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Teaching Assistant Level 3 - Job Description
Reports to: Headteacher
Pay grade range: F 6-7

Summary:
As a Level 3 Teaching Assistant, you will provide invaluable support to teachers and contribute to the overall learning and development of students. Your role will involve working closely with individuals or small groups of students, implementing educational plans, and assisting with classroom management. This position requires strong communication skills, patience, and a passion for supporting the academic and emotional growth of students.

Main Responsibilities:
· Assist teachers in delivering lessons by preparing materials, setting up equipment, and organising resources. 
· Provide support to individual students or small groups, offering guidance, explanations, and feedback as directed by the teacher. 
· Foster a positive and inclusive learning environment, promoting engagement and participation among students. 
· Assist with classroom management, ensuring students adhere to behaviour expectations and follow established routines.
· Implement educational plans and interventions, under the guidance of the teacher, to support the learning needs of students. 
· Support students in their academic progress, providing assistance with tasks, assignments, and assessments. 
· Adapt learning materials and activities to accommodate individual learning styles and abilities. 
· Monitor and record student progress, observing and reporting any notable developments or concerns to the teacher.
· Work with students on a one-to-one basis, providing additional guidance and reinforcement for specific learning goals. 
· Support students with special educational needs, ensuring their inclusion and participation in classroom activities. 
· Assist students in developing essential skills, such as literacy, numeracy, communication, and social interaction.
· Collaborate effectively with teachers and other educational professionals to plan and implement educational strategies. 
· Maintain open and respectful communication with students, parents, and colleagues, fostering positive relationships and ensuring effective information sharing. 
· Attend team meetings and participate in professional development activities to enhance skills and knowledge.
· Prioritise the safety and well-being of students, following safeguarding policies and procedures. 
· Identify and report any concerns regarding student welfare, behaviour, or safeguarding to the appropriate school authorities. 
· Promote a respectful and inclusive environment, encouraging positive behaviour and resolving conflicts constructively.
General Responsibilities:
· Deliver, promote and support good practice in relation to equality, diversity, safeguarding and prevent duties
· Promote and maintain a safe and healthy working environment and be responsible for own health and safety
· Promote and ensure own compliance with the requirements of the General Data Protection Regulations 2018
· Adhere to the guidance of Keeping Children Safe in Education.
· Undertake any other duties and responsibilities commensurate with the level of post as required.










Person Specification:
	Criteria
	Essential or Desirable

	Minimum of a Level 3 qualification in Supporting Teaching and Learning in Schools (or equivalent).
	Essential

	Previous experience as a Teaching Assistant or in a similar role
	Desirable

	Knowledge and understanding of child development, learning processes, and educational strategies.
	Essential

	Familiarity with curriculum frameworks and the ability to support students across a range of subjects.
	Essential

	Strong communication skills, with the ability to engage and interact effectively with students and colleagues.
	Essential

	Patience, empathy, and the ability to build positive relationships with students, fostering a supportive learning environment.
	Essential

	Good organisational skills, with the ability to manage time and tasks effectively.
	Essential

	Flexibility and adaptability to meet the changing needs of students and the school environment.
	Essential

	A commitment to professional development and a willingness to enhance knowledge and skills.
	Essential



	CEO Mr C Hill
Nene Education Trust
Nene Business Centre, Waterside House, Irthlingborough, Northamptonshire
NN9 5QF
	     T       01933 627081
     E      enquiries@neneeducationtrust.org.uk
     W     www.neneeducationtrust.org.uk

	
Nene Education Trust Registered No:  7816548 (England and Wales)



image1.png
Nene
Education
Trust




