal Opportunities Policy and priorities.
PERSON SPECIFICATION

	Designation:
	Learning Mentor
	Grade: 
	SC6


	Reports to:
	Executive Headteacher / Data Lead

	
	


	Category
	Requirements

	KNOWLEDGE

All ‘S’ criteria


	A knowledge of the issues facing secondary school aged pupils with a focus on raising achievement in school.

Knowledge of school organisation structure.

	APTITUDE
	Ability to work as part of a multi-disciplinary team;

Ability to relate positively to young people with behavioural, emotional and learning difficulties;

Willingness to work constructively within schools;

Ability to relate to people across a wide age and ability range and from diverse social cultural, racial and ethnic backgrounds;

Ability to fit in with and to enhance the work of existing teams within the school;

Ability to identify potential barriers to learning and jointly engage in strategies to overcome those barriers.

	SKILLS
	Ability to apply effective strategies to enable pupils to succeed in school;

Ability to develop materials and resources for the development of work programmes to support the educational, social and developmental needs of young people;

Ability to build effective working relationships with pupils and school staff.

	EXPERIENCE

All ‘S’ criteria


	Experience of working with young people, preferably in a school;

Experience of working with young people who may be in difficult                         circumstances, distressed or who display anti-social behaviour;

Experience of team working with other staff drawn from different disciplines;

Experience of monitoring and evaluation.

	PERSONAL 

QUALITIES
	Ability to create and maintain good relationships and work effectively with people at different levels of seniority.

	CIRCUMSTANCES
	Must be able to work flexibly, including some evenings and attend meetings outside normal working hours;
Willingness to participate in training, as required and where relevant.

	EQUAL 

OPPORTUNITIES

All ‘S’ criteria


	A commitment to the main aims and objectives of the school;
An awareness of equal opportunities issues generally and specifically of how they relate to this area of work;
Commitment to implement the Federation’s Equal Opportunities Policy.


