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Job Description


	Job Title:
	Safeguarding Officer (Deputy DSL)

	Grade:
	Level 7

	[bookmark: _Hlk233882550]Academy
	Abbey Hill Academy & College

	Line Manager
	Safeguarding Manager



	JOB PURPOSE

	To provide comprehensive safeguarding support to pupils, working closely with the Designated Safeguarding Lead (DSL). This includes managing a caseload of referrals, coordinating interventions, and acting as Deputy DSL in the DSL's absence. The role involves working with pupils, families, and external agencies to ensure the safety and well-being of all pupils.

	KEY DUTIES / RESPONSIBILITIES

	Safeguarding Officer
· Receive and coordinate referrals: Manage incoming safeguarding concerns, ensuring appropriate action is taken and services are reviewed. This includes making referral to social care and other relevant agencies
· Support vulnerable pupils: Work with staff to identify and support the needs of vulnerable pupils and their families. Including pupils with SEND, such as those with communication difficulties or emotional and behavioural challenges
· Administrative support: Provide efficient administrative support to the DSL, maintaining accurate and confidential records.
· Caseload management: Maintain a caseload of safeguarding referrals, reviewing progress, and providing feedback to the safeguarding team.
· Liaison with agencies: Liaise with external agencies, including social care, police, therapists, and health services, ensuring they have access to necessary information.
· Support staff: Act as a source of support for staff who make referrals or report concerns.
· Attend meetings: Participate in safeguarding meetings, case conferences, strategy meetings, core group meetings, professional discussions, and LAC meetings. Includes keeping / organising written records and notes of meetings as required
· Early Help and intervention: Coordinate Early Help Assessments and interventions, working with families and external agencies.
· Record keeping: Maintain accurate and confidential records of all safeguarding concerns, interventions, and outcomes.
· Parent support: Work with parents to support their child's well-being and development, providing information and guidance.
· Promote safeguarding: Raise awareness of safeguarding issues among staff, students, and parents.
· Compliance: Comply with a wide range of relevant legislation, local and national guidance and processes
· Policy and procedures: Implementation of the school's safeguarding policies and procedures.

Deputy DSL:
· Deputise for the DSL: Assume the DSL's responsibilities in their absence, including managing referrals, coordinating interventions, and liaising with external agencies.
· Provide expert advice: Offer safeguarding advice and guidance to staff, students, and parents.
· Stay up-to-date: Keep abreast of current safeguarding legislation, guidance, and best practices. 
· Contribute to training: Assist in the delivery of safeguarding training to staff, volunteers and governors
· Prevent Duty: Understand and support the school's Prevent Duty, providing advice to staff on preventing radicalisation
Undertake any other duties commensurate with the grade
The role will involve travel to off-site venues and a flexible approach to working hours
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Person Specification


	Job Title:
	Safeguarding Officer (Deputy DSL)

	Grade:
	Level 7

	Academy
	Abbey Hill Academy & College

	Line Manager
	[bookmark: _GoBack]Safeguarding Manager



	PERSON SPECIFICATION



	Criteria 
	Qualities

	Qualifications and training
	· Evidence of Level 4 DSL training (or equivalent)

	Experience
	· Demonstrable experience of working with vulnerable children and young people in education, social care, or a related field

	Skills and knowledge
	· Comprehensive knowledge of safeguarding legislation, guidance, and best practices, including: 
· Keeping Children Safe in Education
· Working Together to Safeguard Children
· Early Help Process
· Excellent communication, interpersonal, and record-keeping skills
· Ability to work independently and as part of a team
· Strong organisational and time management skills
· Ability to maintain confidentiality and handle sensitive information
· IT lieracy, including word processing and Internet use

	Other
	· Willingness to undertake further training
· Commintment to equal opportunities and anti-discriminatory practice
· Ability to work flecxibly and attend meetings outside of normal working hours
· Enhanced DBS check required
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