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Job Description

Person Specification
	JOB TITLE:
	Reading and Literacy Mentor

	GRADE:
	NJC 3C (special schools) points 8 - 12

	REPORTS TO:
	Head of English/Literacy Lead/SENDCo.


Purpose of the Role

To deliver high-quality reading intervention across The Academy of Central Bedfordshire, ensuring that students requiring additional support with reading receive targeted, evidence-informed intervention to accelerate progress, build confidence and enable them to access the wider curriculum successfully.
Key Responsibilities

Reading Intervention

· Identify and work with students who are below or significantly below age-related expectations in reading and literacy.

· Deliver reading interventions across both school sites, primarily through 1:1 sessions, whilst delivering small group intervention where appropriate.

· Plan, deliver and evaluate high-quality, evidence-informed reading interventions tailored to individual student needs.

· Deliver literacy provision identified within Education, Health and Care Plans (EHCPs), ensuring statutory requirements are met wherever possible.

· Assess students' reading needs and adapt intervention programmes to maximise progress and engagement.

· Monitor reading fluency, decoding, comprehension and vocabulary development through ongoing assessment.

Literacy Support

· Support and, where appropriate, lead colleagues in delivering follow-up or additional reading interventions.

· Develop a thorough knowledge of the reading resources and intervention programmes available across The ACB and make recommendations for future development.

· Become the cross-site specialist in reading intervention, maintaining expertise in evidence-based approaches to reading catch-up and literacy development.

· Promote reading for pleasure and foster a culture that celebrates reading, literacy and intellectual curiosity throughout the school community.

Strategic Development

· Work closely with the Head of English/Literacy Lead to implement, monitor and evaluate the school's Literacy Action Plan.

· Assist in developing the strategic provision for reading and literacy across the academy.

· Support English staff with the tracking, analysis and monitoring of reading progress using appropriate assessment data.

· Use assessment information to identify trends, evaluate the impact of interventions and inform future planning.

· Contribute to the development of whole school literacy initiatives and reading improvement strategies.

Professional Knowledge

· Maintain an up-to-date knowledge of national research, local initiatives and evidence-based practice relating to reading intervention and literacy development, particularly for our Key Stage 3 learners.

· Engage in relevant professional development to continually improve practice.

· Share effective strategies and resources with colleagues to support high-quality literacy teaching across the curriculum.

Working with Students

· Build positive, professional and trusting relationships with students that promote confidence, resilience and engagement with reading.

· Encourage independence and develop students' motivation to become successful readers.

· Work collaboratively with teachers, support staff and parents/carers to ensure intervention programmes complement classroom learning.

General Responsibilities

· Promote safeguarding and the welfare of all students at all times.

· Maintain accurate records of intervention sessions, attendance and progress.

· Attend relevant meetings, reviews and training as required.

· Contribute positively to the ethos and values of The ACB.
· Undertake any other duties appropriate to the grade of the post as directed by the Head of English or Senior Leadership Team.
Safeguarding Children
 

CONTEXT:

All teaching staff are part of a whole school team.  They are required to support the values and ethos of the school and school priorities as defined in the School Development Plan.  This will mean focusing on the needs of colleagues, parents and pupils and being flexible in a busy pressurised environment.

 

Because of the nature of this job, it will be necessary for the appropriate level of Disclosure and Barring Service check (DBS) to be undertaken.  Therefore, it is essential in making your application that you disclose any convictions or cautions (excluding youth cautions, reprimands or warnings) that are not 'protected' as defined by the Ministry of Justice. The DBS check will reveal both spent and unspent convictions, cautions and bind-overs as well as pending prosecutions, which aren't 'protected' under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020) and check to establish that a person is not barred from 'regulated' activity as defined by the Safeguarding Vulnerable Groups Act 2006.

Guidance about whether a conviction or caution should be disclosed can be found on the Ministry of Justice website.

The fact that a pending prosecution, conviction, bind-over or caution has been recorded against you will not necessarily debar you from consideration for this appointment.  

In the event of employment being taken up, any failure to disclose relevant convictions will result in dismissal or disciplinary action by The Academy.

Applicants must be willing to undergo child protection screening appropriate to the post, including checks with past employers.

 

The School is committed to safeguarding and promoting the welfare of children and expects all staff to share this commitment.

PERSON SPECIFICATION
	
	Essential Criteria
	Desirable Criteria

	1. Qualifications
	GCSE English Language and Maths at Grade C/Grade 4 or above (or equivalent)
	

	2. Relevant   Skills and Experience
	Excellent literacy and communication skills with a secure understanding of reading development
	Experience of delivering reading interventions on a 1:1 and/or small group basis

	
	An understanding of evidence-informed approaches to reading intervention and literacy development
	Knowledge of reading assessment tools such as NGRT, YARC or similar standardised assessments

	
	Experience of working with children or young people, particularly those with additional learning needs, SEND or barriers to learning
	Understanding of phonics, fluency, vocabulary and reading comprehension strategies

	
	The ability to build positive, supportive relationships with students and motivate reluctant readers
	Knowledge of current research relating to literacy, reading development and intervention

	
	Excellent organisational skills with the ability to maintain accurate records and monitor student progress
	

	
	Confident in using assessment information to identify need and evaluate the impact of interventions
	

	
	Ability to work independently whilst also contributing effectively as part of a multidisciplinary team
	

	
	Strong IT skills and the ability to use school information systems and digital literacy resources
	



