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Senior Early Years Educator 

	The Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

	
Summary of the role:

	Job Title: Senior Early Years Educator 
 	 
Location: 
Pilgrims Pre-Preparatory School, 
Brickhill Drive,
Bedford, MK41 7QZ

Line Manager: Early Years Department Manager

Salary Band: 4

Role Summary: The Senior Early Years Educator plays a key role in delivering outstanding care and education for children within the Early Years department. Working under the guidance of the Room Leader and Department Manager, the postholder supports colleagues, models exemplary practice, and ensures the smooth daily operation of the room in line with the EYFS and the school’s values of Curiosity, Kindness and Respect.

	
	

	Main duties and responsibilities:
	1. Supporting Children’s Learning and Development
· Plan and deliver engaging learning experiences that promote curiosity, creativity and independence.
· Take responsibility for a group of key children, observing, assessing and recording progress in line with EYFS expectations.
· Identify next steps for learning and ensure planning is differentiated to meet individual needs.
· Create a stimulating environment, both indoors and outdoors, that encourages exploration and discovery.
· Support positive behavior strategies, modelling empathy, patience and respect.
· Celebrate children’s achievements through interactive displays and shared learning opportunities.
· Promote inclusive practice, adapting provision for children with additional or special educational needs.

2. Working with Families
· Build and maintain positive, professional relationships with parents and carers.
· Provide regular, accurate updates on children’s progress, achievements and well-being.
· Support parents in understanding the EYFS curriculum and in promoting learning at home.
· Offer reassurance and advice on everyday matters, referring more complex concerns to the Room Leader or Manager.
· Ensure that communication with families reflects confidentiality, professionalism and the ethos of the school.

3. Teamwork and Communication
· Work collaboratively with colleagues to ensure consistent, high-quality practice across the setting.
· Support and mentor less experienced staff, modelling effective interactions and professional conduct.
· Step into the role of Room Leader during absence, ensuring routines, safety and quality standards are maintained.
· Contribute actively to planning meetings, staff discussions and team evaluations.
· Communicate clearly and constructively with colleagues, parents and management.
· Promote and demonstrate the school’s values through daily practice and teamwork. 
· Follow safeguarding and child protection procedures, reporting any concerns immediately.

4. Housekeeping and Safety
· Maintain a clean, safe and inviting environment conducive to children’s health and learning.
· Conduct daily checks on resources, equipment and spaces, reporting hazards promptly.
· Support with hygiene routines, mealtimes and personal care in line with health and safety policies.
· Monitor attendance, complete necessary documentation, and maintain confidentiality of all records.
· Promote children’s understanding of personal safety and care routines.

5. Other Responsibilities
· Participate fully in staff training, meetings and INSET days, sharing good practice with colleagues.
· Engage in supervision and appraisal processes to support continuous professional development.
· Represent the department at parent evenings, open days and other school events.
· Contribute to the induction of new staff and support team development initiatives.
· Undertake other duties commensurate with the role as directed by the Room Leader or Department Manager.


This job description outlines the main duties and responsibilities for the role of Early Years Support Practitioner. It does not form part of the contract of employment and may be amended following appropriate discussion to reflect the evolving needs of the department.

	Person Specification
The Charity is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

	
	
Essential
These are qualities without which the applicant could not be appointed
	Desirable
These are extra qualities which can be used to choose between applicants who meet all of the essential criteria
	Method of assessment

	Qualifications
	NVQ Level 3 or equivalent
	First Aid qualification
	Certificates

	










Knowledge & Skills
	Good standard of written English and numeracy

Excellent relationship with children

Good behaviour management

Good communicator

Proficient in ICT skills

Effective behaviour management strategies

Ability to be organised and well prepared

	
	

	
Personal competencies and qualities
	Ability to work in a team

Ability to use initiative and work flexibly
Good communicator
	Sense of humour
Range of outside activities
	Interview
References
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