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We respect ourselves; We respect others; We respect our environment


Derwent and Southill Federation
Person Specification
Job Description 
Job Title: SEN Teaching Assistant - Level 2 
Type of Workplace: Mainstream school 
Responsible to: Senco Ms Bell

Job Purpose: 
· To support a child with medical and communication difficulties. The child has a tracheostomy and will need 1:1 supervision. Full training will be given. 
[bookmark: _heading=h.g7klhsypeg3k]
Main duties and responsibilities: 
· Checking and carrying a suction unit and nebuliser which needs to be with the child at all times. 
· Helping to communicate the child’s needs. 
· Providing medical intervention as necessary. 
· Liaison with: SENCO, Head Teacher, Class teachers, Deputy Head and other support staff, which may include outside agencies, e.g. Speech and Language Therapists, Educational Psychologists on behalf of the SENCo should the need arise.
· The TA will ensure that the pupil can integrate as fully as possible in the activities generally undertaken by the other children in the class and make progress.
· Duties will include running specific programmes and activities to assist the pupils’ individual learning and social needs. The TA will be responsible for implementing the targets on the pupils Individual Education Plan (IEP) in liaison with the class teachers and the SENCo

Support for Teachers 
· Within the overall plan set by the class teacher where appropriate, to assist in devising and extending educational activities and in preparation of the curriculum. This may include contributing to the development and implementation of EHCP’s
· [bookmark: _heading=h.gjdgxs]To help assess and systematically record pupils’ progress and achievements, using the results of this monitoring in further support work. 
· To efficiently prepare, maintain and use classroom teaching materials and equipment, including organising the use of audio/visual and ICT equipment, bearing in mind the efficient use of school resources (this may include photocopying, arranging displays of work etc.). 
· To assist in maintaining classroom discipline by working with individual and groups of pupils in developing expectations of acceptable personal and social behaviour and help make them part of the learning experience.  
· Support for the Curriculum 
· To support the teaching of phonics, literacy, mathematics or other specific curriculum areas/specialisms as required and agreed with the SENCO.

Supporting pupils
· To provide learning support in a 1:1 situation.
· To develop knowledge of the particular needs of the child and seek advice from the SENCo, class teacher and outside agencies as required.
· To aid access to the full range of learning experiences both inside and outside the classroom and provide modified materials as required e.g. worksheets, games, visual prompt cards etc.
· To make or modify resources as suggested and advised by the SENCo, Educational Psychologist or other outside agencies.
· To organise and maintain an inclusive learning environment across the whole school environment.
· Provide positive reinforcements, praise and rewards.
· Facilitate inclusion in small group activities with peers and support interaction between them.
· To attend in service training and meetings relevant to the post in order to keep up to date with developments in working with children with special educational needs.
Supporting the SENCO
· To work as part of the team to ensure that the wellbeing and personal development of the pupil enhances their learning opportunities and life skills.
· To attend planning meetings with the SENCo to develop learning programmes and to assist in the delivery of the individual learning programmes on a daily basis to promote learning, behaviour and communication skills.
· To provide regular feedback to the SENCo and, where necessary, relevant outside agencies about any pupil’s difficulties and progress.
· To contribute to the pupils’ annual review by writing a brief report and attending the meeting.

Support for the school 
· To work collaboratively with colleagues as part of a professional team, in particular the class teacher, the Special Educational Needs Co-ordinator (SENCO) and other teaching assistants; working at all times within the school’s policies and procedures 
· To assist in the general efficient operation of the school, including providing cover for other support staff where necessary and as directed by the SENCO
· To attend staff meetings where possible or appropriate, participate in performance management arrangements and undertake training and development activities. 
· To maintain confidentiality at all times in respect of school-related matters and to prevent disclosure of confidential or sensitive information. 
· To undertake tasks of a similar nature and level, as directed by the SENCO




















Personal Specification
SEND - Teaching Assistant
	Attributes
	Essential
	Preferred

	Education/Qualifications
	Have GCSE, ‘O’ Level or equivalent qualifications in Maths and English.
 
	Have NVQ2 or equivalent as recognised by the National Occupational Standards for Supporting Teaching and Learning (NOS-STL).
 
First Aid Certificate
 

	Experience
	Have experience of working with children 1:1 with special educational needs in a school setting
 
	 

	Skills/Knowledge/Aptitude
	Have knowledge and understanding of the different social, cultural and physical
needs of pupils.
Able to plan and prioritise tasks and work under the pressure of a busy inclusive middle
school.
Communicate effectively and appropriately to pupils with different abilities and
ethnic backgrounds
Be computer literate.
Ability to adapt and be flexible to changing demands on a daily basis.
Respect and maintain confidentiality but have regard to the safeguarding
protocols of information sharing where necessary.
Able to provide medical intervention when necessary.
 
 
	Have training in aspects of SEND, i.e. ADHD, Dyslexia, Autism
 

	Motivation
	Have an interest in how children learn and behave.
 
Really care about children, particularly those who find learning and managing their
disabilities difficult.
Carry out tasks and responsibilities under the direction of the SENCo, Class Teacher, Deputy Head Teacher or Head Teacher.
 
Motivate pupils to learn.
	 

	Physical
	Ability to meet physical needs of pupil
 
Assist with the organisation of the learning environment.

	 

	Other
	1st Aid trained or be willing to undertake training
Attend training courses considered appropriate for the post.
Makaton trained ideally or be willing to undertake training 
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