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Inclusion Support Practitioner
Job Description  
	Salary Range:  
	Local Authority L3 Full Time 
£25,989.00 - £26,824.00 Annually (FTE)
32.5 hours per week - Term time only – 
Annual Actual £19,579 - £20,208

	Responsible to:  
	 Head of School at Lime Tree Primary Academy

	Responsible for:  
	 N/A

	Liaison with: 
	SENCo, Inclusion Lead, Class Teacher 

	Terms and Conditions:  
	 [NJC Local Government] May occasionally be required to work at other sites. 
8.30-3.30 with ½ hour unpaid lunch break

	Commencement 
	May 2026 (TBC) 



Main Responsibility
· Supporting Pupils
· Provide targeted support for pupils with Special Educational Needs and Disabilities (SEND), both in class and within the school's inclusion hub.
· Deliver 1:1 or small group support as directed by the class teacher or SENCo.
· Support pupils to access learning activities, adapt tasks where appropriate and encourage independence.
· Implement strategies from EHCPs, support plans or behaviour plans.
· Support pupils with social, emotional, and behavioural needs.
· Encourage positive relationships, confidence, and engagement with learning.
· Supporting Teaching and Learning
· Work alongside the class teacher to support learning activities.
· Assist in preparing learning materials and resources.
· Support the delivery of intervention programmes and targeted support sessions.
· Observe pupils and provide feedback to teachers and the SENCo on progress and engagement.
· SEND Hub Support
· Support the daily running of the school’s inclusion provision.
· Help create a calm, structured environment that supports pupils with additional needs.
· Deliver planned interventions and structured learning activities as required.
· Support pupils transitioning.
· Promoting Inclusion
· Help ensure pupils feel safe, valued and included in school life.
· Support pupils during unstructured times such as playtimes or transitions if required.
· Promote independence and develop pupils’ confidence and social skills.
· Collaborating with Staff and Parents
· Collaborate with teachers, the SENCo and other staff.
· Contribute to discussions about pupil progress where appropriate.
· Maintain positive and professional relationships with parents and carers.
· Maintain safeguarding and Professional Responsibilities by following the school’s safeguarding and child protection procedures.
· Maintain confidentiality and professionalism.
· Attend relevant training and staff meetings.
· Support the school’s policies including behaviour, inclusion, and equality.


Person Specification 
Key Criteria for Inclusion Support Practitioner

(1 = Application Form    2 = Interview    3 = Test    4 = Proof of Qualification    5 = Practical Exercise)  

	 
	Essential 
	Desirable 

	Experience 
	Experience working with children in a school or similar setting.

	1,2 
	 Experience supporting students with SEND for example.
· Cognition & Learning
E.g. Dyscalculia
· Communication & Interaction
e.g. ASC
· SEMH
              e.g. ADHD, Anxiety
· Sensory and/or Physical Needs
Sensory processing disorder, Dyspraxia

Please note the list is not exhaustive for student needs.


	
	A commitment to inclusive education.
	1,2 
	

	
	 Ability to build positive relationships with pupils.

	1,2 
	

	
	Effective communication and teamwork skills.
	1,2
	Knowledge of strategies supporting autism, ADHD or SEMH needs.


	
	Patience, empathy, and resilience.
	1,2
	Experience delivering small group interventions.


	Skills, Abilities and Competencies 
	 Knowledge of common SEND profiles (e.g., Autism, ADHD, speech & language needs) 
	1,2 
	 
 

	
	Ability to follow EHCP targets and adapt support accordingly
	1,2
	

	
	Ability to use positive behaviour strategies 
	1,2 
	

	
	Understanding of emotional triggers and how to reduce anxiety, helping the child to recognise and manage their emotions.
	1,2 
	




This job description will be reviewed annually to reflect the plans, growth, and development of the Tennyson Learning Community. The safety and well-being of our children is central to our ethos, and we expect all staff and volunteers to share this commitment. Successful applicants will be required to provide references, undertake an enhanced check through the Disclosure and Barring Service, and comply with the Safeguarding Policy and child protection practices of the Trust. 

Date of Annual Review: September 2026 

Line Manager: Head of School
 
Context 
All support staff are part of a whole school team. They are required to support the values and ethos of the school and school priorities as defined in the School Improvement Plan. This will mean focussing on the needs of colleagues, parents and pupils and being flexible in a busy pressurised environment. An Inclusion Support Practitioner, at this level could be deployed to support pupils for whom English is an additional language, to support named children with special educational needs (behavioural or medical), or generally where the need of the school lies. 
Physical Effort:  The job is likely to involve some lifting of children and equipment on a regular basis. Training will be provided. 
Working Environment:  There is a requirement to deal with vomit and bodily fluids when children are unwell. 

DBS 
This post meets the definition of ‘regulated activity’ as defined in the Safeguarding Vulnerable Group Act 2006 (as amended)  
Because of the nature of this job, it will be necessary for an enhanced DBS check to be undertaken. This post is exempt from the Rehabilitation of Offenders Act 1974 and therefore applicants are required to declare all unspent cautions and convictions; and, any adult cautions (simple or conditional), and spent convictions that are not protected as defined by  
the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2020). A person’s criminal record will not in itself prevent a person from being appointed to this post. Applicants will not be refused posts because of offences which are not relevant to, and do not place them at or make them a risk in, the role for which they are applying. However, in the event of the employment being taken up, any failure to disclose such offence, as detailed above, will result in dismissal or disciplinary action by the Authority. 
 
‘The school is committed to safeguarding and promoting the welfare of children and expects all staff to share this commitment’ Applicants must be willing to undergo child protection screening appropriate to the post, including checks with past employers and the Disclosure and Barring Service (DBS). Disclosures are managed in accordance with the DBS Code of Practice which can be accessed from on www.disclosure.gov.uk 

CVs will not be accepted for any posts based in schools. 

This job description will be reviewed annually to reflect the plans, growth, and development of the Tennyson Learning Community. The safety and well-being of our children is central to our ethos, and we expect all staff and volunteers to share this commitment. Successful applicants will be required to provide references, undertake an enhanced check through the Disclosure and Barring Service, and comply with the Safeguarding Policy and child protection practices of the Trust. 
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