JOB DESCRIPTION
	
	
	




	POST TITLE: ASSISTANT SENDCo

	OVERALL PURPOSE OF THE POST

	· Assist in leading and managing the Inclusion department, in close partnership with the SENDCo.
· Assist the SENDCo in leading the provision for students with SEND and those who are vulnerable.
· Support high quality teaching, effective use of resources and high standards of learning and achievement for all students.
· Commitment to inclusive education and supporting all children to succeed.
· Support the development of subject specific pedagogy for students with SEND.
· Support the learning of students with SEND and those who are vulnerable, their well-being and ongoing achievement, securing high quality outcomes.
· To promote and safeguard the welfare of all students.

	MAIN DUTIES AND RESPONSIBILITIES

	Assistant SENDCo Key Responsibilities: 
· SEND Leadership & Coordination Assist the SENCO in leading and managing the provision for pupils with SEND, ensuring their needs are met effectively. 
· Support the development and implementation of the school’s SEND strategy, policies, and procedures. 
· Liaise with parents, carers, and external agencies to ensure effective communication and provision for SEND pupils. 
· Monitor and evaluate the effectiveness of interventions and provision, ensuring the best outcomes for all SEND students. 
· Support in preparing and reviewing SEND documentation, including Education, Health, and Care Plans (EHCPs), Individual Education Plans (IEPs), and provision maps.
· Oversee and coordinate the provision of access arrangements to eligible students. 
· Organise and manage student files and data, ensuring required evidence is up-to-date including keeping the qualifications of assessors and training of invigilators and access arrangement facilitators on file.
· Work alongside teachers to develop and implement differentiated learning strategies for SEND pupils. 
· Support staff in delivering high-quality inclusive teaching by providing training, coaching, and resources. 
· Deliver targeted interventions for pupils with additional needs where necessary. 
· Foster an inclusive learning environment that encourages all students to reach their full potential. 
· Track and analyse the progress of SEND pupils, using data to inform intervention strategies.
· Work with external agencies, class teachers, pastoral teams and the Inclusion team to set SMART targets for pupils and review their progress regularly. 
· Assist in preparing reports on SEND provision and pupil progress for leadership, governors, and external agencies. 
· Assist the SENDCo to deliver CPD (Continuing Professional Development) sessions to teaching and support staff on SEND best practices. 
· Work collaboratively with the SENDCo to provide ongoing guidance and mentoring to staff on effective adaptive practice teaching strategies. 
· Keep up to date with national SEND developments and ensure that the academy remains compliant with the latest guidance and legislation. 

Assistant SENDCo Candidate Requirements Essential: 
· Experience of working in a SEN department within a Secondary School
· Experience of working with children with SEND.
· Hold a degree in education or an equivalent qualification.  
· Have a strong understanding of the SEND Code of Practice and relevant legislation. 
· Ability to work collaboratively with a range of stakeholders, including teachers, parents, and external professionals. 
· Excellent communication and organisational skills. 
· Commitment to inclusive education and supporting all children to succeed. 
· Hold the Access Arrangements Coordination qualification (or be willing to complete the qualification). 
· Previous experience as a SENCO, Deputy SENCO, or similar role. 
· Experience in leading staff training and development in SEND. 
· Knowledge of a variety of SEND interventions and strategies. 
· Understanding of safeguarding procedures related to SEND pupils. 


	OTHER

	All ACET staff are expected to:
· Appropriately maintain the confidentiality of the working environment;
· Promote and support the aims, ethos and vision of the academy/trust;
· To comply with all ACET policies and procedures;
· To comply with all statutory guidance as relevant for their role, including the Health and Safety at Work Act 1974;
· Work in a flexible manner, undertaking any reasonable duties commensurate with the salary and grade of the post.
· Work in other ACET academies, as required (with travel payment if appropriate).

The purpose of this job profile is to provide an overview of the duties and responsibilities involved in this role, however it is not intended to be exhaustive. In consultation with the post holder, this profile may be reviewed and could be subject to change during the course of employment.



	
	
	



ACET is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
