[image: ][image: ]







JOB DESCRIPTION
Design and Technology Technician 
Holy Trinity Catholic School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. The successful candidate will be requested to apply for Enhanced Disclosure from the Criminal Records Bureau, although a criminal record will not necessarily be a bar to obtaining the position.
Post Purpose: To work under the direction and instruction of the lead Engineering Teacher to provide technical support to the Design Technology department

Salary: Salary Range: Grade 2 – Point 3 (£24,796) – Point 8 (£26,824)

Liaising with: Teacher of Engineering & Head of Faculty
Duties and Responsibilities to include:

· Preparation of materials to exact specifications from stock as directed. 
· Hold SMHS (Safety Management in Schools/Health & Safety) certification
· Preparing and clearing away equipment in the workshops as required. 
· Periodically cleaning and maintaining machines and safety equipment in workshops. 
· Assist in machine maintenance so the required safety standards are met.
· Assist teaching staff with demonstrations and practical work as required.
· To provide technical support during lessons, including individual or small group pupil support where appropriate.
· Organising and oversight of teaching areas, storerooms and preparation rooms.
· Assist in the creation of resources e.g. models, jigs, fixtures, racks, tool trays.
· Prepare and make teaching aides as required, working on your own initiative.
· Machine maintenance, specifically with competence in workshop machinery and CAD/CAM equipment (laser cutters & 3D printers).
· Routine maintenance of health and safety equipment (cleaning goggles, aprons, machine guards etc..)
· To check and empty extraction systems on a regular basis.
· Working with the head of department on all health and safety issues, COSHH, LEV, site audits and risk assessment procedures.
· Where applicable, to undertake reprographic duties and routine ‘resource’ tasks, as determined by the needs of the department.
· Record and maintain stock records.
· Ordering of materials and equipment using catalogues, websites and referencing user manuals.
· Receiving and accounting for new stock and equipment.
· Knowledge and maintenance of CAD/CAM equipment.
· Competency of programming CAD/CAM equipment using subject specific software
· Maintain a safe and clean environment at all times.
· Work as a member of a team.
· Plan and prioritise your work effectively.
· To be able to work with initiative and be self motivated.
· Good communication skills - with adults and children.
· Friendly and approachable, enjoys working with young people.

PERSON SPECIFICATION

	
	Criteria
	Method of Assessment

	
Education and Qualifications

	
· Educated to GCSE or equivalent
	
AF

	
Relevant Experience




	· Experience of working in a school/ educational setting.

· Experience of maintaining a safe and clean environment

· Experience of maintaining hand and machine tools with relevant certification/qualifications

· Working constructively as part of a team

	AF


AF/ I



AF/ I/Q


AF/ I

	
Skills and abilities




	
· Knowledge and maintenance of CAD/CAM equipment

· Competence of programming CAD/CAM equipment using subject specific software 

· Ability to organise and prioritise workloads

· Core ICT Skills involving spreadsheets and costings

· Flexible approach in a changing environment

	
AF/ I


AF/ I




AF/ I


AF/ I



AF/ I

	
Other



	
· Excellent attendance and punctuality

· Willing to undertake appropriate training

· Friendly and approachable – enjoys working with young people

	
I


AF/ I



AF/ I




Key to method of assessment

AF = Information provided on application form and supporting statement
I = Interview
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