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Nursery Manager


Job Description

	Grade:
	Kent Scheme E ( full time contract)

	Responsible to:
	Early Years Lead


Purpose of the Job:

To lead and manage a high-quality, school-based nursery provision for 3–4-year-old children, grounded in a developmentally appropriate, play-based curriculum where children learn through exploration, collaboration, creativity, and purposeful interaction. The Nursery Manager will foster an environment where every child feels safe, nurtured, and inspired, ensuring the highest standards of teaching, learning, character development, safeguarding, and care. 

Leadership & Management
· Lead the day-to-day running of the nursery, ensuring a calm, purposeful, and engaging environment.
· Provide clear direction, coaching, and support to nursery practitioners and teaching assistants.
· Manage staff deployment, rotas, key person allocations, and supervision.
· Oversee induction, training, performance management, and ongoing professional development for nursery staff.
· Build positive relationships with parents and carers through warm, clear communication and regular updates.
· Work collaboratively with the school’s senior leadership team to align nursery provision with whole-school priorities.

Teaching, Learning & Curriculum
· Plan, deliver, and evaluate a rich play-based curriculum that recognises play as the central driver of early learning and development.
· Ensure daily provision includes open-ended, hands-on opportunities for children to inquire, imagine, problem-solve, negotiate, and construct meaning through high-quality interactions.
· Maintain a strong balance between child-initiated play and thoughtfully designed adult-led experiences that support early communication, language, literacy, numeracy, physical development, and personal, social, and emotional growth.
· Use assessment effectively—observing children in play to identify next steps, plan learning enhancements, and track development over time.
· Create and sustain an inspiring environment indoors and outdoors that invites exploration, challenge, and sustained shared thinking.
· Champion inclusive, responsive practice and ensure all children, including those with SEND or emerging needs, are able to flourish and engage meaningfully in play.

Safeguarding & Welfare
· Take responsibility for safeguarding and child protection within the nursery, working in line with Keeping Children Safe in Education.
· Ensure all policies and procedures relating to safety, health, hygiene, and confidentiality are followed consistently.
· Maintain accurate and secure records relating to children’s development, attendance, accidents, and safeguarding concerns.
· Ensure high-quality provision for children’s physical care, personal hygiene, and emotional wellbeing.
· Administration & Compliance
· Lead on admissions, transitions, induction, and parent tours.
· Manage nursery budget elements, including resources and consumables to support a high-quality play environment.
· Ensure compliance with EYFS statutory requirements, Ofsted expectations, and school policies.
· Monitor and evaluate the quality of provision through regular self-review and improvement planning.

Person Specification

	Essential
	Desirable

	· Minimum Level 5 Early Years qualification.
· Substantial experience working with 3–4-year-olds in an early years setting.
· Strong knowledge of early childhood development and the EYFS Framework, including the principles of high-quality play-based learning.
· Experience leading a team or room within a nursery or school-based setting.
· Excellent communication and interpersonal skills.
· A commitment to safeguarding and promoting the welfare of children.
· Ability to build strong relationships with children, families, staff, and school leaders.
	
· Level 6 qualification in Early Years / Childhood Education or QTS/EYTS/EYP.
· Experience in a school-based nursery.
· Experience leading SEND provision within EYFS.
· Knowledge of effective early intervention strategies and behaviour approaches.




The Ideal Candidate
You are warm, organised, and passionate about giving children the very best start in life. You believe deeply in the power of high-quality play to drive learning, wellbeing, and readiness for school. You are confident in leading others, reflective in your practice, and consistent in delivering an environment where children thrive.

In addition, the post holder will undertake any other miscellaneous work, deemed suitable by the Members/Trustees.

We are committed to equality throughout our organisation. We are also committed to safeguarding and promoting the welfare of children and expect all staff and volunteers to share this commitment.


Post holder:	……………………………………………

Signed:		……………………………………………
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