










 

Deputy SENDCo (Non-teaching) 

Role Purpose 

The Deputy SENDCO will support the strategic and operational leadership of Special 

Educational Needs and Disabilities (SEND) provision across the school. Working closely with 

the SENDCO, the postholder will ensure that pupils with additional needs receive 

high‑quality, inclusive support that enables them to thrive academically, socially, and 

emotionally. 

Key Responsibilities 

1. Supporting Strategic SEND Leadership 

• Assist the SENDCO in developing and implementing the school’s SEND provision in line with 

the SEND Code of Practice (2015). 

• Contribute to the creation, review, and evaluation of SEND policies, provision maps, and 

action plans. 

• Support whole-school strategic approaches to inclusion and the removal of barriers to 

learning. 

• Deputise for the SENDCO when required, including:  

 Leading meetings and annual reviews 

 Coordinating provision and interventions 

 Liaising with external agencies and families 

2. Pupil Support and Provision 

• Support pupils with a wide range of needs including SEMH, cognition and learning, SLCN, and 

neurodiversity. 

• Lead graduated response processes (assess–plan–do–review) to ensure individual needs are 

identified and met. 

• Contribute to the assessment, planning, delivery, and review of interventions. 

• Assist with the coordination and quality assurance of targeted support across the school. 

• Support teachers and support staff to deliver high‑quality, inclusive classroom practice. 

3. EHCP and Multi‑Agency Work 

• Support with the preparation and coordination of EHCP applications, reviews, and 

associated documentation. 

• Develop strong professional relationships with external specialists (e.g., EPs, SaLT, CAMHS, 

Early Help). 



• Ensure effective communication with parents and carers, offering guidance, support, and

regular updates.

4. Staff Development and Collaboration

• Model effective inclusive practice and support staff across the school to meet the needs of

learners with SEND.

• Contribute to staff training, coaching, and professional development related to SEND.

• Work collaboratively with teachers, support assistants, senior leaders, and pastoral teams.

Qualifications, Knowledge & Experience 

Essential 

• Evidence of ongoing professional development related to SEND.

• Strong understanding of the SEND Code of Practice (2015) and statutory duties of schools.

• Knowledge of a broad range of SEND needs and how they present in school environments.

• Understanding of safeguarding principles and their intersection with SEND.

• Experience supporting pupils with SEND in a school setting.

• Experience working effectively with families and external agencies.

• Ability to interpret assessment data to inform provision.

Desirable

• Experience delivering or coordinating interventions such as ELSA, THRIVE, or social skills

programmes.

• Confidence using Arbor, CPOMS and Provision Map software.

Personal Qualities 

• Strong interpersonal skills and the ability to build positive relationships with pupils, staff,

parents, and professionals.

• Excellent written and verbal communication skills for reports, meetings, and EHCP

contributions.

• Highly organised with the ability to manage multiple priorities and deadlines.

• Reflective, solution‑focused mindset with strong problem‑solving skills.

• Empathetic, patient, and resilient, with a commitment to improving outcomes for all

learners.

• Adaptable, proactive, and willing to learn new strategies and approaches.

• High expectations for pupils with SEND, including those with complex needs.

• A collaborative team player who champions inclusive practice.








