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St Ralph Sherwin Catholic Multi-Academy Trust
Job Description 
Assistant Director for Physical Education
Saint Benedict Catholic Voluntary Academy is committed to creating a diverse workforce. We’ll consider all qualified applicants for employment without regard to sex, race, religion, belief, sexual orientation, gender reassignment, pregnancy, maternity, age, disability, marriage or civil partnership.

Reporting to: 		Director of Learning for Physical Education
Liaising with:		Department staff, other schools, site and grounds staff, house leaders and all
			Directors of Learning. 
Responsible for:	Support the Head of Department in leading and managing the PE Curriculum 
across all key stages.  Assist in planning, developing, and reviewing schemes of work to ensure high-quality teaching and learning.
Lead on specific areas of the KS3 curriculum.

Grade/Salary:		Main Pay Scale + TLR 2 - £3816
Contract Type: 	Permanent
Hours:			32.5 hours		
Location:		Saint Benedict Catholic Voluntary Academy
														
Main purpose
· To support the Director of Learning in the positive promotion of the Catholic ethos of Saint Benedict Academy community and to deputise when and where appropriate.
· To ensure provision of an appropriately broad, balanced, relevant and differentiated curriculum for students.
· To act as a Curriculum Lead for one gender area complementing that of the Director of Learning.
· To develop and enhance the teaching practice of others.
Main Duties:
· Support the Head of Department in leading and managing the PE curriculum across all key stages.
· Assist in planning, developing, and reviewing schemes of work to ensure high-quality teaching and learning.
· Lead of specific areas of the curriculum (e.g. KS3, GCSE PE, or extracurricular sport).
· Monitor student progress and attainment, helping to implement strategies to raise achievement.
· Support the assessment process, ensuring consistency and accuracy across the department.
· Contribute to lesson observations, feedback, and the sharing of good practice within the team.
· Help organise and promote extracurricular activities, fixtures, and school sport events.
· Take responsibility for health and safety within PE lessons and activities.
· Support the induction and mentoring of new or trainee staff.
· Assist with departmental administration, including resources, equipment, and facilities.
· Step in to lead the department in the absence of the Head of Department.
· Promote high standards of behaviour, participation, and inclusion in PE.

Curriculum Provision and Development
· To liaise with the Director of Learning to ensure that the department keeps up to date with and actively responds to national developments in curriculum provision.
· To seek out new methodologies in the teaching of Physical Education and inspire the department to use them.
· To liaise with the Director of Learning to maintain accreditation with the relevant examination and validating bodies.
Staffing
· To work with the Director of Learning and Assistant Head Staff Development to ensure that staff development needs are identified and that appropriate programmes are designed to meet such needs.
· Follow the national framework for performance management. 
· To promote teamwork and to motivate staff to ensure effective working relations.
· To ensure the effective efficient deployment of Learning Assistant support.
· To participate in the school’s ITT programme.
Quality Assurance
· To participate in the monitoring and evaluation of the quality of learning in Physical Education through:
· Lesson observation
· Pupil and parent interviews
· To ensure the effective operation of quality control systems.
· To assist in the process of the setting of targets within the department and to work towards their achievement.
Management Information:
· To ensure the maintenance of accurate and up-to-date information concerning Physical Education on the management information system.
· To assist in the used of analysis and evaluation of performance data.
· To assist in the production of reports on examination performance, including the use of value-added data.
· To assist in the identification of exam entries within the department.
Communications:

· To help ensure that all members of the Physical Education department are familiar with its aims and objectives.
· To ensure effective communication/as appropriate with the parents of students.
· To liaise with partner schools, higher education, Industry, Examination Boards, Awarding Bodies and other relevant external bodies.
Marketing and Liaison:
· To assist the Director of Learning in the formation of professional and collaborative working relationships with colleagues.

Management of Resources:
· To assist the Director of Learning to identify resource needs and to contribute to the efficient/effective use of physical resources.
· To co-operate with other departments to ensure that a sharing and effective usage of resources to the benefit of the school and the students.
Pastoral System:
· Continuously assess pupils, provide feedback, set targets and ensure they know how to improve.
· Use positive discipline-management techniques to resolve conflict and promote collaborative learning.
· Act as a personal tutor to a group of students (approximately 4 from each year group).
· Set a good example to students through presentation, personal and professional conduct.
Teaching
· To undertake an appropriate programme of teaching in accordance with the duties of a standard scale teacher.
· Plan, teach and evaluate lessons to ensure a variety of tasks and learning experiences for pupils matched to their needs.
· Organise lessons effectively to ensure high-quality learning.
· To act as a model of good practice for all staff.
· To use ILT to ensure effective learning.
Additional Duties
· To participate fully in community activities, developing the ethos of the school and sharing the vision.
Employees will be expected to comply with any request from a manager to undertake work of a similar level that is not specified in this job description.
Employees are expected to be courteous to colleagues, students and their parents/carers.
The school with endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants of continued employment for any employee who develops a disabling condition.


Person Specification

Assistant Director of Learning for Physical Education

	Key:    I = Interview     A = Application Form
	Essential
	Desirable
	How evidenced?

	Qualifications and Training
	Qualified to degree level in PE or a related subject
	ü
	
	A

	
	Qualified to teach and work in the UK
	ü
	
	A

	Experience
	Experience of reflecting on and improving teaching practice to increase student achievement
	ü

	
	A,I

	
	Evidence of continually improving the teaching and learning of their subject through schemes of work and extra-curricular activities.
	
	ü

	A,I

	
	Experience of raising attainment in a classroom environment
	
	ü

	A,I

	
	Experience of data analysis and target setting
	
	ü

	A,I

	Skills and Knowledge
	Current educational issues especially related to the curriculum at KS3, KS4 and KS5
	
	ü

	A,I


	
	Ability to employ a range of resources and teaching & learning strategies encouraging scaffolded learning
	ü

	
	A,I


	
	
Understanding of the strategies needed to establish consistently high aspirations and standards of results and behaviour.
	ü

	
	A,I


	
	
Good ICT skills consistent with subject
	
	ü

	A,I


	
	Ability to plan strategically, monitor effectively and evaluate analytically
	
	ü

	A,I


	Personal Qualities
	Flexible in terms of working hours and duties
	
	ü

	I

	
	Able to communicate effectively
	ü

	
	I,A

	
	Uphold and promote the Catholic ethos and values of the school
	ü

	
	I

	
	Commitment to maintaining confidentiality at all times
	ü

	
	I

	
	Commitment to safeguarding, equality, diversity and inclusion
	ü

	
	I



Notes:
This job description may be amended at any time in consultation with the postholder. 
Add any other notes of relevance to the role/this document.
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