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	The LEARNERs’ Trust
Eckington Business Centre 2,	8 Gosber Street, Eckington,	Sheffield, S21 4DA


Job description and person specification:   Mid-Day Supervisor/Play Leader 
 
Job title: Mid-Day Supervisor 
 
Location: New Whittington Primary School
 
Salary: Grade 3
  
Hours: Relief contract
  
Contract type: Relief contract
 
Reporting to: Head Teacher
 
  
Role 
The Mid-Day Supervisor/Play Leader will be a member of the school team and will be accountable to the Headteacher and the School Champions Board.  The postholder must carry out his/her responsibilities with due regard to the Equal Opportunities Policy. 
 
Main Purposes 

To improve children’s enjoyment of lunchtime, and their behaviour, by setting up and leading activities and teaching children how to play.  This will include supervising team games, encourage appropriate use of equipment and promote fair play.   
 
Main Responsibilities 

Lunchtime supervisors are employed for 5.83 hours per week. This time is made up of contact time with children, setting up and clearing away activities and the dining hall and an allocation of training time. 
 
Duties and Responsibilities: 
 
· To run a timetable of day-to-day activities including setting up of equipment. 
· To liaise with the Midday Supervisors to ensure the smooth running of lunchtimes. 
· To suggest recommendations to the Headteacher on the improvements and developments of the lunchtime playscheme. 
· To ensure that all equipment is available, usable and safe. 
· To help control the issue and return of equipment, reporting any discrepancies to the Headteacher. 
· To maintain records showing activities children have participated in. 
· To refer children to first aid at an appropriate level. 
· To take appropriate action in emergencies and summon assistance as required. 
· To deal appropriately with the management of pupil behaviour within the Behaviour Policy. 
· Promote social and emotional development of the pupils alongside other team members. 
· Liaise with other team members in a professional manner, including other professionals from outside agencies. 
· To maintain confidentiality and observe data protection and associated guidelines where appropriate. 
· To only communicate with parents under the guidance of Leadership Team. 
· To treat all children with respect, trust, kindness and honesty. 
· To work with all children to ensure their success. 
· To respond to the individual needs of young people of differing abilities and needs. 
· To attend meetings and training regarding the running of the lunchtime playscheme. 
· Review and develop own professional practice. 
· Attend training to improve own skills and knowledge. 
· Supervise and support children in a family dining environment. 
· Carry out any other duties that may reasonably be regarded as within the nature of the duties, responsibilities and grade of this post. 
· Undertake mandatory and statutory training as defined by The Trust. 
 
 
Other Duties  

· Be committed to the safeguarding and promotion of the welfare of children and young people 
· Form positive professional relationships and work in partnership with colleagues throughout the Trust.   
· Contribute to the overall ethos/work/aims of the school 
· To willingly engage with CPD and training as required by the Trust.    
· To treat all aspects of the role with the strictest confidentiality.   
· Be aware of and comply with policies and procedures in relation to child protection, health and safety, confidentiality, equality and diversity, data protection, and dealing with concerns as appropriate.   
· Any other duties that are reasonably required.   
 
In addition to the above, the post holder is required to perform such other duties consistent with the purpose of the job, as required by the Trust. This job description is a guide to the major area and duties for which the jobholder is accountable. However, as the Trust develops the jobholder’s obligations may vary and develop. 
. 

 
Person Specification – Mid Day Supervisor  
  
	Area  
	Essential  
	Desirable  

	Qualifications  
	· Willingness to gain a relevant qualification.  
	· Relevant NVQ Level 2  
· First Aid  
· Playleader  
· Active  

	Experience  
	· Experience of working with children.  
	· Experience of leading play  

	Skills  
	· Good communication and liaison skills.  
· Ability to organise.  
· Able to use own initiative when necessary.  
	· Ability to inspire and lead children and other staff.  

	Other factors  
	· An ability to make playtimes fun and fair.  
· Committed to promoting a healthy and active lifestyle.  
· Understand the need for confidentiality at all times.  
· An understanding and empathy for the needs of our children and the community.  
	· Able to suggest and promote ideas towards the continual improvement of our playground provision.  

	Qualities  
	· Flexibility  
· Show respect to adults and children.  
· Willingness to learn.  
· Able to work as a team member.  
· Possess a strong work ethic.  
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