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Senior Science Technician: JOB DESCRIPTION


	Job title
	Senior Science Technician

	Grade
	GR3 9-22

	Responsible to
	Head of Science

	Responsible for
	Line managing the Science Technicians

	Hours
	36.5 hours per week, term time + 2 weeks

	Effective from
	June 26




	SUMMIT LEARNING TRUST Mission Statement
Success through Endeavour
Ambition through Challenge
Strength through Diversity




Role Purpose 
To undertake the full range of duties and responsibilities as required by the Principal as set out in this job description and any other duties commensurate to the post title which the Principal may deem to be appropriate.  To promote the educational success and outstanding outcomes of all our students by encouraging and supporting students to develop positive attitudes and behaviours towards learning.  To work flexibly under the direction of the Team Leader for Science to manage the supply and service of technical support for Science.
Key Responsibilities and indicative associated tasks: 
 
· To coordinate the use of practical resources and facilities to enable fullest use for teaching and learning and to work with the relevant Department head and curriculum area leads and teaching colleagues in the science department.  
· To liaise with other key members of the Academy staff, e.g. Estates, IT, LRC, Finance, Procurement Officer, as required 
· To liaise with external contractors as required
· To support all teaching colleagues, including ECTs and trainees, in the preparation for and delivery of practical work 
· To ensure Health and Safety regulations and good practice are adhered to and to promote a safe working environment  
· To participate in the Trust  Professional Development and Performance Review Scheme including carrying out appraisals of Science Technicians including assessing their training needs, and liaison with the head of department to help develop a whole team development plan 
· To be responsible for the availability and supply of all resources required by the department. 
· To be responsible for the preparation of resources to the required level of accuracy to enable the delivery of the curriculum. 
 
· To be responsible with preparation and clearing up of equipment and materials for practical work. 
· To advise teaching colleagues of the technical requirements raised by the curriculum, maintaining awareness of recent scientific and education developments. 
· To keep technician data sheets up to date with the relevant risk assessment 
· To assist with maintenance and cleaning of laboratories and equipment 
· To be responsible for stock control and planned purchasing. 
· To maintain an overview of budget control for spending in the science department, liaising with the head of department. 
· To work flexibly without close supervision and take initiative in tackling problems 
· To line manage and direct the work of other technicians as required for the delivery of practical work in the science department.  
· To assist teaching colleagues in the preparation of displays for Open Day and displays in corridors to improve student recruitment and learning 
· To be committed to the safeguarding and promotion of the welfare of children and vulnerable adults 
· To actively promote Safeguarding, British Values and the Academy’s Preventing Vulnerability strategy  
· To carry out such other duties as may reasonably be required 
 
Provision of Practical Requirements
· Maintaining in a safe and satisfactory condition the storing and set-up of all apparatus, equipment, chemicals and other substances for use in practical activities.
· Preparing apparatus, materials and solutions and setting up/issuing equipment and apparatus for use in practical activities
· Clearing practical resources after lessons
· Setting up/growing biological cultures
· Disposal of waste laboratory/dangerous materials and substances in accordance with established guidelines
· Providing technical assistance during science lessons when necessary
· Setting up and on occasions carrying out demonstrations
· Overseeing a timetable of support for practical lessons
Maintenance of Facilities and Resources
· General maintenance, including cleaning of apparatus and equipment and basic maintenance/checking of general laboratory service and facilities
· Reporting faults to site team and Head of Science.  Advising cleaning/site teams of possible hazards in the department
· Maintaining science department plant resources

Organising and Managing Practical Resources
· Maintaining Stock records - Regular stock checks and house-keeping of chemicals within department
· Preparing computer generated databases, labels, master of forms etc
· Obtaining materials from within the school and carrying out purchases in local shops as required.

Development
· Participating in the development of practical activities including developing/designing/construction apparatus and other teaching aids, trialling practicals set by both teachers and examination boards and providing feedback
· Attending training courses as required (occasionally out of normal working hours) for professional development and annual appraisal. E.g. CLEAPPS

Technical Advice and Assistance
· Supporting staff and students in the classroom or on work related issues.
· Maintaining, inspecting and offering advice to staff and students on correct use of all equipment and materials.
· Providing technical advice to Science teaching staff or student teachers undergoing training.
· Ensuring the maintenance of a healthy and safe working environment in the Science Department
· Supporting extra-curricular science clubs, as required.
· Assisting in preparing of materials and displays for Open Evenings/Days and other such events.
· Inducting new staff, as necessary
· Supervising and training new staff, as necessary
· Support the distribution of cover work if a teacher is absent.
· Cover for absent technicians.
Safety and Security
· To undertake First Aid training and provide first aid cover for the Science Department and the School
· Maintaining standards of health and safety and security within the Science Department in accordance with the departmental and school policy and other best practice.
· Working in accordance with approved procedures where hazards have been identified.
· Compliance with HASAW Act, COSHH regulations and relevant school policies.
· Carrying out and following and revising risk assessment procedures
· Assisting with the electrical testing of science equipment, as necessary
· Complying with chemical storage regulations and following national guidance on chemical storage.
· Organising the contract disposal of hazardous materials.

Miscellaneous and Administration
· Assist Team Leader with administrative tasks as necessary
· Other relevant duties requested by the Head of Science 
· Other relevant administrative duties requested by the Principal
· The successful candidate will have the skills and flexibility to support the smooth running of this warm and supportive community.
· A sense of humour would be beneficial.
· To adhere to all policies and guidelines
Data Protection and Safeguarding 
· Work within the requirements of GDPR at all times 
· Understand your responsibilities in relation to safeguarding and child protection and how to highlight an issue / concerns 
· Remain vigilant to ensure all learners are protected from potential harm 
General 
· Whilst every effort has been made to explain the main duties and responsibilities of the post it may not identify every individual task that is required. The post-holder may be asked to carry out any other duties as commensurate within the grade in order to ensure the smooth running of Ninestiles, an Academy. 
· Take part in professional development and the performance management process.
· The post-holder will be expected to undertake any appropriate training provided by our Trust to assist them in carrying out any of the above duties.
· The post-holder will be expected to contribute to the protection of children and young people, as appropriate, in accordance with any agreed policies and/or guidelines, reporting any issues or concerns to their immediate line manager. 
· The post-holder will be required to promote, monitor and maintain health, safety and security in the workplace.  To include ensuring that the requirements of the Health & Safety at Work Act, COSHH, and all other mandatory regulations are adhered to.  
· An Enhanced Disclosure with the Disclosure and Barring Service (DBS) will be undertaken before an appointment can be confirmed.  The successful candidate will be required to disclose all convictions and cautions, including those that are spent; the exception being certain, minor cautions and convictions which are ‘protected’ for the purposes of the ‘Exceptions’ order.  https://www.gov.uk/government/collections/dbs-filtering-guidance ‘ 
· The job description will be reviewed regularly and may be subject to modification or amendment at any time after consultation with the post-holder.
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