
  

 

Job Description  
SEND TEACHING ASSISTANT 
APPRENTICE  
(TA1) 

 

Job Title: APPRENTICE TEACHING ASSISTANT (TA1) – St Marie’s Catholic Primary School and Nursery 

Responsible to: Headteacher 

Responsible for: The post has considerable impact on the well-being of individuals or groups through 
contributing to the assessment of pupil need and progress, the development and 
implementation of plans and providing support to pupils with additional personal/special 
needs. The post has limited direct responsibility for supervising other staff, though may be 
expected to demonstrate tasks or advise/guide new employees, work experience or trainees. 
The post has some responsibility for physical resources, through the preparation and care of 
teaching materials/resources and secure and accurate record keeping. 

Job Purpose: Working under the overall supervision of the responsible teacher, assist and support teaching 
and learning, working with individuals or groups and assist in providing for general care, safety 
and welfare of pupils. 

Salary: £7.55 per hour for 12 months, increasing to National Minium Wage thereafter 

Hours: 35 hours, Term time plus 1 week 

 
Main Responsibilities: 

• Work with class teachers to raise the learning and attainment of pupils 

• Promote pupils’ independence, self-esteem and social inclusion 

• Give support to pupils, individually or in groups, so they can access the curriculum, take part in learning, and 
experience a sense of achievement 

• Communicate effectively with other staff members and pupils, and with parents and carers under the direction 
of the class teacher/SENCO 

• Communicate their knowledge and understanding of pupils to other school staff and education, health and 
social care professionals, so that informed decision making can take place on intervention and provision 

• Understand their role in order to be able to work collaboratively with classroom teachers and other 
colleagues, including specialist advisory teachers 

• Collaborate and work with colleagues and other relevant professionals within and beyond the school 

• Develop effective professional relationships with colleagues 

 
Curriculum Support 

• Assist in the delivery of lessons/sessions and interact with the teacher and pupils as required. 

• Undertake agreed learning activities/teaching programmes, adjusting activities according to pupil 
responses. 

• Support and use IT in learning activities & develop pupils’ competence and independence in using IT 

 
Support for pupils: 

• Support individuals or groups during independent /group work, e.g. explain tasks, reinforce key 
objectives/concepts or vocabulary, use practical apparatus, support less able pupils, extend/challenge more 
able, keep pupils on task, interested, motivated and engaged. 



• Help pupils to develop communication skills and role play activity. 

• Promote inclusion and acceptance of all pupils, encourage them to interact and work co- 
operatively and engage in activities. 

• Promote independence and development of self-esteem. 

• Assist in the personal, social, emotional development of pupils and development of self-esteem. 

• Assist with the development and implementation of IEPs/behaviour plans. 
• Use specialist skills/ knowledge/ training to provide support in specialist areas. 

• Encourage and reinforce positive interactions between pupils working within any behaviour targets 
set. 

• Identify and report uncharacteristic behaviour patterns. 

• Assist with pupil supervision on off – site Educational Visits, under overall guidance of the teacher. 
• Monitor and provide for general care, safety and welfare of pupils, including tasks connected with 

their social inclusion and personal/physical care. 

Support to teacher: 

• Assist with lesson/activity planning, delivery and evaluation. 

• Monitor individual/group achievements of key objectives and provide feedback to the teacher. 

• Contribute to pupil assessment through observation and reporting. 

• Record information relevant to assessment and review of pupils’ progress 

• Attend IEP and EHCP review meetings if appropriate. 
• Support implementation of strategies to manage pupil behaviour and help manage pupil 

behaviour. 

• Active involvement in day to day management of the learning environment ,including 
responsibility for the care and preparation of teaching aids, equipment, materials and 
differentiated resources. 

• Undertake routine and non-routine administrative tasks. 

• Liaise with parents/carers, specialist teachers and other professional staff, share and provide 
information. 

 
Other 

• To maintain personal and professional development to meet the changing demands of 

the post, participating in appropriate training activities. 

• To support at all times the Catholic ethos of the school/Multi-Academy Company by promoting 

the agreed vision and aims and setting an example of personal integrity and professionalism. 

• To adhere to the Schools’ policies 

• Other duties as may be determined from time to time within the general scope of the post. 

Duties and responsibilities outside of the post will only be required with the agreement of 

the post holder. 

 
The MAC reserves the right to require you to work at such other place or places as it may reasonably require from 

time to time subject to the provision of reasonable notice. 



 

 
Whilst every effort has been made to explain the main duties and responsibilities of the post, this job description is 

not a comprehensive statement of procedures and tasks but sets out the main expectations of the school in relation 

to the post-holder’s professional responsibilities and duties, all individual tasks undertaken may not be identified. 

This job description is current at the date shown, but, in consultation with you, may be changed by the 
Headteacher to reflect or anticipate changes in the job commensurate within the grade and job title. 


