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	Frequency 
	Action 

	Classrooms & Learning Spaces

Bottom of   Class 3 stairs

Bronte Room

Corridors

Pupil Toilets

Offices

Staffroom

Staff Toilet

Library

Stairs to 
Staffroom

Main porch

Yards and around school
	Daily 
	All Areas – including toilets where applicable
· Empty bins 
· Vacuum all areas  
· Spot cleaning soiled areas of carpet 
· Wet mop necessary floors  
· Clean glass in door and partitions 
· Wipe down sink areas and surroundings with disinfectant solution 
· Wipe down door handles with disinfectant solution 
· Clean table tops and low cupboard/tray unit tops

Pupil Toilets
· Thoroughly clean and disinfect toilets and urinals 
· Clean mirrors 
· Clean sinks 
· Clean stainless steel and chrome surfaces 
· Spot wash walls and partitions  
· Wet mop floors with disinfectant  

Staff Toilets specific
· Thoroughly clean and disinfect toilets and urinals 
· Clean mirrors 
· Clean sinks 
· Clean stainless steel and chrome surfaces 
· Spot wash walls and partitions  
· Wet mop floors with disinfectant  

Yard and school perimeter specific
· Check equipment
· Sweep debris and rubbish
· Remove weeds from yard perimeter


	
	Weekly 
	Monday

Wipe down skirting boards and architrave

*Site
Weekly site inspection
	Tuesday

Wipe down all door surfaces

Restock staff dispensers

*Site
Sweep round bins on Beverley Road Weed front garden
	Wednesday

Damp clean chairs

*Site
Weed front garden

	Thursday

Wipe all windowsills

*Site
Empty yard bins
Checking drains
Sweep round school perimeter

	Friday

Wipe down conduit ledges, on top of light switches/fire call points and stair handrails

*Site
Internal checks

	
	Monthly  
	· Dust vents, lights, pipes, window blinds and door frames 
· High dusting of areas above 5 feet 
· Vacuum upholstered furniture 
· Clean step white edging
· Clean inside of window glass on windows and doors
· Check drains and clean where necessary/ drain unblocker – report concerns to Emma
· Clean all ledges 
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